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CHAPTER 10 MATERI AL ACCEPTANCE PROCESSI NG DD FORM 250 PROCEDURES

1.10.1 CHAPTER OVERVI EW

This chapter provides detailed input procedures for the processing of
the DD Form 250 as it applies to the Defense Contract Management Conmand
(DCMO) .

1.10.1.1 PURPCSE AND SCOPE

To establish standard operating procedures and responsibilities for
processi ng shi pnent and acceptance. The service provided by the CAOis
vital to the tinely and accurate paynent of contractors as well as to a
host of other infornmation resources such as delivery, shipping and
acceptance. Tinely and accurate input of the DD Form 250 is essential to
the contract nanagement process.

1.10.1.2 PQLICY

a. The procedures and instructions contained herein are for personne
| ocated at the CAO s. The CAO i s responsible for processing source
acceptance docunents and the shipnent side of a destination acceptance
DD Form 250. The CAO will process DD Form 250's expeditiously,
preferably within 24 hours after recei pt (Reference DoD 4000. 25-5-M.
DFAS-CO wi Il only process source DD Form 250's for M ssing Conponents.
DD Form 250's will be input by CAGs, with the exception of initial input
via Vendor Direct Input (VD) and Electronic Data Interchange (EDI). In
the case of VDI/EDI, the CAOis responsible for verifying the
contractor’s subni ssions agai nst hard copy DD Form 250's prior to its
transmittal to the DMC

b. The CAOwill research all related ADP output products including
but not linmted to UNMCL40A, Recycling Awaiting Actions, UNMCL60A,
M ssing Partial List, UNMA360A Overrun/Underrun , UNMCO1l (formerly
UYFD17) Invoice Awaiting Origin, with priority placed on the UNMCL40A
and the UNMO01.

c. For Internal control and pronpt paynent entitlenent purposes, al
DD Form 250's will be date stanped i mediately upon receipt at the CAO

d. The contractor is responsible for the preparation and distribution
of the DD Form 250. The contractor must forward the DD Form 250 with
source acceptance and the shi pped copies for destination acceptance to
the appropriate Contract Adnministration Ofice (CAO. CAO personne
will not alter DD Form 250's to facilitate processing.
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e. DD Form250 will be filed by termnal digit and maintained in a
centralized |ocation separate fromthe official contract file.

f. File folders involving Foreign Mlitary Sal es shipnments shoul d be
mar ked FMS for possible 10 year retention

g. Wen the contract is closed (Section 5), annotate folder if over
$25, 000, nove DD Form 250 folder to closed file area and file by
termnal digit until the end of that Calendar Year. At the end of the
Cal endar year, box files, separated by over/under $25,000 and retire to
the applicable federal records center for their ultimte disposal as
i ndi cated bel ow

(1) Contracts nore than $25,000 destroy 6 years 3 nonths after date
of purge.

(2) Contracts less than $25,000 destroy 3 years after date of purge.

h. I n accordance w th DFARS Appendi x F, F-401, the Contract
Admi nistration O fice (CAO copy of the DD Form 250 shoul d be retained
i n accordance wi th above guidelines.

1.10.1.3 BACKGROUND

a. Successful processing of DD Form 250's is dependent upon accurate
MOCAS data. The efficiency of paynent is directly related to the
accuracy of the database. Accuracy and the integrity of the database is
of utnobst inmportance since it is the basis for contractor entitlenent.

b. Tinely distribution of conputer generated reports is essential to
research rejected DD Form 250 or other conditions that coul d delay the
paynent/ cl ose- out process.

c. Wen a signed destination DD Form 250 is received at the CAQ
ensure shipment side is input, then forward copy to DFAS for processing
of Destination Acceptance.

d. The official CAO copy of the DD Form 250 should be forwarded to
the area of operations assigned the input function.

e. Incorrect/inconplete DD Form 250 should be returned by letter to
the contractor, with a copy to the Governnment Technical Specialist,
within 7 days of receipt due to pronpt paynent and cash nmanagemnent
program

f. The source docunent for shipnent data input is the DD Form 250.
The preparation and distribution is fully explained in DFARS, Appendi x
F.

g. Due to relaxed MOCAS validation, contracts converted from ot her
systens can have DD Form 250 processed w t hout schedul es present.
1.10.2 DEFI N TIONS

a. DD Form 250 - Material Inspection and Receiving Report, multiple

pur pose shi ppi ng docunment, used for inspection and acceptance of goods
or services, and a basis for payment.
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b. DD Form 1716 - Contract Data Package Recommendati on Deficiency
Report is utilized to notify ACO PCO of contractual docunment
defi ci enci es.

c. ADRS - Address File. The purpose of the ADRS is to provide
address and locally assigned attribute data (ACO | S/ CMAs/ PA Codes) for
Conmmer ci al and Governnent Entity Code (CAGE) and DoD Activity Address
Code (DoDAAC).

d. CHAIN CODE - A system generated code di splayed on Screen CT5840
i ndicating the current status of the shipnent record. Current codes
are: P - processed record; R - record on recycle list awaiting research
and/ or correction; Q- a record released fromrecycle after six nonths;
M- record which was rel eased fromrecycling; Z - A deleted shipnent
record

e. DDL - Daily Delivery List is a report that is generated displaying
DD Form 250s processed fromthe previous day.

f. DARTS - Destination Acceptance Reporting Tracki ng System provides
for Automatic generation of first and second fol |l owups for destination
acceptances which are not received in a tinely nmanner; al so provides for
the automatic recordi ng and updating of the LISSR upon receipt of
destination acceptance. Processing the shipped portion of the CAO copy
on a destination acceptance DD Form 250 updates the LISSR shi pped
portion and generates the initial inspection/acceptance alert (PK5)
whi ch establishes the DARTS Master.

g. DEDB - DATA ENTRY DATA BASE is a mirror imge of the host database
awai ting sumary edit processing.

h. FASST - Functional and System Support Team For the purposes of
this procedure, FASST are a team of MOCAS know edgeabl e i ndi vi dual s who
can assist you in resolving DD250 problens and who have access to the
restricted function of recycle release. FASS Teans are |located in
Atlanta, Boston, Chicago, Ceveland, Los Angel es, and Phil adel phia

i. FORCE-THRU CODES - Codes that pernmit the user to either override
validation of certain fields or force the DD Form 250 onto the recycle
list, depending on the data field involved. Conmonly used force through
codes are:

Code Forces thru errors in field:

PIIN

SPII'N

CLIN

Unit of Measure
Accept ance Code
Ship To

Mar k For

M LSTRI P

FOB

<< << << <<
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Code Forces thru errors in field:

H NSN

T Qy (when NSN field is forced-
thru) @y (when NSN was NOT
forced thru).

Force thru codes of H T, and P will not place the docunent on recycle;
nor will a Yinthe FOB field if nothing else is forced thru.

j. LISSR - Line Item Schedul e and Shi pment Records.

k. MAAPR - Material Acceptance and Accounts Payabl e Report. System
generated as a result of DD Form 250 processing that is matched up with
an invoice for paynent, used only by DFAS.

. MAPAD - Mlitary Assistance Program Address Directory is a siXx
position code that contains the addresses of country representatives,
freight forwarders and custoners-w thin-country required for rel easing
Foreign Mlitary Sales (FM5) and MIlitary Assistance Program (MAP) G ant
Ai d shipnents, and addresses required for forwardi ng of rel ated
docunent s.

m MAPAC - Mlitary Assistance Program Address Code is six positions
and selected fromvarious data fields of the requisition.

n. MLSCAP - Mlitary Standard Contract Adm nistration Procedures
(4000. 25-5-M, defines DoD s el ectronic transni ssion of data.

0. RECYCLING RECORD - A DD 250 transaction that did not nmeet MOCAS
val idation requirenents, and therefore, did not update the LISSR
These recycling records appear on the DD From 250 Recycling Awaiting
Actions Report (UNMCL40A).

p. SERVICE LINE ITEM- A function performed by the contractor (e.g.
engi neering services, training hours) which does not produce a hardware
item normally as one |lot at one |ocation, and paid for as one |ot.

g. SPN - SH PMENT PERFORMANCE NOTI CE - A conputer generated neans of
providing tinmely notification to the buying activity of the shipnment of
material, or the conpletion of a service by a contractor.

r. SUPPLY LINE I TEM - Hardwar e/ Data which are produced and shi pped by
the contractor and accepted by the government.

s. TERM NAL AREA SECURI TY OFFI CER (TASO - The individual responsible
for assigning, deleting, and naintaining systemaccess at a particular

CAO

t. VD (Vendor Direct Input) - DD Form 250s uploaded to a Bulletin
Board or submitted on floppy disc by the contractor.

1.10.3 DD FORM 250 | NPUT PROCEDURES

If the DD Form 250 is stanped Original Invoice, process the DD Form
250, mamintain a copy for the file and forward the original and three
copies to DFAS. A cursory review of the DD Form 250 is required prior
to input. Assure that the followi ng bl ock nunbers on the DD Form 250
are conpleted in accordance with DFARs Appendix F: Block 1 (contract

1-574



nunber), Block 2 (shipment nunber), Block 3 (date shipped), Block 8
(Acceptance Point), Block 11 (FOB), Block 13 (Ship To), Block 15 Line
Iten), Block 17 (Quantity), and Block 18 (Unit of Measure). Block 10
shoul d be the Administration Office, and if there is an S in Block 8,
there nust be a signature in Block 21A. If it is a corrected DD Form
250 and Block 15 or 17 is being corrected, there nust be a verified
aut hori zed governnent technical representative's signature. Once
passing the cursory review, all DD Form 250’'s shall be input.

1.10.3.1 SP0O001 - MOCAS SHI PMENT AND ACCEPTANCE MENU

a. After accessing the YDD2 library, the first screen that appears is
SP0001, MOCAS SHI PMENT AND ACCEPTANCE MENU. Al DD Form 250 input will
be initiated fromthis screen. After you have selected a function and
entered the required data, depress ENTER. The PIIN, SPIIN, SH PNO CAC
ORG-CD will be carried forward fromthis screen to the next screen
Each time ENTER is depressed, a new or changed screen will appear. |If
you enter data that cannot be validated or you are not authorized to do
the function that you selected, an error nessage wll appear at the
bottom of the screen. See ERROR MESSAGES AND CORRECTI VE ACTIONS in
Section 1.10.4 of this chapter for an expl anation

b. To input a DD Form 250, first deternine if the line itemis a
service (Function 1) or a supply (Function 2). To do this, |ook for the
word SERVICE in Block 16 of the DD Form 250. |f you cannot determ ne
what the line itemis, enter as a Supply Line Item (Function 2). |If
the line itemin the database is really a service but you input it as a
supply, the systemwll give you a nessage sayi ng Schedul e Record
M ssi ng, which means you should enter the DD Form 250 using Function 1
(service line item. |If theline itemis in the database as a supply
and you input it as a service it will not satisfy the schedule and the
itemw || show delinquent.

c. On Screen SP0001, Figure 1.10.3-1, enter the nunber of the
applicabl e function described bel ow

SCREEN
FUNCTION TITLE TITLE DESCRI PTI ON

1 SP1000 SERVI CE LI NE | TEM To process delivery
docunments for a service
[ine item which has
not been previously
processed. (Source
docunent - DD Form 250.)

2 SP2000 SUPPLY LI NE | TEM To process delivery
docunents for a supply
[ine item which has
not been previously
processed. (Source
docunent - DD Form 250.)

3 SP3000 MATERI AL SERVI CE To process delivery
ACCEPTANCE docunents or acceptance
of material or service.
(DFAS USE ONLY.)
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SCREEN

FUNCTION  TI TLE TI TLE
4 SP4000 SHI PMENT/ CORRECTI! ON
MENU
5 SP0001 RECYCLE DELETE
6 SP6000 RECYCLE RELEASE
7 SP7000 M SSI NG SHI PMENT
8 SP8000 MATERI AL/ SERVI CE
9 SP0001 UPDATE HOST
10 SPA00O SUPERVI SORY
11 SPB000 STATI STI CAL
| NQUI RY
12 RP0010 FALL- BACK
SYSTEM
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To make a correction
for processed or
recycl ed shi pment
records. (Source
docunent - DD Form 250.)

To delete a recycle
record from UNMCL40A
Recycl e List.

Sel ect when the DD Form
250 does not mmtch the
dat abase (DI STRI CT USE
O\LY) .

Select to either enter
or renove a shi prent
fromthe m ssing

shi pnent report
UNMC160A.

Sel ect when a nanual
acceptance fol |l ow up
alert is sent
requesting NOTI FI CATI ON
of acceptance. (DFAS
USE ONLY.)

Sel ect to either UPDATE
t he DATABASE host

dat abase i f you forgot
to PF3 or in
conjunction wth
function 5, to conplete
del ete acti on.

Sel ect to review
del et e unprocessed DD
Form 250s on the DEDB
(does not appear on the
UNMC140A or DEDB)

or revi ew shi pnent
Master File.

Sel ect to review input
statistics by RGS code
and/ or number of

DD Form 250s by RGS
code.

To process delivery
data, acceptance and
corrections to LISSR
when on-line systemis
not avail able. (DFAS
USE ONLY.)



d. I NPUT | NSTRUCTI ONS - SCREEN SP0001

LR R I I I I I I I I S I R I I S R I S I R

SP0001 MOCAS SHI PMENT AND ACCEPTANCE MENU
SERVICE LINEITEM . ................ 1 SUPPLY LINEITEM . .................
MATERI AL/ SERVI CE ACCEPTANCE. . ... ... 3 SHI PMENT CORRECTION MENU...........
RECYCLE DELETE. .................... 5 RECYCLE RELEASE. . ..................
MSSING SHIPMENT. .. ................ 7 MATERI AL/ SERVI CE FOLLOWP. . . .......
UPDATE HOST DATA BASE.............. 9 SUPERVISORY. . .. ..o
STATISTICAL INQUIRY. .............. 11 FALLBACK SYSTEM . ..................
TERMNATE. .. ....... ... ... ..., PA2
FUNCTION: 1 PIIN. DAAA15 88 DO002
SPIIN. 0006

SHPNO.  WWV O 001
CAO-ORG-CD: JD
RGS-CD:  C000001

CBUD:

LR R I I I I I I I S I I R R I R I R I R R I I S I R S

FI GURE 1.10.3-1

To return to facility nenu, PA2. |If the error nmessage, Md1 - A VALID
FUNCTI ON CODE MJST BE ENTERED i s displayed during validation, it neans
an erroneous character has been entered in the function. To correct,

enter the correct function nunber, then depress ENTER to resune

val i dati on.

FUNCTION - Enter the desired function. Mist be 1-12.

DATA ELENMENT SPECI AL | NSTRUCTI ONS

PIIN PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER
(13 A’/N - Enter the contract nunber from
Bl ock 1 of the DD Form 250 or the report you
are working with. [If the PIIN contains
an A, Db G or Hin the 9th position, a SPIIN
shoul d be required.

SPII'N SUPPLEMENTARY PROCUREMENT | NSTRUMENT
| DENTI FI CATI ON NUMBER (4 A/N) - Enter the
SPIIN fromBlock 1 of the DD Form 250 or the
report you are working with. [If not present,
| eave bl ank and tab to the next field.

SHPNO CONTRACTOR' S SHI PMENT NUMBER (8 A/N) - The
shi pnent nunmber is taken from Bl ock 2 of the
DD Form 250. If Block 2 contains the words
See Attached Distribution, the contractor's
shi pnent nurmber will be |located on the
acconpanyi ng DD Form 250c.
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DATA ELEMENT SPECI AL | NSTRUCTI ONS

The Al pha letters Oand | are not allowed in
this block. If the statenent REPLACEMENT
SHI PMENT appears in Block 16 of the DD Form
250, the following actions are required.
These actions APPLY ONLY TO SUPPLY LI NE

| TEMS

The repl acenent shi pnment nunber nust be
determ ned. The alpha letter will appear
bel ow the last digit in the quantity field
bl ock 17 of the DD Form 250, and can be any
al pha character with the exception of |,

O or Z. This character goes in the eighth
position of the screen SHPNO field and is

t he Contractor Shipnent Number Suffix.

When the contractor issues a replacenent
shi pnent the original and any previous
repl acenent shipnments nmust be del eted or
corrected to reflect the actual amount of
materi al that was shi pped and accepted on
each docunent.

CAO ORG- CD CONTRACT ADM NI STRATI ON OFFI CE ORGANI ZATI ON
CODE (2 AN - Enter the CAO ORG Code for
your office. (WIIl validate to Table
TB0040. )

RGS- CD READER GROUP SPECI ALI ST CODE /User 1D (2 or
7 AAN) - No input required. System
generated fromthe previous screen

1.10.3.2 SP1000 - SERVICE LINE | TEM

a. GENERAL - This screen displays when you select Function 1 on
SP0001, and is used to enter a service line itemthat has not previously
been processed. The PIIN-SPIIN, SHP NO FI ELDS are protected and cannot
be changed on this screen. |If for sonme reason a change is required to
these fields or you would like to performa different function, PA2,
which will take you back to Screen SP0001, where you can start over.

O herwi se, enter data fromthe DD Form 250. After all fields have been
i nput, depress ENTER which starts the validation process. |If an error
nmessage appears, verify entry and either correct your input or use force
thru code Y to place on recycle. Depress ENTER to continue validation.
When the record has passed validation the followi ng nessage appears on
the bottom of the screen, DATA ACCEPTED - ENTER NEW RECORD OR PF3 TO
UPDATE HOST. If there is nore than one Iine itemon the DD Form 250,
change the screen fields for the record to be entered or PF3 if al
records are already entered. The database shipnent file will now be
updat ed and Screen SP0001 will again display. You are now ready to

i nput anot her docunent.
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b. Screen For mat

LR R I I I I I I I I S I R I I S R I S I R

SP1000 SERVI CE LI NE | TEM
PIIN. DAAALS 88 D0002 SPIIN. 0006

ACPT- S| TE:

SVS- COVPL- DT: PRFMD- | D

PCMT- QLTY: QA- S| G\D- DT

SHP- DOC- RCV: CAO- ORG CD: JD
GFM CLIN:
SVS- DECRP: PRCH UNI T:
SHP- ADV- CD:  H RGS- CD:  C000001

STATUS:

LR R I I R I I I I I I S I I R I R I I I S I R I I S I I S

FI GURE 1. 10. 3-2

If an error nessage appears, see ERROR MESSAGES AND CORRECTI VE ACTI ONS
in Section 1.10.4 of this chapter for an explanation..

c. Input Instructions -
DATA ELENMENT
ACPT- SI TE

SVS- COVPL- DT

PRFM | D

PCMT- QLTY

Screen SP1000
SPECI AL | NSTRUCTI ONS

ACCEPTANCE SITE (1A) - Enter the code from
Bl ock 8 of the DD Form 250. The field is a
one character al pha code and nust be D or S.
If Block 8 is blank, or is an S and Bl ock 21A
is unsigned, return the DD Form 250 to the
contractor.

SERVI CES COVPLETI ON DATE (7 A/N) - This is
the date shipment is made. Enter from Bl ock
3 of the DD Form 250, format YYMVDD. |If the
date is an estinmated date, place an E in the
7th position. |If the date is not present,
return DD Form 250 to the contractor for
correction.

PERFORMED AT ACTIVITY (5 or 6 AN - This is
the 6 position DoDAAC or 5 position CAGE code
of the receiving activity. Enter the code
shown in Block 11 of the DD Form 250. |f not
present, enter fromBlock 13. If not shown,
return to the contractor for correction.

PROCUREMENT QUALI TY ASSURANCE SI TE (1A) -
This is the place of product inspection.

Miust be S, D, or blank. |If CQA (formerly
PQA) box in Block 21 A is checked or contains
a signature, enter an S. |If CQA (formerly
PQA) box in Block 21B is checked, enter a

D.
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DATA ELEMENT
QA- S| GND- DT

SHP- DOC- ROV

SVS- DECRP

PRCH UNI T

SHP- ADV- CD

RGS- CD

STATUS

1.10.3.3 SCREEN SP2000 -

SPECI AL | NSTRUCTI ONS

QUALI TY ASSURANCE SI GNED DATE (6N) - The

date the QAR signed block 21A of the DD Form
250 for source inspection docunents. Enter
the date from Bl ock 21A for all DD Form 250s
signed in this block. |If Block 21A is signed
but not dated, enter the date from Bl ock 3.
If PCMI-Q.TY is a D, |eave bl ank.

SH PMENT DOCUMENT RECEI VED DATE (6N) - This
is the date the shipnent docunent was
received by the CAO Enter the stanped dated
(YYMVDD) from the DD Form 250.

GOVERNMENT FURNI SHED MATERI AL/ PROPERTY (1A) -
Yes or No code used to indicate i f G-M GFP
was included in shipment. Enter a Y if

Bl ock 16 of the DD Form 250 indi cates GFM G-P
is in the shipnent, otherw se enter N

CONTRACT LINE | TEM NUMBER (6 A/ N) -
Identifies the service being perforned.
Positions 1-4 are al phanuneric, positions 5
and 6 are alpha only. Enter fromBlock 15
of the DD Form 250. |If not present, or
incorrect structure, return the DD Form 250
to contractor.

SERVI CE DESCRI PTION (16 A/N) - Enter the
description fromBlock 16 on the DD Form 250.
This will system generate a quantity shipped
of 1 on the LISSR

PURCHASE UNIT (2 A/N) - The unit of measure
of the shipped item Enter the unit of
neasure from Bl ock 18 of the DD Form 250 .
The unit of neasure should al ways be LO on
this screen. |If not present, return DD FORM
250 to contractor for correction.

SHI PMENT ADVI CE CODE (1A) - System generates
an H code, meani ng shipped or perforned as
indicated. No entry all owed.

READI NG GROUP SPECI ALI ST CODE (7 A/N) (User
I D) System generated - No entry all owed.

STATUS CODE (1A) - No entry required.

SUPPLY LI NE | TEM

a. GENERAL - This screen displays when you select Function 2 on
SP0002, and is used to enter a supply line itemthat has not previously

been processed.

The PIIN-SPIIN, SHP NO FI ELDS are protected and cannot
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be changed on this screen
these fields or you would like to performa different function
which will take you back to Screen SP0001, where you can start over.

O herwi se, enter data fromthe DD Form 250. After all fields have been

i nput, depress ENTER which starts the validation process. |If an error
nmessage appears, verify entry and either correct your input or use force
thru code Y to place on recycle. Depress ENTER to conti nue validation.
When the record has passed validation the foll owi ng message appears on
the bottom of the screen, DATA ACCEPTED - ENTER NEW RECORD OR PF3 TO
UPDATE HOST. If there is nore than one Iine itemon the DD Form 250,
change the screen fields for the record to be entered or PF3 if al
records are already entered. The database shipnment file will now be
updat ed and Screen SP0001 will again display. You are now ready to

i nput anot her docunent.

If for sone reason a change is required to
PA2,

b. Screen Format

LR R I I R I I I I I I I R I R I R I I S R I I I I R S

SP2000 SUPPLY LI NE | TEM
Pl I N DAAA15 88 D0002 SPII N. 0006
ACPT- SI TE: SHPNO. WAV 0 002
SHPD- DT: TRNSP- REFNO
MODESHP: FAS- VES- PNT:
FOB- SI TE: SHP- TO
MK- FOR: G-M
SHP- WI': PCMTI- QLTY:
QA- S| G\D- DT: SHP- DOC- RCV
CAO- ORG CD: JD CLIN
QrY- SHPD: PRCH- UNI T:
SHP- ADV- CD: RGS- CD: C000001
NSN:
MDC- AND- SFX:
CBUD:

LR R I I I I R I I R I R I R I I S R I I I R S

FI GURE 1. 10. 3-3

If an error nessage appears, see section 1.10.4 ERROR MESSAGES AND

CORRECTI VE ACTI ONS

c. Input Instructions - Screen SP2000

DATA ELEMENT SPECI AL | NSTRUCTI ONS

Bl ock 8 - ACPT SITE ACCEPTANCE SI TE (1A) - Determine action/
code bel ow based on information found in DD
Form 250 bl ocks 8 and 21 (nust be C, D, F, or
S) based on the following criteria:

Bl ock 8 Bl ock 21A Action/ Code to Enter

S X in accept box Enter code S. This

and si gned updates both quantity

shi pped and accept ed.
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DATA ELEMENT
Bl ock 8
S

Sor D

Sor D

SPECI AL | NSTRUCTI ONS

Bl ock 21A Action/ Code to Enter

Unsi gned or Return to contractor for

accept. box not signature of authorized

X d of governnent representative or to X
t he bl ock.

Signed or Unsigned Enter code D. This
updates the quantity
shi pped only.

Fast Pay, signed Enter code F. This
or unsi gned. updates both quantity
shi pped and accept ed.

Cert. of Return to contractor
Conf or mance CoC for signature.
unsi gned

Alternate Rel ease, Enter code D
signed or unsigned This updates the quantity

shi pped only.
Alternate Rel ease, Enter code S. This
X in accept. bl ock updates both
and si gned. gquantity shi pped and
accept ed.

Alternate Rel ease, Return to contractor for

unsi gned or accept. signature of authorized

bl ock not X d. gover nment representa-
tive.

NOTE: A contractor executed Certificate of Confornance is required to
be on or attached to the DD Form 250 if CoCis required. (Certificate

of Conformance is not for

Form 250.)
DATA ELENMENT
SHPD- DT

TRNSP- REFNO

use as an acceptance docunent without the DD

SPECI AL | NSTRUCTI ONS

DATE SH PPED (7 A/N) - This is the date

shi pnent was nade. Enter from block 3 of the
DD Form 250 in the format YYMVDD. |f the
date is an estimated date, place an E in the
7th position. |If the date is not present,
return to contractor.

TRANSPORTATI ON REFERENCE NUMBER (15 A/ N) -
The Governnent Bill of Lading (GBL),
Commercial Bill of Lading (CBL),
Transportation Control Nunmber (TCN),
Parcel Post Nunber, etc., associated with
t he shi pnent.
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DATA ELEMENT

MODESHP

FAS- VES- PNT

FOB- SI TE

SHP- TO

MK- FOR

SPECI AL | NSTRUCTI ONS

Enter the transportation reference nunber
fromthe DD Form 250 block 4 or 16. If a
nunber is assigned to each CLIN in block
16, enter the nunber for the CLIN being
input. If no nunber, |eave bl ank.

MODE OF SHI PMENT (1A) - This one character
code which identifies the nethod of

shi pnent. Mist be A-Z, 2-9, *, or % Enter
t he code found in Block 4 of the DD Form
250. |If no code is shown, enter %

FREE ALONG SI DE VESSEL PO NT CITY (10A) -
This field is normally used for | unber
contracts. It identifies the city to
whi ch delivery is made by the contractor.

I f node of shiprment is W V, X, or Z and
t he address in Block 11 of the DD Form
250 differs fromblock 9, then enter the
city fromthe address in Block 11,

ot herwi se, | eave bl ank.

FREE ON BOARD SITE (1A) - This code
identifies who will be responsible for the
freight charge. Either S or D.

S - Indicates governnent will have to pay
for delivery from source.

D - Indicates contractor will pay for
delivery to destination.

O- Indicates FOB site is at the Mark For
(This is very rare)

Enter from Bl ock 11 of the DD Form 250.
If no code is found, return to the
contractor.

SHIP TO CODE (6 A/ N - A six position
DoDAAC, MAPAD, or five position CAGE code.
Enter the code shown in block 13 of the DD
Form 250. If no code is present in block
13, return to the contractor for
correction.

NOTE: |If the five digit CAGE code is
used, prefix the code with a space.

MARK FOR CODE (6 A/N) - A DoDAAC
representing the ultimte recipient of the
shipnent if different than the Ship To.
Enter the six position code shown in bl ock
14 of the DD Form 250. |If no DoDAAC is
shown, | eave bl ank.
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DATA ELEMENT
GFM

SHP- WI

PCMT- QLTY

QA- S| GND- DT

SHP- DOC- ROV

CAO- ORG- CD

QTY- SHPD

SPECI AL | NSTRUCTI ONS

GOVERNVENT FURNI SHED MATERI AL/ PROPERTY
(1A) - Yes (Y) or No (N) is used to
indicate if GFM GFP was included in the
shipnent. Enter a Y if block 16, of
the DD Form 250 indicates GFM G-P i s

i ncl uded, otherw se enter N

SHI PMENT WEI GHT (8N) - This is the total
wei ght of the shipped itens. Enter the
wei ght of the shipnent fromblock 16 of
the DD Form 250 if shown, otherw se, |eave
bl ank. Entry should be rounded to the
near est whol e nunber.

PROCUREMENT QUALI TY ASSURANCE SI TE (1A) -
This is the place of product inspection.
Must be an S, D, or blank. |f CQA
(formerly PQA) box in 21A is checked,
enter code S. If CQA box in block 21B is
checked, enter code D.

QUALI TY ASSURANCE SI GNED DATE (6N) - The
date the QAR signed block 21A of the DD
Form 250 for source inspection docunents.
Enter the date from block 21A for all DD
Form 250’s signed in this block. [If block
21A is signed but not dated, enter the
date fromblock 3. If PCMI-Q.TY is a D,

| eave blank. If ACPT-SITE is an F, enter
dat e shi pped from bl ock 3.

SH PMENT DOCUMENT RECEI VED DATE (6N) -
This is the date the shi pment docunment was
received by the CAO. Enter the stanped
dated (YYMVDD) fromthe DD Form 250 .

CONTRACT ORGANI ZATI ON OFFI CE ORGANI ZATI ON
Code (2 A/N) - System generated. No
changes are all owed.

CONTRACT LINE | TEM NUMBER (6 A/N) - This
identifies the item being shipped.
Positions 1 through 4 are al phanuneri c;
positions 5 and 6 are al pha only. Enter
from bl ock 15 of the DD Form 250. |f not
present, or incorrect structure, return
to contractor in accordance with | ocal
procedures.

QUANTI TY SHI PPED (9N) - This is the anmpunt

of items shipped for the CLIN entered.
Enter the quantity from block 17 of the DD
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DATA ELEMENT

PRCH UNI T

SHP- ADV- CD

SPECI AL | NSTRUCTI ONS

Form 250 for the CLIN entered above.
Over-and-above Clines will have a quantity
of one. Enter only nunber shipped, the
conputer will right justify and input

| eadi ng zeros when updated. |If quantity
is not present, return to contractor

PURCHASE UNIT (2A) - The unit of neasure
of the item being shipped. Enter the two
character purchase unit fromblock 18. |If
no unit of nmeasure is present, return to
the contractor for correction

SHI PMENT ADVI CE CCDE (1A) - A one
character code which provides a
description of the shipment. Mist be A
thru Hor Z. - Enter H unless the DD

Form 250 contains a statenent in block 16
or there is a Z below the QIY in bl ock

17. The Z indicates that the quantity is
within the variance in quantity allowed by
the contract. Enter other codes as
fol | ows:

CODE DESCRI PTI ON

A Initial shipnment involving
m ssi ng conponents. (DFAS USE
ONLY.)

B Shi pnent furni shing m ssing

conponents. (DFAS USE ONLY.)

C Quantity increase - Due to
overages, the quantity shipped is
an increase over that previously
reported. (This applies to
corrected DD Form 250 only.)

D Quantity decrease - Due to m ssing
damaged or non-conform ng supplies.
(This applies to corrected DD
Form 250 only.)

E Repl acenment shi pnent of supplies
whi ch were previously reported as
a quantity decrease due to m ssing,
damaged or non-conform ng supplies.

Shi pped, accepted and held in

bonded storage roomat contractor’s
pl ant.
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DATA ELEMENT SPECI AL | NSTRUCTI ONS

CODE DESCRI PTI ON

G Shi pped, accepted and held as
gover nnment furni shed property at
contractor’s plant.

H Shi pped or perforned as indicated.
This code is used when no ot her
applies.

Z An aut hori zed underpin on a fina

shipnent of a line item |Indicated
by a Z in block 17, below quantity
shi pped.

NOTE: M ssing conponent, DD Form 250. All DD Forns 250 received which
i ndi cate that conponents are mssing, will be researched and i nput by
DFAS. |If a missing conponent DD Form 250 is received by the CAO a copy
will be reproduced for the file and annotated that the original is being
sent to DFAS for research and processing.

d. For Contractor’'s Action, Either 1 O 2 May Apply

(1) If components are missing on this shipment, block 16 of the DD

Form 250 should have the follow ng statenment: Iten(s) shipped short of
the followi ng conponent(s): Itemldentification , Quantity
, Estimated Val ue , Authority . Assure that

the m ssing conponents are identified, a quantity stated, the estinated
val ue stated and the authorizing individual stated on the formin
accordance with DFARS Appendi x F.

(2) If previously nissing conponents are bei ng shipped, these
conponents should be identified on the DD Form 250 as t hese conponents
were |isted as shortages on Shi pnent Nunber , dated

, in accordance with DFARS Appendix F. If all of this
information is not included, the document should be returned to the
contractor for correction.

e. For DFAS Action - Applies As Applicable

(1) When a properly conpleted DD Form 250 i s received which include
m ssi ng conponents, the accepted side of the LISSR will be updated with
the conplete quantity shown. A copy of the mssing conponent DD Form
250 will be sent to Commercial Services so the Voucher Exam ner (VE)
will withhold the estinmated cost of m ssing conmponents fromthe paynment.

(2) When the DD Form 250 is received which ships/accepts the mssing
conponent(s), it will be processed into the LISSRwith a zero quantity.
A copy of the DD Form 250 contai ni ng components which were short on a
prior shipnent, will be forwarded to DFAS to be put into suspense unti
all mssing conponents are received. Wen all nissing conponents are
recei ved the funds previously withheld can be rel eased for paynent.
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(3) Control should be established at DFAS to assure that all mssing

conponents are accounted for.

DATA ELEMENT
RGS- CD

NSN

SPECI AL | NSTRUCTI ONS

READI NG GROUP SPECI ALI ST CODE - (User | D)
System generated. No entry all owed.

NATI ONAL STOCK NUMBER (15 A/N) - This is
t he nunber assigned by the government
which identifies the item being shipped.
NSNs have 13 or nore positions. A 13
position NSN is broken down bel ow.

Posi ti ons El enent

1-4 Federal Supply Cass (FSC

5-6 Nat i onal Codification Bureau
(NCB) L

7-13 National Itemldentification

(NIT)

NSNs that have nmore than 13
positions are prefixed and/or
suffixed with al phabetic
characters.

Exanpl e: AA2340 00 07856341R

Enter the NSN from bl ock 16 of
the DD Form 250 for the CLIN
record being entered. Do not
enter any special characters or

spaces.
I f NSN Then
Does not have a | nput as shown
prefix or suffix omtting al

dashes

Exanpl e: 2340-00-0785-634
I nput as: 2340000785634

Has a prefix and On Navy Contracts, the

a suffix prefixes dropped and the
first two characters of
the suffix are entered
after the NSN.

Exanpl e: AA2340- 00- 07856341 RR
I nput as: 2340000785634AA

Al'l other services, the suffix is dropped
and the first two characters of the prefix
are entered after the NSN

Exanpl e: AA2340- 00- 0785634
I nput as: 2340000785634AA
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DATA ELEMENT SPECI AL | NSTRUCTI ONS

I f NSN Then

Has a suffix Al'l services (Including
only Navy).The first two
characters of the suffix
are entered after the NSN

Exanpl e: 2340-00-07866341 RR
I nput as: 23400007856341 R

If no NSN is shown on the DD Form 250, | eave
bl ank.

MDC- AND- SFX M LSTRI P DOCUMENT NUMBER (15 A/N) - This
is a governnent assigned nunber for use in
marking itens to identifying DoD activity,
purchase date, and | ot nunber. MLSTRI P
nunbers are usually a 14 digit nunber,
however

It nmay be 15 digits if a suffix is added.
The breakdown of a 14 digit MLSTRIP
nunber is bel ow

Posi ti on El enent

1-6 DoDAAC Code

7-10 Julian Date

11-14 Itemldentification

Enter the MLSTRI P nunber from bl ock 16 of
the DD Form 250, usually | ocated bel ow the
item description or stock nunber, or it may
be found in block 14. Miltiple MLSTRIPs for
the sane CLIN require nultiple entries; for
exanpl e, enter the first record, when data is
accepted, the cursor returns to CLIN field,
tab to quantity field and i nput new quantity
and correspondi ng M LSTRIP.

When you first depress ENTER, any applicable error nessage wll display.
See ERROR MESSAGES AND CORRECTI VE ACTIONS in Section 1.10.4 of this
chapter for an explanation. Continue validation by depressing ENTER
again. |If there are no other errors, you will get the nessage, DATA
ACCEPTED - ENTER NEW RECORD OR PF3 TO UPDATE HOST.

1.10.3.4 SP4000 - SHI PMENT CORRECTI ON MENU

a. GENERAL - This function is selected when a correction is required
for a shipnent record that is either active (P, M or Q chain),
recycling (R chain) or was previously backed out (Z chain). The
correction can be to a single record or a mass change to a group of
records at the PIIN, SPIIN, and SHPNO | evel. The systemw || display
t he SHI PMENT CORRECTI ON MENU, Screen SP4000, with the data fromthe
previ ous Screen SP000L1. Dependi ng on the type of correction, the user
sel ects the appropriate screen for this action. |If conmon data is to be
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corrected select Function 1 and the MASS RECORD CORRECTI ON, Screen
SP4100 will display. |If a single record is to be corrected, selected
Function 2, and either SUPPLY RECORD CORRECTI ON, Screen SP4200 or

SERVI CE RECORD CORRECTI ON Screen SP4300 will display. |If Function 1 was
sel ected and you have successfully conpl eted Screen SP4100 by depressing
ENTER, the systemw ||l return to SP4000. The user should then depress
PF3 to update the Host Shipment File. When this action is conpleted,
Screen SP0001 will be displayed and you are now ready to i nput a new
docunent. |If function 2 was sel ected and you have successfully

conpl eted Screen SP4200 or SP4300, depressing ENTER wi |l cause the
systemwi ||l return to SP4000. The user should enter the CLIN, MDC- AND-
SFX (MLSTRIP, if applicable) and STATUS CODE for the next record to be
corrected. If all the records for this shipnment are corrected the user
shoul d depress PF3 to update the Host Shipnent File. Wen this action
is conplete, Screen SPO001 will be displayed. You are now ready to

i nput a new docunent. |If a corrected DD Form 250 i s being processed

t hat changes either Item nunber or the Qy shipped (blocks 15 or 17),
the DD Form 250 nust contain a verified statenent by an Authorized

CGover nment Techni cal Representative.

b. Screen Format

EE R R I R I R I I I I I S R I R I I I R R I I R I T O O

SP4000 SHI PMENT CORRECTI ON MENU
MASS RECORD CORRECTION......... 1
SI NGLE RECORD CORRECTION....... 2
UPDATE HOST. ... .. .. o oot PF3
RETURN TO MASTER MENU. . ...... PA2
FUNCTI ON: Pl I N. DAAA15 88 D0002
SPI I N: 0006
SHPNO. WWV 0 001
CLIN:
MDC- AND- SFX:

RGS- CD: C000001
STATUS- CD:

CBUD:

LR R I I R I I I I I I I R I R I I I R R I R I T S

FI GURE 1. 10. 3-4

c. Input Instructions - Screen SP4000
DATA ELEMENT SPECI AL | NSTRUCTI ONS
FUNCTI ON 1 Used to input corrections to DD Form 250

1- MASS RECORD CORRECTI ON bl ocks 14 and 21-23 (Conmon Data Bl ocks)
**NOTE: This function can only be used if

no previous corrections have been entered
on the shipment.
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DATA ELEMENT
FUNCTI ON 2

SI NGLE RECORD
CORRECTI ON

FUNCTI ON
(See Above)

PIIN

SPII'N

SHPNO

MDC- AND- SFX

STATUS- CD

SPECI AL | NSTRUCTI ONS

Used to input corrections to DD Form 250
bl ocks 15-20, CLIN data (Variable Data
Bl ocks).

FUNCTION (1N) - Enter a nuneric 1 or 2
dependi ng on the function desired.

PROCURENMENT | NSTRUMENT | DENTI FI CATI ON
NUVBER - System generated from previous
screen.

SUPPLEMENTAL PIIN - System generated from
previ ous screen. No changes al | owed.

SHI PMENT NUMBER (8 A/N) - System generated
from previous screen. No changes al |l owned.

CONTRACT LINE Item Nunber (6 A/N) - If
function 1 was selected for a mass record
correction, leave blank. If function 2
was selected for a single record
correction, enter the CLIN. Enter the
CLIN from bl ock 15.

NOTE: If block 15 or 17 of the DD Form
250 is being corrected, DD Form 250 nust
contain a verified statement and signature
by the Authorized Governnent Techni cal
Representati ve.

M LSTRI P DOCUMENT NUMBER (15 A/N) - If you
sel ect Function 1, the field should be
left blank. |If the record you want to
correct has a M LSTRI P nunber shown on the
DD Form 250, enter the nunber, otherw se

| eave bl ank.

READI NG GROUP  SPECI ALI ST CODE/ USER I D (2
or 7 A/N) - System generated. No changes
al | oned.

TRANSACTI ON STATUS CODE (1A) - This code
descri bes the action being taken. Mist be
Z, E, or blank.

Use Code To
Z Del ete a previously processed
record. (Chain code P, Mor Q

**Ret ai ned on shi pment data
screen as historical data.

1-590



DATA ELEMENT SPECI AL | NSTRUCTI ONS

Use Code To

E Correct a previously processed
shi pnent record

E Rei nstate a previously Z
transacti on.

Bl ank Correct a recycling record.
1.10.3.5 SP4100 - MASS RECORD CORRECTI ON

a. GENERAL - This function is used when correction to comon is
required or you want to correct a recycling record (found on UNMCL40A)
for validation. Wen Screen SP4100 di splays, the information shown is
the previously input record. The user should correct the appropriate
screen fields, and depress ENTER to start the validation process. If an
error condition is found, the user should correct the field in error and
depress ENTER to continue validation. |If unable to validate record, you
nmust PA2 out of this screen and do further research. Wen the user
depresses PA2, it nullifies the transaction being attenpted, e.g., if
the record was on recycle, it will remain on recycle. |f the screen
passes validation, the SH PMENT CORRECTION MENU wi Il be displayed with
bl ank fields and the nmessage di splayed is ENTER NEXT RECORD OR PF3 TO
UPDATE HOST. The user should then depress PF3 to update the host. Wen
the host is updated, Screen SPO001 will be displayed. You are now ready
to input your next docurent.

b. Screen For mat

LR R I I I I I I I I I I I I R I R I I I S R I I S I I

SP4100 MASS RECORD CORRECTI ON
CONTROL
OLD RECORD NEW RECORD
Pl I N. DAAA15 88 D0002 Pl I N. DAAA15 88 D0002
SPI I N: 0006 SPI I N: 0006
SHPNO. WAV 0 001 SHPNO. WAV 0 001
CHAIN-CD: Z STATUS
SVC-LI -1 ND:
COVIVON
ACPT-SITE: D SHPD- DT( COMPL-DT): 89 06 19
MODESHP: * TRNSP- REFNO:
FAS- VES- PNT: FOB-SITE: D
SHP- TO( PRFMD- | D) : WL5CQKN MK- FOR;
SHP- WI: 00000000 GFM N
PCMT- QLTY: D QA- SI G\D- DT:
SHP- DOC- RCV: 89 06 21 CAO-ORG- CD: JB
RGS- CD: C000001
CBUD:

LR R I I I I I I I I I S I I R R I R R I R I R R I I S I R R

FI GURE 1.10. 3-5
c. Input Instructions - The data on the screen is divided into three

parts, old, new, and conmon. The data in the old record (PIIN, SPIIN
SHP-NO, CHAIN CD, SVC-LI-IND) is system generated and cannot be changed
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Al'l corrections will be nade to either new and/ or comobn records. New
records contain basic information. Comon records share identical

shi pnent information for a specific DD Form 250. |f a destination
acceptance DD Form 250 is signed in block 21B, corrections to ANY and
ALL DD Form 250s nust be forwarded to DFAS for input.

DATA ELEMENT SPECI AL | NSTRUCTI ONS

NEW PI I N NEW PROCUREMENT | NSTRUMENT | DENTI FI CATI ON
NUVBER (13 A/N) - If there is an error in
this field, enter the correct infornation
inthis field, otherw se | eave as
di spl ayed.

NEW SPI | N NEW SUPPLEMENTARY PROCUREMENT | NSTRUVENT
| DENTI FI CATI ON NUMBER (4 A/N) - If there is
an error in this field, enter the correct
information in this field, otherw se | eave
as displayed. A SPIIN is required when
there is an A, Db Gor Hin the ninth
position of the PIIN.

NEW SHPNO NEW CONTRACTOR SHI PMENT NUMBER (8 A/N) - |If
there is an error in this field, enter the
correct information in this field,
ot herwi se | eave bl ank.

STATUS STATUS CODE - SYSTEM GENERATED. No entry
is allowed.
ACPT-SI TE ACCEPTANCE SITE (1A) - If there is an

error in the ACPT-SITE, enter the correct
code, otherwi se | eave as displ ayed.

Proper codes for DCMC's use are C, D, F,
or S. If an Ais displayed in this field,
forward DD Form 250 to DFAS for

processing. |If this fieldis a D, or is
bei ng changed to a D, and t he QA-SI GNED- DT
contains information, PA2 and send the DD
Form 250 to DFAS for processing.

SHPD- DT ENTER THE DATE SHI PPEDY SERVI CE COVPLETI ON
DATE (7 A/N) - Correct date or |eave as
di spl ayed. Proper format is YYMVDD, with
an E in the seventh position if the date
is estinated.

MODESHP MODE OF SHIPMENT (1 A/N) - Correct if
requi red; otherw se, |eave as displayed. The
code nust be A-Z, 2-9, *, or %

TRNSP- REFNO TRANSPORTATI ON REFERENCE NUMBER (16 A/ N) -
Correct if required; otherw se, |eave as
di spl ayed.
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DATA ELEMENT
FAS- VES- PNT

FOB- SI TE

SHP- TQ( PRFMVD- | D)

MK- FOR

SHP- WI

PCMT- QLTY

QA- S| GNED- DT

SHP- DOC- ROV

CAO- ORG- CD

SPECI AL | NSTRUCTI ONS

FREE ALONG SI DE VESSEL PO NT (10 A/N) -
Correct if required, otherw se, |eave as
di spl ayed.

FREE ON BOARD SITE (1A) - Correct if
requi red; otherw se, |eave as displ ayed.
Code nmust be S, D, or O

SHIP TO (6 A/N - Correct if required;
otherw se, |eave as displayed. This field
contains the Ship To for a supply line
itemor the PERFORVED at ID (PRFMD-1D) for
a service line item Code nust be valid
six digit DoDAAC, MAPAD or five digit CAGE
preceded by a space.

MARK FOR LOCATION (6 A/N) - Correct if
requi red; otherw se, |eave as displ ayed.
This is the DoDAAC representing the
ultimate reci pient of the shipnment. Code
nmust be valid six digit DoDAAC, MAPAD or
five digit CAGE preceded by a space.

SHI PMENT WEI GHT (8N) - Correct if

requi red; otherw se, |eave as displ ayed.
Shi pnent wei ght rmust be rounded up to the
next whol e nunber.

GOVERNMVENT FURNI SHED MATERI AL/ PROPERTY
(1A) - Correct if required; otherw se,
| eave as displayed. Code nust be Y or N

PROCUREMENT QUALI TY ASSURANCE SI TE (1A) -
Correct if required; otherw se, |eave as
di spl ayed. Code nust be S, D, or bl ank.

QUALI TY ASSURANCE REPRESENTATI VE S| GNED/
ACCEPTANCE DATE (6N) - Correct as required;
ot herwi se, |eave as displayed. |f ACPT-SITE
is aDand there is a date in this bl ock,
PA2 and forward this DD Form 250 to DFAS

for processing. Correct format is YYMVDD
with an E in the seventh position if the
date is estimated.

SHI PPI NG DOCUMENT RECEI VED DATE (6N) -
Correct if required; otherw se, |eave as
di spl ayed. Correct format is YYMVDD.

CONTRACT ADM NI STRATI ON OFFI CE

ORGANI ZATION CODE (2 A/N) - Correct if
requi red; otherw se, |eave as displ ayed.
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1.10.3.6 SP4200 - SUPPLY RECORD CORRECTI ON

a. GENERAL - This screen is displayed when function 2 SINGLE RECORD
CORRECTIQON, is selected on the Shipnent Correction Menu and the record
is a Supply Line Item This screen is used to correct unique data
el enents, i.e., CLIN, NSN, MDC-AND-SFX , etc., or conmon data el ements
on a particular shipnent that have previously been corrected. When
Screen SP4200 is displayed, the information shown is a previously input
record. The user should change the fields requiring correction and
depress ENTER which starts the validation process. |If an error is
encountered, correct the field and depress ENTER to conti nue validati on.
When the record is accepted, Screen SP4000 (SH PMENT CORRECTI ON MENU)
will be displayed with the CLIN, MDC- AND- SFX and STATUS-CD fi el ds bl ank,
and the nessage, ENTER NEXT RECORD OR PF3 TO UPDATE HOST. If there is
anot her record to change with the same PIIN, SPIIN, SHP-NO enter the
next record, if not, PF3 to update the host. This will return you to
Screen SP0001, MOCAS SHI PMENT AND ACCEPTANCE MENU. You are now ready to
enter the next docunent.

b. Screen Format

LR R I I I I I I I I I S I I S I R R I R R I I S I T S

SP4200 SUPPLY RECORD CORRECTI ON
aLb CONTROL NEW
Pl I N. DAAA15 88 D0002 Pl I N. DAAA15 88 D0002
SPI I N: 0006 SPI I N: 0006
SHPNO. WWV 0 001 SHPNO, WMV 0 001
CLIN: 0001 CLIN: 0001
MDC- AND- SFX: MDC- AND- SFX:
VARI ABLE
CHAIN-CD: Z ACPT-SITE: D
SHPD-DT: 89 06 19 MODESHP: *
FOB-SITE: D SHP- TO WL5CKN
MK- FOR; GFM N
SHP- WI: 00000000 PCMT- QLTY: D
QA- SI G\D- DT: SHP- DOC- RCV: 89 06 21
NSN: CAO-ORG-CD: JB
PRCH- UNI T: EA SHP- ADV- CD: H
QryY- SHPD: 00000000001 Dl SCREP- CD:
SPN- STAT-CD. Z DLVRD- DT:
STATUS: RGS- CD: C000001
CBUD:

LR R I I S R I R I R R I I I I R R I R I I I R R I I T R S O O

FI GURE 1.10. 3-6

c. Input Instructions - The data on the screen is divided into three
parts, old, new and variable. The data in the old record (PIIN, SPIIN,
SHP-NO, CLIN, MLSTRIP) is systemgenerated and cannot be changed. All
corrections will be nade to either new and/or variable records. New
records contain basic information. Variable records share identical
shipment information for a specific CLIN. |If a destination acceptance
DD Form 250 is signed in block 21B, corrections to ANY and ALL DD Form
250s nust be forwarded to DFAS for input.
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DATA ELEMENT

NEW PI'I N

NEW SPI I N

NEW SHPNO

NEW CLI N

MDC- AND- SFX

ACPT- SI TE

SHPD- DT

MODESHP

FOB- SI TE

SPECI AL | NSTRUCTI ONS

NEW PROCUREMENT | NSTRUMENT | DENTI FI CATI ON
NUVBER (13 A/N) - If there is an error in
this field, enter the correct information,
ot herwi se | eave as displ ayed.

NEW SUPPLEMENTARY PROCUREMENT | NSTRUMENT

| DENTI FI CATI ON NUMBER (4 A/N) - If there is
an error in this field, enter the correct

i nfornmati on, otherw se | eave as di spl ayed.
A SPIINis required when there is an A

D, Gor Hin the ninth position of the

Pl 1N

NEW CONTRACTOR SHI PMENT NUMBER (8 A/N) - If
there is an error in this field, enter the
correct information, otherw se | eave as

di spl ayed.

NEW CONTRACT LI NE | TEM NUMBER - (6 A/IN) -
Correct if required, otherw se | eave as
di splayed. If this field is being
corrected, the DD Form 250 nust contain
the verified signature of an authorized
government technical representative.

M LSTRI P DOCUMENT NUMBER (15 A/N) - Correct
if required, otherw se | eave as displ ayed.

ACCEPTANCE SITE (1A) - If there is an
error in the ACPT-SITE, enter the correct
code, otherwi se | eave as displayed. Proper
codes for DCMC's use are C, D, F, or S. |If
an Ais displayed in this field, forward
DD Form 250 to DFAS for processing. |If
this field is a D, or is being changed to
a D, and the QA-SI G\ED- DT contains

i nformati on, PA2 and send the DD Form 250
to DFAS for processing.

DATE SHI PPED (7 A/N) - Enter the correct
date, otherw se, |eave as displayed.
Proper format is YYMMDD with an E in the
seventh position if the date is estimated.

MODE OF SHIPMENT (1 A/N) - Correct if
requi red, otherw se, |eave as displ ayed.
The code nust be A-Z, 2-9, *, or %

FREE ON BOARD SITE (1A) - Correct if

requi red; otherw se, |eave as displ ayed.
The code nust be S, D, or O
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DATA ELEMENT
SHP- TO

MK- FOR

SHP- WI

PCMT- QLTY

QA- S| GNED- DT

SHP- DOC- ROV

NSN

CAO- ORG-CD

PRCH- UNI T

SPECI AL | NSTRUCTI ONS

SHIP TO (6 A/N - Correct is required;

ot herw se, |eave as displayed. Code nust
be a valid six digit DoDAAC, MAPAD or five
digit CACE preceded by a space.

MARK FOR (6 A/N) - Correct if required;
ot herwi se, |eave as displ ayed.

This is the DoDAAC representing the
ultimate recipient of the shipment.
Code nust be valid six digit DoDAAC,
MAPAD or five digit CAGE preceded by a
space.

GOVERNMENT FURNI SHED MATERI AL/ PROPERTY

(1 A’N) - Correct if required; otherw se
| eave as displayed. The code should be a
Y or N

SHI PMENT VEI GHT (8N) - Correct if

requi red; otherw se, |eave as displ ayed.
Shi p wei ght nust be rounded up to the next
whol e nunber.

PROCUREMENT QUALI TY ASSURANCE SI TE (1A) -
Correct if required; otherw se, |eave as
di spl ayed. Code nust be S, D or bl ank.

QUALI TY ASSURANCE REPRESENTATI VE S| GNED
DATE (6N) - Correct as required; otherw se,
| eave as displayed. If ACPT-SITE is a D
and there is a date in this block, PA2

out and forward this DD Form 250 to

DFAS for processing. Correct format is
YYMVDD.

SHI PMENT DOCUMENT RECEI VED DATE (6N) -
Correct if required; otherw se, |eave as
di spl ayed. Correct format is YYMVDD.

NATI ONAL STOCK NUMBER (15 A/N) - Correct if
requi red; otherw se, |eave bl ank.

CONTRACT ADM NI STRATI ON OFFI CE
ORGANI ZATION CODE (2 A/N) - Correct if
requi red; otherw se, |eave as displ ayed.

UNIT OF MEASURE (2A) - Correct if
requi red; otherw se, |eave as displ ayed.
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DATA ELEMENT SPECI AL | NSTRUCTI ONS

SHP- ADV- CD SH PMENT ADVI CE CODE - Correct if
requi red; otherw se, |eave as displ ayed.
If a corrected DD Form 250 is received,
and the quantity field is being updated to
reflect an increase enter C, for a
decrease enter D. |If you are correcting
an user input error in the quantity field,
do not change code.

DI SCREP- CD DI SCREPANCY CODE (1A) - Used to denote
non- conform ng conditions during input of
Desti nati on Acceptance DD Form 250.
DFAS USE ONLY.

SPN- STAT- CD SH PMENT PERFORMANCE NOTI CE STATUS CODE
(1A) - Provides the PCOw th tinely
i nfornmati on regardi ng shi pnent of
material or conpletion of services.
DFAS USE ONLY.

DLVRD- DT DELI VERED DATE (6N) - The delivery date of
materials or the service at the acceptance
point. DFAS USE ONLY.

STATUS STATUS CODE (1A) - System generated. No
entry all owned.

RGS- CD READI NG GROUP SPECI ALI ST CODE/ USER I D (2
or 7 AAN) - Systemgenerated. No entry
al | oned.

1.10.3.7 SP4300 - SERVICE

a. GENERAL - This screen is displayed when Function 2 SINGLE RECORD
CORRECTION, is selected on the Shipnent Correction Menu (SP4000) and the
record is a service line item This screen is used to update variable
data el enents for a particular shipnent that was previously corrected.
When Screen SP4300 displays, the information shown is a previously input
record. The user should change the fields requiring correction and
depress ENTER This starts the validation process. If an error is
encountered correct the field in error and depress ENTER to conti nue
validation. |f unable to validate record, you nust PA2 out of this
screen and do further research. Wien user PA2s out of this screen, it
nullifies the transaction being attenpted, e.g., if the record was on
recycle, it will remain on recycle. Wen the record being corrected is
accepted, Screen SP4000 will be displayed with the nessage, ENTER NEXT
RECORD OR PF3 TO UPDATE HOST. If there is another record to change with
the sane PIIN, SPIIN, SHP-NO enter the next record. |If not, PF3 to
update host. Wen the update is conplete, Screen SPO001 will be
di spl ayed and you are now ready to enter the next docunent.
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b. Screen For mat

LR R I I I I I I I I S I R I I S R I S I R

SP4300 SERVI CE RECORD CORRECTI ON
aLb CONTROL NEW
PIIN. DAADO7 91 DO0003 PIIN. DAADO7 91 DO003
SPIIN:. 0023 SPIIN:. 0023
SHPNO. MNX 0 001 Z SHPNO. MNX 0 001 Z
CLIN: 0011 AA CLIN: 0011 AA
VARI ABLE
CHAIN-CD: P ACPT-SITE: A
SVC- CWPL-DT: 92 09 09 PRFMD- 1 D  DAADO7
GFM N PCMT- QLTY: D
QA- SI G\D- DT: 92 10 15 SHP- DOC- RCV: 96 05 29
CAO-ORG- CD: Wk SVC- DECRP
PRCH- UNI T: EA Qry-SHPD: 00000000001
Dl SCREP- CD: SPN- STAT-CD: C
DLVRD- DT: STATUS
RGS- CD:  BGD8795
CBUD:

LR R I I I I I S I I R I R I I I R R I R I R R

FI GURE 1. 10. 3-7

c. Input Instructions - The data on the screen is divided into three
parts, old, new, and variable. The data in the old record (PIIN, SPIIN
SHP-NO, CLIN, CHAIN-CD) is system generated and cannot be changed. Al
corrections will be made to either new and/or variable records. New
records contain basic information. Variable records share identica
shi pnent information for a specific CLIN. [If a destination acceptance
DD Form 250 is signed in Block 21B, corrections to ANY and ALL DD Form

250s nust be forwarded to DFAS for input.

DATA ELENMENT SPECI AL | NSTRUCTI ONS

NEW PI | N NEW PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER
(13 A’N) - If there is an error in this field,
enter the correct information; otherw se, |eave
as displ ayed.

NEW SPI I N NEW SUPPLEMENTARY PROCUREMENT | NSTRUVENT | DENTI -
FI CATION NUMBER (4 A/N) - If there is an error
inthis field, enter the correct information;
otherw se, |leave as displayed. A SPIINis re-
qui red when there is an A, D, G or Hin the
ninth position of the PIIN

NEW SHPNO NEW CONTRACTOR SHI PMENT NUMBER (8 A/IN) - |If
there is an error in this field enter the
correct information; otherw se, |eave as
di spl ayed.

NEW CLI N NEW CONTRACT LINE | TEM NUMBER (6 A/N) - If there

is an error in this field, enter the correct

i nfornation, otherw se, |eave as displ ayed.
Corrections to this field require a verified
signature of an authorized governnent technica
representative
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DATA ELEMENT
CHAI N- CD

ACPT- SI TE

SRC- CMPL- DT

PENMD- | D

PCMT- QLTY

QA- S| GNED- DT

SHP- DOC- ROV

CAO- ORG-CD

SVC- DECRP

PRCH UNI T

SPECI AL | NSTRUCTI ONS

CHAIN CODE (1A) - The status of the record you
are working on. System generated, no changes
al | oned.

ACCEPTANCE SITE (1A) - If there is an error in
the ACPT-SITE, enter the correct code, other-

wi se, | eave as displayed. Proper codes for
DCMCs use are C, D, F, or S. If an Ais

di splayed in this field, forward DD Form 250 to
DFAS for processing. |If this fieldis a Dor is
bei ng changed to a D, and t he QA-SI GNED- DT
contains information, PA2 and send the DD Form
250 to DFAS for processing.

DATE SHI PPEDY SERVI CE COVPLETI ON DATE (7 A/N) -
Enter the correct date or |eave as displ ayed.
Proper format with an E in the seventh posi -
tion if the date is estinmated.

PERFORMED AT LOCATION (6 A/N) - Correct if re-
qui red; otherw se, |eave as displayed. This
field contains the Perfornmed at ID for a service
line item Mist be valid six digit DoDAAC,
MAPAD or five digit CAGE preceded by a space.

GOVERNMENT FURNI SHED MATERI AL/ PROPERTY (1A) -
Correct if required; otherw se, |eave as dis-
pl ayed. This code should be a Y or an N

PROCUREMENT QUALI TY ASSURANCE SI TE (1A) - Cor -
rect if required; otherw se, |eave as displ ayed.
Code nmust be S, D, or bl ank.

QUALI TY ASSURANCE REPRESENTATI VE S| GNED DATE
(6N) - Correct as required; otherw se, |eave as
di splayed. If the ACPT-SITE is a D and there is
a date in this block, depress PA2 and forward
this DD Form 250 to DFAS for processing. Cor-
rect format is YYMVDD.

SHI PPI NG DOCUMENT RECEI VED DATE (6N) - Correct
if required; otherw se, |eave as displ ayed.
Correct format is YYMVDD.

CONTRACT ADM NI STRATI ON OFFI CE ORGANI ZATI ON CODE
(2 A’N) - Correct if required; otherw se, |eave
as displ ayed.

SERVI CE DESCRI PTI ON (16A) - Correct if required;
ot herwi se, |eave as displ ayed.

PURCHASE UNIT (2 A/N) - Correct if required;

otherwi se, |eave as displayed. This field
shoul d al ways be LO (Lot).

1-599



DATA ELEMENT
QTY- SHPD

DI SCREP- CD

SPN- STAT- CD

DLVRD- DT

STATUS
RGS- CODE

SPECI AL | NSTRUCTI ONS

QUANTI TY SHI PPED (8N) - Correct if required,
otherw se, |eave as displayed. Quantity for
service line itemis always one. |f the quan-
tity corrected for this service line itemis
nore than one, it should be input as a supply
line item

DI SCREPANCY CODE (1A) - Used to denote noncon-
form ng conditions during input of Destination
Acceptance DD Form 250. DFAS USE ONLY.

SH PMENT PERFORMANCE NOTI CE STATUS CODE (1A) -
Provides the PCOw th tinely information regard-
i ng shipment of material or conpletion of

servi ces. DFAS USE ONLY.

DELI VERED DATE (6N) - The delivery date of nate-
rials or the service at the acceptance point.

No entry is all owed.

STATUS CODE - System generated, no entry all owed

READI NG GROUP SPECI ALI ST CODE/ USER ID (2 or
7 AVN) - Systemgenerated, no entry all owed.
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1.10.3.8 RECYCLE DELETE

LR R I I I I I I I I S I R R I S R I S I I

SP0001 MOCAS SHI PMENT AND ACCEPTANCE MENU
SERVICE LINEITEM ... ........... 1 SUPPLYLINE. ......... ... ... ...... 2
MATERI AL/ SERVI CE ACCEPTANCE. . . .. 3 SHI MENT CORRECTION MENU........... 4
RECYCLE DELETE.................. 5 RECYCLE RELEASE. . ................. 6
M SSING SHIPMENT. . .............. 7 MATERI AL/ SERVI CE FOLLOAUP. ... .. ... 8
UPDATE HOST DATA BASE........... 9 SUPERVISORY. . ... . i 10
STATISTICAL INQURY............ 11 FALLBACK SYSTEM . ................ 12
TERMNATE. .. ....... ... ... . ... PA2
FUNCTI ON: PIIN. DAADO7 91 DO003
SPIIN. 0023

SHPNO: MNX 0 001 Z
CAO- ORG- CD: WF
RGS-CD:  BGED8795

CBUD:

LR R I I R I R I R I I R R I I I I I I S

FI GURE 1. 10. 3-8

GENERAL - Recycle deletes are performed directly on the Shipnent and
Acceptance Menu (Screen SP0001), by selecting function 5. No addi-
tional screens will display. Recycle deletes are perforned in a two
step operation, first a Function 5 is selected to flag the recycling
record for deletion, then a function 9 is selected to update the host
data base and conplete the actual deletion. Recycle delete is selected
when a record is in error (i.e., typos, inproperly received, transpos-
ing), or an incorrect DD Form 250 is being returned to the contractor
for correction. This does not include data base errors, which will need
to be corrected. Once you select Function 9 and depress ENTER, the
record is deleted fromthe data base and fromthe UNMC140A (Recycle
List). This report is generated daily, and should be worked in a tinely
manner. See Section 1.10.5.5 of this chapter for a conplete explanation
of the Qutput Report UNMCL40A.

1.10.3.9 SP6000 - RECYCLE RELEASE

GENERAL - This function is used when the control data on the DD Form
250 does not match the data base schedul e record, and paynment wll be
del ayed. Recycle releasing a DD Form 250 forces it into a processed
status, updating the shipnent and line itemrecord without updating the
schedul e record, causing paper delinquencies. Select individuals (NOT
YOU!') have access to this function. Contact your FASST representative
to have a record rel eased.

NOTE: The FASST will not release this record until all other avenues to

correct the data base have been exhausted. You are responsible to
provide the rationale for the request to recycle rel ease.
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1.10.3.10 SP7000 - M SSI NG SH PVENT

a. GENERAL - This function is selected to reinstate or delete a
shi pnent to the Mssing Partial Shipnent (Over 7 Days) Report (UNML60A).
Anytime a higher shipnment nunber is received prior to a | ower nunber,
and it remains in that condition for seven days, the m ssing shi pment
wi |l appear on this report. After inputting all the data, depress
ENTER. This starts the validation process, updates the DEDB and returns
the user to the Screen SP0O001. Enter a 9 in the function field and
depress ENTER  This will update the Host Data Base. You are now ready
to enter your next record.

b. Screen For mat

LR R I I I I I I I I I S I I I R I I R R I I I I I R

SP7000 M SSI NG SHI PMENT
PIIN. SP0100 95 CO311
SPI I N:
SHPNO  CDD 0 080
SHPNO- XTND:
STATUS:

CAO-ORG CD: WG
RGS-CD:  BGED8795

CBUD:

LR R I I I I S I I S S R I R I S I R I I R I R O

FI GURE 1. 10. 3-9

c. Input Instructions - From Screen SP0001, select Function 7, enter
PIIN, SPIIN, SHP-NO, and AO- ORG CD. Depress ENTER. This will bring you
to SP7000.

DATA ELEMENT SPECI AL | NSTRUCTI ONS

PII'N PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER -
Syst em gener at ed.

SPII'N SUPPLEMENTAL PIIN - System gener at ed.

SHPNO SHI PMENT NUMBER (8 A/N) - System gener at ed.

SHPNO- XTND LAST CONTRACTOR SHI PMENT NUMBER (8 A/N) - Enter

t he second shi pnent nunber fromthe M ssing
Partial Shipnments Over 7 Days O d Report
(UNMC160A) .

STATUS STATUS - Must be Z or blank and nust match the
PIIN, SPIIN, SHP-NO, and SHP- NO XTND.

1-602



DATA ELEMENT SPECI AL | NSTRUCTI ONS

USE CODE  TO

Z Reacti vate a m ssing shi prment
Bl ank Deacti vate a m ssing shi prment

If there is only one shipnent, the shipnent
nunber and | ast contractor shipnent nunmber will
be the sane.

1.10.3.11 UPDATE HOST DATA BASE

a. GENERAL - Function 9 on Screen SP0001 MOCAS Shi pnent and Accep-
tance Menu, is used to update the data base when the entered record ends
up on the Unprocessed DD Form 250 Screen SPA100. This occurs when PF3
is not used to performthe update function

b. Users with supervisory access will use the Supervisory Function
(SPA100) to identify those DD Form 250s whi ch have not been updated via
the PF3 function.
1.10.3.12 SPA00OO - SUPERVI SOR FUNCTI ON

a. GENERAL - This menu screen gives the users with supervisory access
the ability to review records on the Data Entry Data Base. The nor nal
procedures is to input all shipnents and update the Host. Nornally al
records should be off the Data Entry Data Base at the end of the day
because they were either processed or forced onto recycle. Users should
revi ew Unprocessed DD Form 250 Screen SPA100 no | ess than once a week.

b. This menu all ows you to:

(1) Revi ew unprocessed DD Form 250s (PF3 function not accom
pl i shed).

(2) Del ete unprocessed DD Form 250s.
(3) Review Shipnent Master File.
(4) FALLBACK (DFAS only).
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b. Screen For mat

LR R I I I I I I I I S I R I I S R I S I R

SPA00O SUPERVI SOR FUNCTI ON
REVI EW UNPROCESSED DD250" S. . ... ... o 1
DELETE UNPROCESSED DD250"S. .. ... ... . i 2
REVI EW SHI PMENT MASTER FILE. . ... ... ... . ... . . ... . .. . ... 3
REVI EW FALLBACK UNPROCESSED DD250'S. . .................. 4

RETURN TO MASTER MENU FCR UPDATI NG HOST DATA BASE. ... PA2
SELECTED FUNCTI ON

ENTER ONLY TO DELETE DD250
PIIN

SPI I N:

SHPNO!

CBUD:

LR R I I I I I I I S I I R I R I I I I S R I R S R S

FI GURE 1. 10. 3-10

c. Input Instructions.
DATA ELENMENT SPECI AL | NSTRUCTI ONS
FUNCTI ON SELECTED FUNCTION (1N) - Enter the desired

nunber for the operation that is to be perforned
on this screen, nmust be 1, 2, 3, or 4.

PIIN PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER
(13 A’/N) - Enter the PIIN of the record that is
to be deleted. Used only for Function 2.

SPII'N SUPPLEMENTARY PROCUREMENT | NSTRUVENT | DENTI FI CA-
TION NUMBER (4 A/N) - Enter the SPIIN of the
record that is to be deleted. Used only for
Function 2.

SHPNO CONTRACTOR' S SHI PMENT NUMBER (8A/N) - Enter the
SHPNO of the record that is to be deleted. Used
only for Function 2.

*NOTE: |If the deletion passes validation the nessage RECORD SUCCESS-
FULLY DELETED wi || display at the bottom of the screen. When deleting a
DD Form 250 using this function, no other screen will display.

**NOTE: |If the deletion does not pass validation, take correction
action based on the error nessage, depress ENTER to resune validation.
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1.10.3.12.1 SPA100 - REVI EW UNPROCESSED DD FORM 250s

a. GENERAL - The purpose of this screen is to display all DD Form
250s which were input but never updated to the Host Data Base (PF3). To
access this function, the user would enter Function 1 fromthe
Supervi sor Function Menu (SPA0O00). After reviewing the screen, if MORE
di splays in the bottomleft hand corner of the screen, depress ENTER to
vi ew t he next screen.

*NOTE: The list on this screen will not be in any specific order and
nmust be revi ewed for appropriate RGS-CD/ User |D.

b. Screen Format

LR R R I R I I I I I I I S S R R I S I R I I S I I I R

SPA100 UNPROCESSED DD250' S

PI 1IN SPII'N SHPNO RGS CD FILE IND
NO0030 94 (0047 NJ33 ORD 0 010 BVP7585 I
SP0451 96 MN\G68 FM 0 001 BGX4859 B
DAHC94 93 D0013 Y609 SBS 0 001 Bl A6114 G
SP0O500 96 We244 AMC 0 001 Z BGX4859 B
NO0104 87 GA043 5003 SGD 0 002 Z BVGr928 B
SP0O500 96 MX769 WAL 0 001 Z BGX4859 B
SP0920 96 MD953 SAM 0 002 Z BBA6049 E
DAAHO1 94 CS037 RCL 0 002 BRA6926 G
DAHC94 93 D0013 2Y03 SBS 0 034 Bl A6114 G
NO0383 95 D211F GLH 0 024 BVC7073 B
NO0104 87 GA043 1000 SGD 0 001 Z BVGr928 B
SP0770 96 MAS83 SRM 0 001 Z BRO4012 B
NO0104 95 PFH43 LGC 0 001 Z BGX4859 B
SP0451 96 MN\568 FM 0 002 Z BGX4859 B
SP0960 96 M3569 CDF 0 002 BGX4859 B
* MORE*

FI GURE 1.10. 3-11
c. Input Instructions - Al fields are protected. No entries are

required/ al | owed.

d. The follow ng al pha characters are used to identify the type of
unprocessed record (FILE IND) displ ayed:

(1) A - Unprocessed Service Line Item Records
(2) B - Unprocessed Supply Line |Item Records
(3) C - Unprocessed Recycl e Rel ease Records
(4) D - Unprocessed Material/Service Followp Records
(5) E - Unprocessed Recycle Del ete Records
(6) F - Unprocessed Material/Service Acceptance Records
(7) G- Unprocessed Single Record Correction Records
(8) H - Unprocessed M ssing Shipnment Records
(9) I - Unprocessed Mass Correction Records
e. |If there is no MORE or you have conpl eted your review, depress PA2

and return to the SUPERVI SOR FUNCTI ON Screen ( SPA00O).
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f. To Update Host - PA2 back from SPA000 to SP0001 and sel ect Func-
tion 9. Input PIIN, SPIIN, SHP-NO CAO ORG CD, and depress ENTER |f
no error messages are received, fields will clear and allow you to enter
the next action. The DD Form 250 is now either processed or will be on
the recycle report the next day.

1.10.3.12.2 SPA200 - ACTI VE SH PMENT MASTER

a. GENERAL - The purpose of this screen is to delete records fromthe
Active Shipnent Master File that were accessed but no action was taken
on them If a user is in the process of inputting a DD Form 250, it
wi || appear on this screen until the host is updated. The DD Form 250
that is unprocessed nust be updated or deleted. To update, the user
that originally input the DD Form 250 nust do a Function 9 from Screen
SP0O001. This will update the host data base and renbve it fromthe
Active Shipnent Master File. |If that cannot be acconplished, the DD
Form 250 nust be deleted off the Active Shipnment Master File. To access
this function the user would enter Function 10 on the MOCAS SH PMENT AND
ACCEPTANCE MENU (SP0001) and depress ENTER  (The RGS-CD/ User |ID and
PASSWORD nust be conpatible to Function 10). You will then be at screen
SPA000, where you should select Function 3. This will display the
Active Shipnent Master File. To delete a record fromthis file, place
an X in the DEL I ND colum and depress ENTER.  The screen will be

redi splayed with the record mssing. |f the word *MORE* appears in the
| ower |eft hand corner of the screen, nore records will be displayed
when ENTER is depressed. |If an error condition occurs, the systemwill

di splay a nmessage with the cursor positioned under the field in
qguestion. Corrections should be input and ENTER i s depressed again.
When all actions have been conpl eted, PA2, which will return you to
Screen SPA000, SUPERVI SOR FUNCTI ON

b. Screen For mat

LR R I I I I R I I I O I I R R S R I R R I R R I S I R S

SPA200 ACTI VE SH PMENT MASTER
PII'N SPII'N SHPNO RGS CD DEL I ND
SP0500 96 MPAGS TRI 0 001 Z BGD5197
DAAJO9 92 D0023 0004 BPT 0 152 BVS7663
SP0440 95 (C5420 BET 0 024 BVC7322
DLA900 92 DC097 0064 MIJ 0 010 DDML287
DAABO7 94 CN853 ENC 0 233 BJA6165
F09603 94 (0050 BS08 LKE 0 012 BGz4916
NO0383 94 CMR38 BEA 0 001 BUD7350
SP0430 96 Mb065 BTR 0 004 z BvC7315

EE R R I I R I I I I I I R R R I R R I R R I I S I R R S

FI GURE 1.10. 3-12
c. Input Instructions

DATA ELENMENT SPECI AL | NSTRUCTI ONS

PIIN PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUMBER
(13 A/N - System generated, no entry all owed.
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DATA ELEMENT SPECI AL | NSTRUCTI ONS

SPII'N SUPPLEMENTARY PROCUREMENT | NSTRUVENT | DENTI FI CA-
TION NUMBER (4 A/N) - System generated, no entry
al | oned.

SHPNO CONTRACTOR S SHI PMENT NUMBER (8 A/N) - System

generated, no entry all owed.

RGS- CD READI NG GROUP SPECI ALI ST CODE/ User 1D (2 or
7 AVN) - Systemgenerated, no entry all owed.

DEL | ND DELETE | NDI CATOR (1A) - Deletes a record from
this file. Place an X in the DEL-IND field to
the right of the record you want to del ete and
depress ENTER

1.10.3.13 SPBO0O0 - STATI STI CAL FUNCTI ON

a. GENERAL - This screen displays when you select Function 11 on
SP0O001. The input statistics by RGS-CD/User ID function provides a
means of reviewing an input for quantity of work in the areas of DD Form
250 input, corrections, DARTs actions, and recycle releases. This
function al so provides a neans of review ng input by providing
conparison figures on the total nunber of attenpted input actions versus
t he nunber of correct input actions. Two types of statistical inquiries
are available fromthis screen. They are SPB100 and SPB200 which will
be explained in the next section, 1.10.3.13.1. Statistics are provided
concerning the volunme of input a user has conpleted over a naxi mum of a
60 day period. The systemonly stores this data for 60 days prior to
the current date, although this screen allows the input of any date
range w thout receiving an error nessage.

b. Screen For mat

LR R I I I I I I I I I I I R I R R I R I R R I I S I T O R

SPB000 STATI STI CAL FUNCTI ON
INPUT STATISTICS BY RGS-CD. ... ..ot 1
NUMBER OF DD FORM 250'S BY RGS-CD. . ........ ... oot 2
RETURN TO MASTER MENU. . . ... ... ... i PA2

SELECTED FUNCTI ON

CBUD:

EE R R I R I I I I S I I R R I R I I R I I I R S

FI GURE 1.10. 3-13
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c. Input Instructions.

DATA ELENMENT SPECI AL | NSTRUCTI ONS
| NPUT STATI STI CS Sel ect Function 1 to view statistics by RGS
BY RGS CODE CD/ User I D on the nunber of attenpted and valid

DD Form 250 inputs, corrections dart actions and
recycle releases. This will display Screen

SPB100.
NUVBER OF DD Sel ect Function 2 to view statistics by RGS
FORM 250s CD/ User ID on the valid DD Form 250 i nputs and

corrections.
1.10.3.13.1 SPB100 - | NPUT STATI STI CS BY RGS-CD/ USER | D

a. GENERAL - The purpose of this screen is to give the user the
ability to review, by individual, the nunber of DD Form 250s input.
This screen is an online inquiry. Wen you are finished with your
revi ew, depress PA2 and the STATI STI CAL FUNCTI ON Screen SPBO00 wil |
di splay. Statistics are provided concerning the volunme of input a user
has conpl eted over a maxi mum of a 60 day period. The systemonly stores
this data for 60 days prior to the current date, although this screen
all ows the input of any date range wi thout receiving an error nessage.

b. Screen For mat

LR R I I I I S I I R I R I I I I S R I I I I R S

SPB100 I NPUT STATI STI CS BY RGS- CD
RGS- CD: USER NAME:
BEG NNI NG- DATE:
ENDI NG- DATE:
NEW | NPUT CORRECTI ONS DARTS RELEASES
ATTEMPTED:

VALI D

TOTAL TRANSACTI ONS
ATTEMPTED:
VALI D

LR R R I I I I S I I R I R I R R I I R R I I S I I I

FI GURE 1. 10. 3-14

c. Input Instructions - Entries are required in the follow ng fields:
DATA ELEMENTS SPECI AL | NSTRUCTI ONS
RGS- CD READI NG GROUP SPECI ALI ST CODE/ User ID - (2 or

7 ANN) - Enter the RGS-CD/User ID of the indi-
vi dual whose statistics are to be revi ewed.
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DATA ELEMENTS

BEG NNI NG DATE

ENDI NG DATE

The counts di splayed on

NEW | NPUT

CORRECTI ONS

DARTS

SPECI AL | NSTRUCTI ONS

BEA NNI NG DATE (6N) - Enter the beginning date
for the period being reviewed. Structure is
YYMVDD. Date should not be nore than 60 days
prior to today's date. The systemonly stores
this data for 60 days prior to the current date
al t hough this screen allows the input of any
date range without receiving an error nessage.

ENDI NG DATE (6N) - Enter the ending date for the
peri od being reviewed. Structure is YYMVDD
Date cannot be a future date. |If datais re-
guested for only one day, beginning date, and
endi ng date should be the sane.

this screen are explained as foll ows:

The nunber of DD Form 250s which were input
using Function 1 or 2, of the MOCAS Shipnent and
Accept ance Menu, Screen SP0001

New i nput attenpted, is the nunber of valid
SP0001 screens which were input with a Function
1 or 2.

New i nput valid, is the nunber of valid Service
Line Item Screens (SP1000) and Supply Line Item
Screens (SP2000) that were input.

The nunber of shipnment record corrections which
were input using Function 4, Shipment Correc-
tions, of the MOCAS Shi pnent Acceptance Menu
Screen SP0001

Corrections Attenpted, is the number of valid
SP0O001 screens which were input with a Function
4.

Corrections Valid, is the nunber of valid Mss
Record Correction Screens (SP4100), Supply
Record Correction Screens (SP4200), and Service
Record Correction Screens (SP4300) that were

i nput .

The nunber of Destination Acceptance Report
Tracki ng System (DARTS) actions which were input
using Functions 3 and 8 of the MOCAS Shi pnent
and Acceptance Menu Screen SP0001

DARTS Attenpted, is the nunber of valid SP0001
screens which were input with a Function 3 or 8.

DARTS Valid, is the nunber of valid Mterial
Service Foll owmup Screens (SP8000) and Materi al
Service and Acceptance Screen (SP3000) which
were input.
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DATA ELEMENT SPECI AL | NSTRUCTI ONS

NOTE: DARTS Actions are input by DFAS so these
fields shoul d be bl ank.

RELEASES The nunber of Recycle Rel ease Actions which were
i nput using Function 6, Recycle Rel eases, from
t he MOCAS Shi pnent and Acceptance Menu, Screen
SP0001.

Rel ease attenpts, is the nunber of valid SP0001
screens which were input with a Function 6.

Rel eases valid, is the nunber of valid Recycle
Rel ease screens (SP6000) which were input.

TOTAL TRANSACTI ONS This is the total of all New Input, Corrections,
DARTS and Rel eases.

Total Transactions Attenpts, is the nunber of
val id SP0O001 screens which were input with a
Function code of 1, 2, 3, 4, 6, or 8 (counts
shi pnent).

Total Transactions Valid is the nunber of valid
i nputs (counts CLINs).

1.10.3.13.2 SPB200 - DD FORM 250 STATI STI CS

a. GENERAL - The purpose of this screen is to give the user the
ability to review, by individual, the nunber of DD Form 250s i nput
within a given tinme period. Statistics are provided concerning the
vol unme of input a user has conpleted over a maxi num of a 60 day peri od.
The systemonly stores this data for 60 days prior to the current date,
al t hough this screen allows the input of any date range without
recei ving an error nessage.

b. Screen For mat

LR R R I I I I I I R I R R I I S R I I I I I

SPB200 DD FORM 250 STATI STI CS
RGS- CD: USER NAME:
BEG NNI NG DATE:
ENDI NG DATE:
NEW | NPUT CORRECTI ONS

NUMBER COF DD250S:

TOTAL NUMBER OF DD250S

LR R R I I I I I I I I I S I R R I R R I I I I R I R

FI GURE 1.10. 3-15
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c. Data Input Instructions - Entries are required in the follow ng

fields:
DATA ELEMENTS

RGS- CD

BEG NNI NG DATE

ENDI NG DATE

The counts displayed on
DATA ELENMENT
NEW | NPUT

CORRECTI ONS

TOTAL NUMBER OF

SPECI AL | NSTRUCTI ONS

READI NG GROUP SPECI ALI ST CODE/ USER I D (2 or
7 ANN) - Enter the RGS-CD/ User ID of the indi-
vi dual whose statistics are to be revi ewed.

BEA NNI NG DATE (6N) - Enter the begi nning date
for the period being reviewed. Structure is
YYMVDD. Date should not be nore than 60 days
prior to today's date. The systemonly stores
this data for 60 days prior to the current date,
al t hough this screen allows the input of any
date range without receiving an error nessage.

ENDI NG DATE (6N) - Enter the ending date for the
peri od being reviewed. Structure is YYMVDD.
Date cannot be a future date. |If data is
requested for one day, the beginning date, and
endi ng date should be the sane.

this screen are explained as foll ows:

SPECI AL DESCRI PTI ON

The nunber of valid DD Form 250s whi ch were
i nput using Function 1 or Function 2, of the
MOCAS Shi pnent and Accept ance Menu Screen
SP0001.

The nunber of valid corrected DD Form 250s which
were input using function 4 of the MOCAS Shi p-
ment and Acceptance Menu Screen SP0001.

The total of the New Input and the Corrections
fields DD Form 250s above.
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1.10.4 ERROR MESSAGES AND CORRECTI VE ACTI ONS

a. GENERAL - When an error condition occurs during validation, a
nmessage will be displayed at the bottomof the screen. [|f an asterisk
appears in the first position of the error nessage, a pronpter is
avai | abl e which further describes the error condition. To display this
pronpter, depress PFl; when finished, depress ENTER to return to the
entry screen.

MESSAGE
NO. ERRCR MESSAGES EXPLANATI ON

M1 A VALI D FUNCTI ON The function selected on the

CODE MUST BE screen is not one of the

ENTERED avai l abl e selections. Valid
functions are 1, 2, 3, 4, 5,
6, 7, 8 9, 10, and 11
Correction is acconplished by
re-i nput of the character for
t he sel ected function.

*MD2 | NCORRECT STRUCTURE MJUST The structure of the Procure-
BE XXXXXX 99 XXXXX nment I nstrunment ldentification

Nurmber (PIIN) entered on the
screen is incorrect. The
first six positions nmust be
al pha, nuneric, or al pha-nu-
meric. The seventh and ei ghth
posi tions nust be nuneric.
The ninth through 13th posi -
tion must be al pha, nuneric,
or al phanumeric. To correct
this error, conpare the hard
copy shi pnent/acceptance docu-
nment with the screen and de-
press ENTER |If the error
condition persists, the docu-
ment will not be allowed to
process and nust be set aside
for research.

*MD3 | NCORRECT STRUCTURE MUST The structure of the Supple-
BE XXXX mentary Procurenent |nstrunment

I dentification Nunber (SPIIN)
entered on the screen is in-
correct. The field nay be
bl ank, but when data is
entered, it nust be al pha,
nuneric, or al phanuneric. To
correct this error, conpare
the hard copy docunent wth
t he screen, maki ng changes to
the SPIIN field on the screen
and depress ENTER again. |f
the error condition cannot be
corrected, the document will
not be allowed to process and
nmust be set aside for
research.
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MESSAGE

ERROR MESSAGES

*MD4

MD5

M6

I ncorrect Structure
Must be AAA X 999 A

THIS DD FORM 250 I S
BEI NG ENTERED BY
ANOTHER OPERATOR

THE PIIN, SPII'N, SHPNO
I NPUT DOES NOT

MATCH A RECYCLI NG
RECCORD

1-613

EXPLANATI ON

The structure of the Contrac-
tor’s Shipnment Nunber (SHPNO)
is incorrect as entered on the
screen. The first three posi-
tions nust be al pha; fourth
position can be either al pha
or nuneric. Fifth through
seventh positions nust be
nuneric. The eighth position
may be bl ank or al pha. To
correct this error, conpare
the hard copy docunent wth
the SHPNO field nmaking any
necessary changes to the
screen field and depress
ENTER. If the error cannot be
corrected, the docunent will
not be allowed to process

and must be set aside for
research.

The sane shi pment nunber for a
particul ar procurenent

i nstrunment has al ready been
entered into the system by
anot her input clerk. Verify
the PIIN, SPIIN, SHPNO on the
screen with the hard copy
docunent, maki ng any changes
necessary to the fields

and depress ENTER. If the
screen is accurate, the record
will not be allowed to process
until the other user has com
pleted their input.

Function 5 or 6 is selected
and a recycling record is not
found on the shipnent file

in the Host Data Base. Either
the control (PIIN, SPIIN
SHPNO) was input in error or
the record will not be all owed
to process and nust be set

asi de for research. Conpare
the screen fields (PIIN

SPIIN, SHPNO) to the hard copy
docunment, nmke any necessary
changes and depress ENTER

O herwi se, set the docunment

asi de as noted above.



MESSAGE
NO.

ERROR MESSAGES

*MD7

*MD8

MD9

*MLO

THE PIIN, SPIIN
SHPNO | NPUT DCES
NOT MATCH A
RECYCLI NG OR
PROCESSED RECORD

THE PIIN, SPII'N, SHPNO
I NPUT DCOES NOT

MATCH A PROCESSED
RECCORD

THIS ORG CD | S NOT
ON THE DI STRI CT ORG
TABLE

RGS- CDY PASSWORDY/
FUNCTI ON NOT
COVPATI BLE

1-614

EXPLANATI ON

There is not a shipnent record
in the nmain data base that can
be corrected. Check the PIIN
SPII N, SHPNO on the screen
agai nst the hard copy docu-
nment. |If correction is not
required, there is not a
record to correct in the nain
data base, so this record nust
be i nput, using Screen SP1000
or SP2000 as applicable.

When either a material/service
acceptance or followup is
bei ng entered, and a record
does not exist in the shipnent
file on the Host Data Base.

The Contract Administration

O fice Organizati on Code (CAC
ORG CD) entered on the screen
is not a valid code on TB0040
for your data base. You wll
receive this error condition
in one of two situations:

Upon initial input, if you

i nput an invalid ORG CD, or
when trying to rel ease or

del ete a recycling DD Form 250
and you did not use the ORG CD
frominitial input. Verify
that the ORG CD i nput bel ongs
to the organi zation for that
DD Form 250. If using
function 5 or function 6, the
correct code can be found on
the DD Form 250 Recycling

wai ting Action Report, when
inputting a recycle rel ease or
delete. |If the error cannot
be resol ved, contact your

| ocal FASST.

Based on the Readi ng G oup
Speci al i st Code and Password
entered on the screen, you are
not authorized access to the
function selected. Ensure
that you are using the correct
RGS-CD for the function you
are performing. |If this error
remai ns, contact your TASO



MESSAGE
NO.

ERROR MESSAGES

*ML1

*ML2

ML3

*ML4

*MLS

THI'S CONTRACT IS NOT
IN THE COVPUTER

THIS I'S NOT AN ACTI VE
CONTRACT

ACCEPTANCE SI TE CD
MJST BE A, Db OR S

THE ACPT CD ENTERED
DOES NOT NMATCH

THE ACPT CD IN THE
COVPUTER

THI S FI ELD MUST
CONTAI' N 6 NUVMERI CS
& 1 ALPHA POSI TI ON
YYMVDDE

1-615

EXPLANATI ON

The contract is not in the
data base. You should verify
the PIIN and SPIIN fields on
the screen with the hard copy
docunent, maki ng any necessary
changes to the fields and
depress ENTER. If the error
condition renains, place a Y
in the force-thru field,
causing the record to recycle.

The contract associated with

t he shipnment record you are
trying to process is not in
CAR Section 1. Verify the
PIIN and SPIIN fields on the
screen with the hard copy
docunent, maki ng any necessary
changes to the screen and
depress ENTER. |f error
nmessage persists, research and
verify that the DD Form 250 is
not a duplicate. Once deter-
m ni ng that the shipnent
action is required, forward
necessary docunentation to the
trusted agent to nove the
contract back to Section 1.

The code that you are input-
ting is not an A, D, or S
Correct the field to the
appropriate code by verifying
hard copy docunent and depress
ENTER.

The ACPT-CD field on the
screen does not match the
acceptance site on the
contract line itemrecord in
the data base. Review the
shi pnent docunent to assure
the correct code was input.
If the screen appears correct,
place a Y in the force-thru
field following the data
field, forcing the record to
recycle.

The structure of the date
entered is not correct. The
first two positions are the
nurmeric year, the third and
fourth positions are the



MESSAGE

ERROR MESSAGES

ML6

ML7

*ML8

THE PRFMD-1 D DOES NOT
CONTAI N 6 POSI TI ON
ALPHA, NUMERI C, COR
ALPHANUMERI C

THE PCMI- QLTY
MJST BE S, D, OR
BLANK

THE FI ELD MUST
CONTAI N 6 NUMERI CS
YYMVDD

EXPLANATI ON

nuneric nmonth (01-12), the
fifth and sixth positions are
the nuneric day (01-31, de-
pendi ng on the nonth cited),
and the seventh position is
either E (if estimted) or

bl ank. To correct this error
you should verify the screen
with the hard copy docunent,
maki ng any necessary changes
to the screen and depress
ENTER. If the date is mssing
or inconplete, record will not
be allowed to process, and
nmust be returned to the
contractor for correction.

The Perfornmed at Activity
(PRVD-1D) field on the screen
is not structured correctly.
Verify the field with the
changes to the screen and
depress ENTER. |If the error
condi tion cannot be corrected,
the record will not be all owed
to process.

The only acceptable entries
for this field is either S, D
or blank. Reviewthe field
agai nst the hard copy, and
make any necessary changes to
the screen and depress ENTER

The structure of the date
entered is not correct. The
first two positions are the
nuneric year, the third and
fourth positions are the
nuneric nmonth (01-12), the
fifth and sixth positions are
t he nuneric day (01-31),
dependi ng on the nonth cited),
To correct this error, you
shoul d verify the screen with
the hard copy document, naking
any necessary changes to the
field and depress ENTER |If
the date is nmissing or incom
plete, use the date in Bl ock
3. Notify the Government
Techni cal Representative that
there is mssing information.



MESSAGE
NO.

ERROR MESSAGES

ML9

*M20

*M21l

*M22

A RECORD OF THI S

| TEM ALREADY EXI STS
ON THE DATA ENTRY
DATA BASE

THE LI NE | TEM MUST
BE 4 OR 6 POSI TI ON
ALPHA, NUMERI C OR
ALPHANUMERI C

THI S RECORD EXI STS
ON THE MAIN
COVPUTER SHI PMENT
FI LE

THI' S LI NE | TEM DCES
NOT MATCH THE
COVPUTER ON

ORDER FI LE

1-617

EXPLANATI ON

The record you are trying to
enter is already on the Data
Entry Data Base. Verify the
screen agai nst the hard copy
docunent naking any correc-
tions to the screen required.
If the screen appears correct,
you have already input this

record. Move on to the next
record to be input. Wen
i nput is conplete, PF3 and

verify under Summary of

Shi pnent Data on YCU2 that al
line itens on the DD Form 250
are show ng processed.

The structure of the Contract
Li ne I'tem Nunmber (CLIN)
entered on the screen is not
correct. The first four posi-
tions nust be al pha, or
nuneric or al phanuneric.
Positions five and six must be
ei ther al pha or blank. Verify
the field against the hard
copy docunent, naking any
necessary changes to the field
and depress ENTER. If this
error condition cannot be
corrected the record will not
be allowed to process. |If

the DD Form 250 is incorrect,
return it to the contractor

If the data base is incorrect,
send docunentation to the
trusted agent for action.

The record you are trying to
enter already exists on the
data base. Verify the PIIN
SPIIN, SHPNO, CLIN against the
hard copy docunment and nake
any necessary corrections to
the screen. |If no corrections
are required, the record will
not be allowed to process.
Revi ew t he data base to
determine if input is a
duplicate

The record you are entering
does not match a valid |ine
itemrecord in the data base
Verify the PIIN, SPIIN, CLIN
fields on the screen with the
hard copy docunent and nake



MESSAGE
NO.

ERROR MESSAGES

M3

*M24

M5

BOTH POSI TI ONS MUST
CONTAI N ALPHA DATA

THE PRCH UNI T
ENTERED DOES NOT
MATCH THE ONE I N
THE COVPUTER

THI'S CODE MUST BE
A C D F P ORS

1-618

EXPLANATI ON

any necessary corrections to
these fields. |If no correc-
tions are required, and the
structure is correct, force
thru the Iine item by placing
aYinthe force-thru field
(to the right of the data
field). This will force the
DD Form 250 onto the recycle.

The Unit of Measure (PRCH
UNI T) entered on the screen
does not have the proper
structure. The two positions
entered nust be al pha. Verify
the field with the hard copy
docunent naki ng any necessary
changes to the screen as
requi red and depress ENTER

If you cannot identify the
Unit of Measure or it is

m ssing, return the DD Form
250 to the contractor.

The PRCHUNIT field on the
screen does not match the Unit
of Measure in the on-order
record. Verify the PRCHUNT
field on the screen with the
hard copy docunent, making any
necessary changes to the
screen. |If no corrections are
required, enter a Y in the
force-thru field adjacent to
the screen field. This forces
the record to recycle.

The structure of the Accep-
tance Site (ACPT-SITE) field
on the screen is other than
the required A (DFAS ONLY),

C, D F, or S. Pis no longer
a valid code. Verify the
field with the hard copy docu-
ment, meki ng any necessary
changes to the screen and
depress ENTER. |If the error
cannot be satisfied, the
record will not be allowed to
process. |If Block 8 of the DD
Form 250 is not one of these
codes or is missing, returnto
the contractor for correction



MESSAGE
NO.

ERROR MESSAGES

*M26

*M7

THE ACPT CODE
ENTERED DOES NOT
MATCH THE COM
PUTER COVBI NATI ON

ACCEPTANCE FCR
| TEM WAS PREVI QUSLY
PROCESSED

1-619

EXPLANATI ON

The ACPT- CODE entered on the
screen does not match data

el ements fromthe on order
file. Verify the code en-
tered on the screen agai nst
the hard copy document, naking
any required changes or enter
aYinthe force-thru field
and depress ENTER. This will
cause the record to recycle.
The ACPT-CODE is a one charac-
ter code that identifies the
Acceptance site for the line
itemyou are inputting. |If

bl ock 8 of the DD Form 250 has
an S or D, and bl ock 21 states
Certificate of Conformance or
FAST PAY, use the chart bel ow
as a reference for determning
the correct code for input:

ACPT I NS ACPT ACPT
SI TE CcD CODE
(Block 8 (On Data (I nput
Base) Code)
SORD DD OR OC C
D DD D
D SD D
SORD ND F
S DS S
S SS S

The acceptance you are trying
to process has already
processed and updated the

shi pnent record. You have

ei ther entered a control
element in error (PIIN, SPIIN
SHPNO, SHP-TO, or CLIN field)
or the acceptance has al ready
processed. Verify the screen
fields to the hard copy docu-
ment, meki ng any necessary
changes to the field and
depress ENTER |If no changes
are required to the screen,
this line itemnust be

adj usted, using the correction
techni que for a single record
correction. DFAS ONLY.



MESSAGE

NO. ERROR MESSAGES

M8 MJUST BE A - Z, 2 - 9,
*or %

M9 MJUST BED, S ORO

M30 THE FOB-SI TE

ENTERED DOES NOT
MATCH THE ONE I N
THE COVPUTER

MB1 MJUST BE ALPHA,
NUMERI C OR ALPHA-
NUMERI C XXXXXX

VB2 THE MK- FOR CD MUST
BE NUMERI C, ALPHA-
NUMERI C OR BLANK
XXXXXX
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EXPLANATI ON

This code is found in block 4

of DD Form 250. Use the
percent sign (% if the DD
Form 250 does not have any

code in Block 4.

This code is found in Block 11
of the DD Form 250. Wen none
is shown on the DD Form 250,
place a Y right of the data

el ement and depress ENTER to
conti nue processing.

The Free-On-Board Site (FOB-
SITE) field on the screen does
not match the FOB-SITE in the
on order record in the data
base. Verify the field in
error with the hard copy
docunent, maki ng any necessary
changes and depress ENTER |If
a correction to the screen is
not required, enter a Y in the
force-thru field, adjacent to
the FOB-SITE to continue
processing. Forcing thru this
field will not cause the
record to recycle unless

anot her acconpani ed by ot her
errors.

The Ship-To (SHP-TO field on
the screen is not structured

correctly. The field nust
be al pha, nuneric, or al pha-
nuneric. Verify the field in

error with the hard copy
docunent, maki ng any necessary
corrections to the field and
depress ENTER.  Ship To nust
be valid 6-character DoDAAC

or MAPAD or 5-digit CAGE
preceded by a space. |If the
DD Form 250 has a code without
the correct structure, return
to the contractor

The Mark-For (MK-FOR) field on
the screen is not structured

correctly. The six position
code nust be al pha, nuneric,
al phanuneric, or be left

bl ank. Verify the field in
error with the hard copy



MESSAGE
NO.

ERROR MESSAGES

*MB3

VB4

MB5

*MB6

UNVATCHED DATA
BASE SHP- TO- VALI D
DoDAAC CODE
DoDAAC CODE

MJST BE Y OR N

MJST CONTAIN 8
POSI TI ONS OF
NUMERI C DATA OR
BE BLANK

THE STRUCTURE OF
THE NSN | S | NCORRECT
XHXXXHKXXAKXKAXXAA
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EXPLANATI ON

docunent, maki ng any correc-
tions necessary to the field
and depress ENTER. If the
error condition cannot be
corrected, leave the field
bl ank.

The Shi p-To (SHP-TO and/ or
the Mark For (MK-FOR) fields
on the screen do not match a
schedul e record in the data
base. Verify the screen
fields in error with the

hard copy docunment and correct
if required, or enter a Yin
the force-thru field and
depress ENTER to conti nue
validation. A forced-thru
entry will force the record to
recycle.

The structure of the Govern-
ment Furni shed Property/
Material (GFM field on the
screen is incorrect. The only
acceptabl e characters for this
field are Y or NN Verify the
field with the hard copy docu-
ment, (if the words GFP, GFM
CGover nment Furni shed Property
or Government Furni shed
Material are in block 16 of
the DD Form 250), then this
field should contain a Y,
maki ng any necessary changes
to the field and depress ENTER
to continue validation

The structure of the Shipnent
Wei ght (SHP-WI) field is not
correct. Each position of

the field nust be either
nuneric or blank. Verify the
fieldin error with the hard
copy docunent and neke any
necessary changes to the field
and depress ENTER.

The National Stock Nunber
(NSN) field on the screen is
not structured correctly.
The first position of the
field should be numeric;



MESSAGE
NO. ERROR MESSAGES

*MB7 THE NSN ENTERED DCES
NOT MATCH THE ONE I N
THE COVPUTER

* VB8 THE MDC- AND- SFX

STRUCTURE | S | NCORRECT

EXPLANATI ON

positions 2-13 nust be numeric
with 14 and 15 bei ng al pha or
blank. Verify the field in
error with the hard copy
docunent, maki ng any necessary
changes to the field. If the
structure cannot be corrected,
| eave the field blank.

The National Stock Nunber
field on the screen does not
mat ch the on order record for
this PIIN, SPIIN, and CLIN in
the data base. Verify the
field in error with the hard
copy docunent naking any
necessary changes. |If the
entry on the screen agrees
with the hard copy, enter an H
in the force-thru field unless
the quantity field contains a
force-thru, then enter a T.
Depress ENTER, which will
allow this record to process.

The M LSTRI P Docunent Nunber
(MDC- AND- SFX) field on the
screen does not neet the
following required criteria.
The field may be all bl anks
or;

Position 1 nust be A-F, H J-
N, P-W Z, or 0-9.

Positions 2-6 must be al pha,
nuneric, or al phanuneric.

Positions 7-10 nust be
numeri c.

Positions 11-14 nust be al pha,
nuneric, or al phanuneric.

Position 15 nust be A-H, J-M
Q T-Z, 2-9, or blank

Verify the field in error
using the hard copy docunent,
maki ng any necessary changes
to the field and depress
ENTER. If the structure is
incorrect, return to the
Contractor.



MESSAGE
NO.

ERROR MESSAGES

*MB9

M40

*Mal

* Va2

M LSTRI P NO ENTERED
DOES NOTI' MATCH THE
COVPUTER SCHEDULE FI LE

THE QTY- SHPD MJUST
CONTAI N 8 NUMERI C SHPD)
CHARACTERS

THE QI'Y ENTERED EXCEEDS
THE BALANCE DUE FOR
THI'S LINE | TEM

THE PRCH UNI T ENTERED
I S DI FFERENT THAN THE
COVPUTER RECORD

1-623

EXPLANATI ON

The record you are trying to
enter does not have a matching
schedule on file in the data
base. Verify the control
fields (PII'N, SPIIN, SHPNO
CLIN, MDC- AND- SFX) maki ng sure
they are the sane as shown on
the hard copy docunent.

Correct if required, or enter
aYinthe force-thru field
and depress ENTER to resune
validation, forcing this
record to recycle.

The Quantity Shipped (QTY-
field is not nunmeric. You do
not need to precede with
zeros. The systemwill right-
justify the nunber you entered
and nove zeros to the left,
filling the field. Verify the
field with the hard copy
docunent, maki ng changes as
necessary and depressing
ENTER. |If the docunent
contai ns anyt hing other then
numeri cs or whol e nunbers,
return to the Contractor

The Quantity shi pped (QTY-
SHPD) entered on the screen
exceeds the renmi ni ng bal ance
(On order quantity, mnus the
quantity shipped). You have
either entered the wong
gquantity and need to correct
the screen, or the QTY-SHPD
field will require a force-
thru to process. Verify the
field with the hard copy
docunent, maki ng any necessary
changes and depressi ng ENTER
DD Form 250s nust be
researched to deternine the
reason for exceeding the On-
Order Quantity. ACO action
may be required.

The Unit of Measure (PRCH
UNIT) field does not match the
data base. Verify the field
inerror with the hard copy
document, maki ng any necessary
changes and depressi ng ENTER



MESSAGE
NO.

ERROR MESSAGES

M43

THE SHP- ADV- CD MJST BE
ANA B C D E F G H
R Z

1-624

EXPLANATI ON

If the error cannot be cor-
rected, a force-thru is
required. Enter a Y in the
force-thru field, follow ng
the PRCH UNI T, and depress
ENTER again, forcing this
record to recycle.

The Shi pnment Advi ce Code (SHP-
ADV-CD) is not A, B, C D, E,
F, G H or Z No other entry
valid. Verify the field in
error with the hard copy docu-
nent. Below are a list of
valid codes with an expl ana-
tion for each:

CCDE DESCRI PTI ON

A Initial shipnment in-
vol ving m ssing
conponent s.

B Shi pnent furni shing
m ssi ng conponents.
C Quantity Increase.

Due to overages, the
quantity is an in-
crease over that
previously reported
as shi pped.

D Quantity Decrease.
Due to mi ssing,
danmaged, or noncon-
form ng supplies, the
quantity is decreased
fromthat previously
reported as shi pped.

E Repl acenment Shi pnent.
Supplies were previ-
ously reported as a
guantity decrease due
to m ssing, danaged,
or nonconforning
suppl i es.

F Shi pped and held in
bond at contractor’s
pl ant. Shi pment has
been accept ed.

G Shi pped and hel d as
Gover nnent Fur ni shed
Property. Shi prent
has been accept ed.



MESSAGE

ERROR MESSAGES

*wma4

M5

CONTRACT IS NOT ACTI VE,
PRI ME OR PAYMENT ONLY

ONE OF THE RECORD( S)
BEI NG RELEASED WAS NOT
ON ORDER

1-625

EXPLANATI ON

CODE DESCRI PTI ON

H Shi pped or perforned
as indicated. No
special circum
stances. This code

is used when no other
codes can be identi -
fied.

Z Underrun quantity.
Fi nal shi pnent of
Contract Line where
underrun variation is
aut hori zed and the
condi tion exists.
Thi s code nust be
agai nst each line
itemcontaining a
quantity variation
underrun in order to
facilitate npvenent
of the contract to
section 2.

When this error nessage
appears, check the PIIN, SPIIN
entered on the screen agai nst
the hard copy docunent. |If
they agree, then the contract
is not in CARSEC-NO- 1. Have
the contract noved back to
section 1 before attenpting to
reinput this transaction.

This error nessage is dis-

pl ayed when trying to process
a recycle rel ease and al
records to be rel eased do not
have a valid on order estab-
lished in the data base.

Either the wwong control data
has been entered (i.e., PIIN
SPIIN, SHPNO) or the CLIN on
the record to be released is
required. Verify the control
fields on the screen with the
hard copy docunent, making any
necessary changes and depress-
ing ENTER If an error was
not nmade, enter the CLIN (in
each record to be rel eased) on
the screen and depress ENTER
If an on order record exists,

the screen will be valid;
ot herwi se, an On O der is not
establ i shed for this CLIN



MESSAGE
NO.

ERROR MESSAGES

* VA6

*wa7

YOU ATTEMPTED TO ENTER
A NEW RECORD AND A
CORRECTI ON ON THE SAME
LI NE | TEM

MJST MATCH A RECORD I N
THE COVPUTER SHI PMENT
FI LE

1-626

EXPLANATI ON

This error nessage is

di spl ayed when the control
data (PII'N, SPIIN, SHPNO)
entered on the screen for
processing as a new record,
mat ches a record on the Data
Entry Data Base (DEDB). You
have either entered the
control data in error or the
record (s) on the DEDB nust be
used to update the Host Data
Base, prior to the processing
of the new record (s) you

are trying to enter. \Verify
the control fields on the
screen with the hard copy
docunent. Changes to these
fields will require you to go
back to the MOCAS Shi pnent and
Acceptance Menu and enter the
correct control data (depress
the PF2 key) to return to the
error condition cannot be
corrected, the record will not
be allowed to process until
the matching corrected record/
records have updated t he Host
Data Base. Do this by enter-
ing a Function 9 on the Master
Menu and depressi ng ENTER

This error nessage is dis-

pl ayed on the screen when you
are trying to process a single
record correction and the
control fields entered on the
screen do not match an exi st-
ing record on the shipnent
file. For a single record
correction to process, a

mat chi ng record must exist on
the shiprment file. You have
either entered the wong PIIN
SPIIN, SHPNO, CLIN, and/or
MDC- AND- SFX fields on the
screen or the record you are
trying to correct is not on
the shiprment file. You should
verify the PIIN, SPIIN, SHPNO
CLIN, and/or MDC- AND- SFX
screen fields against the hard
copy docunent naki ng any



MESSAGE

ERROR MESSAGES

* VA8

M49

*Mb0

THIS I'S NOT AN ACTI VE
CONTRACT

THE SELECTED FUNCTI ON
MJST BE 1 OR 2

MASS RECORD CHANGE
SHOULD NOT CONTAI N
LI NE | TEM

1-627

EXPLANATI ON

necessary changes and depress
ENTER. If this error condi-
ti on cannot be corrected, the
record cannot be allowed to
process and nust be set aside
for research.

This error nessage is dis-

pl ayed on the screen when the
record you are trying to
correct relates to a contract
that is no longer in an active
status in the data base. You
have either made an error in
entering the PIIN, SPIIN
fields or the contract nust be
noved back to an active status
before the correction can
process. First, verify the
PIIN, SPIIN on the screen with
the hard copy docunent.
Changes can only be nmade by
goi ng back to the MOCAS Shi p-
ment Acceptance Menu. |If the
error condition cannot be
corrected, set the docunment

asi de and have the Trusted
Agent nove the contract back
to an active status prior to
processing this correction.

The function you have entered
is not valid. You nust enter
either a1 or a2, 1for a
Mass Record Correction, 2 for
a Single Record Correction

No other selection is
accept abl e.

This error nessage is dis-

pl ayed on the screen when you
have sel ected a nass record
change and entered data in the
CLIN field on the screen. The
CLIN cannot be specified on a
mass record correction. |If
you wish only to correct a
specific line item you should
sel ect single record correc-
tion. A mass record correc-
tion results inall line itens
for a specified PIIN, SPIIN
SHPNO bei ng changed, not just



MESSAGE
NO.

ERROR MESSAGES

*Mbl

Vb2

Vb3

VB4

*Mb5

YOQU ATTEMPTED TO
ACCEPT A SPECI AL
DATA | TEM FROM
THE WRONG ACCEP-
TANCE PO NT

MUST BED M N O S
T, U W X OR BLANK

MJST BE G H, L, P,
Q S ORT

MJST BE Z, E OR
BLANK

ATTEMPTI NG THE
VWRONG TYPE COF

RECCORD CORREC-
TI ON

1-628

EXPLANATI ON

one CLIN. You shoul d decide
if one or nultiple records
need to be corrected and
either erase the CLIN off the
screen or select the Single
Record Correction.

The acceptance point for the
transaction you are trying to
process does not match the one
that is required for this
special data item Verify the
SHP-TO field on the on the
screen with the hard copy
docunent nmki ng any necessary
changes to the screen and
depress ENTER.  DFAS USE ONLY.

The DI SCREP-CD entered i s not
valid, nmust be Db M N, O S,
T, U W X, or blank. Verify
the code entered with the hard
copy docunent. DFAS USE ONLY.

The SPN- STAT-CD entered is not
valid, must be G H L, P, Q
S, or T. DFAS USE ONLY.

The STATUS Code entered on the
screen is not a E, Z, or

bl ank, no other character is
valid. Reviewthe the screen
field and correct the Status
field, as necessary, and
depress ENTER

a. Mass Record Correction -
This error condition is
encount ered when a mass record
correction is trying to
process, and the records to be
corrected are not all on the
processed chain (M P, or Q
or all on the recycling chain
® on the shipnment file in the
Host Data Base. You should
sight verify the hard copy
Procurenment | nstrunent
Identification Nunber (PIIN),
Suppl enent ary Procurement
Instrument ldentification
Nurmber (SPIIN), and Contractor
Shi prent Nunber (SHPNO) with



MESSAGE

ERROR MESSAGES

* Vb6

MJST MATCH A
M SSI NG SHI PMENT
RECCORD

EXPLANATI ON

t he screen naki ng any neces-
sary changes and depress
ENTER. If the screen is
accurate, a mass record
correction will not be all owed
to process. Correction nust
be made under the single
record correction process.

b. Single Record Correction
- This error nessage is
di spl ayed on the screen when
the Status Code entered and
the records on the shipnent
file to be corrected are not
conpati bl e.

CODE  RECORDS TO BE CORRECTED

Blank All records being cor-
rected nust be on the
recycle chain (R
chain).

Z Al'l records being
corrected nust be on a
processed chain (P, M
or Q chain codes).

E Al'l records being
corrected nust be on
either the processed
chain or the deleted
chain (P, M Q or Z
chai n codes).

When you are trying to
activate or deactivate a

M ssi ng Shi pnent Record and
the PIIN, SPIIN, SHPNO, and
SHPNO- XTND on t he screen do
not match a M ssing Shi pnment
Record on the shipnent file.
You have either entered one or
nore of these fields in error
or the action cannot process
because a M ssi ng Shi prent
Record is not established

in the shipment file. Verify
the aforenoted screen fields
with the hard copy docunent,
maki ng any necessary changes
to the screen (changes to
PIIN, SPIIN, SHPNO require
you to go back to MOCAS Shi p-
ment and Acceptance cannot be



MESSAGE
NO.

ERROR MESSAGES

Mb7

* Vb8

*Mb9

IF FUNCTION 2 IS
SELECTED THI S FI ELD
MJUST CONTAI N DATA

DOAARD QTY ADJ
MUST CONTAIN A QTY
WH CH | S LESS THAN
PREV QTY

UPWARD QTY ADJ
MUST CONTAI N A
GREATER QTY THAN
PREVI OUS QTY

EXPLANATI ON

corrected, the M ssing Ship-
ment record will not be

all owed to process and nust be
set aside for research.

You have sel ected the single
record correction function but
have not entered in the CLIN
field on the screen. For
single record correction
function to process the CLIN
field nust contain data

Revi ew t he hard copy docunent
and enter the applicable CLIN
on the screen and depress
ENTER. If this error condi-
tion cannot be satisfied the
correction will not process
and nust be set aside for
research.

A Status Code of E and a

SHP- ADV-CD of D indicates a
downward adj ustnent in the
QTrY-SHPD. However the QTY-
SHPD that was entered in the
field for the PREV QTY is not

| ess than the QTY-SHPD in the
previously processed shi prent
record, that is being cor-
rected. Verify the quantity
shi pped (QTY-SHPD) field on
the screen with the hard copy
docunent, maki ng any necessary
corrections to the screen
field. |If no corrections are
made to the QTY-SHPD field,
either the CDis in error or
the action will not be all owed
to process. Verify the SHP-
ADV-CD with the hard copy
docunent, maki ng any necessary
changes to the screen and
depress ENTER. |If the error
condition cannot be corrected,
t he SHP- ADV-CD nust be changed
to H

A Status Code is E and the
SHP- ADV-CD is C, indicates

an upward quantity adjustnent.
However, the QTY-SHP that was
entered for the record being
corrected is not greater than
the QrY shipped in the record.



MESSAGE
NO.

ERROR MESSAGES

*M60

M1

*M62

M63

FUP TRANS MJST NMATCH
A COVPUTER SHI PMENT
RECORD WTH A D ACPT-CD

FOLLOW UP STATUS
MJUST BE 0, 1, 2, 4, 5,
6, 7, 8, 9, OR BLANK

ACPT TRANS MJST NMATCH
A COVPUTER SHI PMENT
RECCRD W TH D ACPT CD

MJST BE NUMERI C

1-631

EXPLANATI ON

Verify the QTY-SHPD field with
the hard copy docurent maki ng
changes as necessary and
depress ENTER |If no correc-
tions to QTY-SHPD field are
made and/or the error condi-
tion continues, verify the
SHP- ADV-CD on the screen with
the hard copy docunent maki ng
changes as necessary and
depress ENTER again. |If the
error condition cannot be
corrected, the SHP-ADV-CD nust
be changed.

The foll ow up record being
processed does not natch a
processed shiprment record that
is awaiting destination
acceptance. Verify the con-
trol data (PIIN, SPIIN, SHPNQ
CLIN) fields with the hard
copy docunent, naking any
necessary changes and depress
ENTER. DFAS USE ONLY.

The only acceptable entries
for the FUP-IND field are O,

1, 2, 4, 5, 6, 7, 8, and 9.
This field may be bl ank.
Review the field and enter the
appropriate code and depress
ENTER. DFAS USE ONLY.

The acceptance transaction
entered does not match a

shi pnent record awaiting
destinati on acceptance.

Verify the control fields
(PII'N, SPII'N, SHPNO, SHP-TQO
CLIN) the hard copy acceptance
docunent, maki ng any necessary
changes and depress ENTER
again. DFAS USE ONLY.

The structure of the quantity
(QTY-SHPD) entered is incor-
rect. Enter the quantity

shi pped fromthe hard copy
document, maki ng necessary
changes to the Qry-SHPD field
and depress ENTER. The docu-
nment must be returned to the
contractor for correction, if
the quantity shipped contains
al phas or is blank.



MESSAGE
NO.

ERROR MESSAGES

M4

M5

*M66

Mo 7

*M68

MJST MATCH QTY SHPD
I N COVPUTER RECCORD

MJST CONTAIN 8 NUVERI C
CHARACTERS

QTY- SHPD MUST EQUAL
QTY- ACPT

| F THE ACCEPTANCE DATE
I S ESTI MATED THE
QUANTI TY ACCEPTED

FI ELD MJUST BE ALL ZERGCS

THE MDC- AND- SFX | N ONE
CLIN I'S NOT THE SAME AS
SCHD RECORD

1-632

EXPLANATI ON

The quantity shi pped entered
is different fromthe quantity
shi pped in the shipnment record
awai ti ng destination accep-
tance. Verify the field

agai nst the hard copy
docunent, make necessary
changes and depress ENTER |If
they agree then this record
nmust be adjusted using the
Single record correction
techni que. DFAS USE ONLY.

The data entered contains

ot her than nuneric characters.
To correct, enter the quantity
fromthe hard copy docunent,
maki ng the necessary changes
to the data field and depress
ENTER. The docunent nust be
returned to the contractor for
correction, if there is no
quantity or it contains

al phas.

Verify the data in the QIY-
SHPD and QTY-ACPT fields to
the hard copy docunent maki ng
t he necessary changes. |If
the two fields are unequal
then a di screpancy code is
applicable. Deternine which
code shoul d be entered by
usi ng the expl anati on under
di screpancy code or set the
docunment aside for research.
DFAS USE ONLY.

You are entering the proposed
acceptance date and are not
accepting any itens. There-
fore, no value is acceptable
in the quantity accepted
field. DFAS USE ONLY.

One of the records being
corrected does not have a

mat chi ng schedule in the

data base. Verify the

control fields (PII'N, SPIIN
SHPNO) to ensure they natch
the hard copy document you are
entering. |If a correctionis



MESSAGE
NO.

ERROR MESSAGES

M69

M70

M7 1

M7 2

M7 3

MISTBEG L, Q OR S

MJST BE AL B, C D F, OR
BLANK

MASS RECORD CORRECTI ON
CANNOT CONTAI N VDC- AND
SFX

THI'S FI ELD CANNOT
CONTAIN A DATE I F THE
ACCEPTANCE SITEIS A D

RECCRD NOT ON DATA
ENTRY DATA BASE

1-633

EXPLANATI ON

not required to the PIIN SPIIN
and/or SHPNO fields, use the
Singl e Record Correction
technique so this field can be
corrected.

Oher than G L, Q or S are
inthis field, correct, and
depress ENTER

The foll ow ng table explains
each code

CCDE  DESCRI PTI ON

A Reply to a previous
request .

B No record.

C Corrected transaction

D InterimReply.

F Fi nal Reply or Report.

Blank Normally the transac-
tion status will be
bl ank unl ess the docu-
ment depi cts one of the
above circunst ances.

When doi ng a nass record
correction, the MLSTRI P
nunber nust be left blank. |If
you need to correct the

M LSTRI P nunber, use Function
2 (Single Record Correction).

If the itemyou are correcting
is accepted, forward the DD
Form 250 to DFAS for
processi ng.

The PIIN, SPIIN, and/or SHPNO
on the record being deleted is
not on the Data Entry Data
Base. Verify the PIIN, SPIIN
SHPNO wi th the hard copy docu-
ment, neki ng changes as neces-
sary and depress ENTER



MESSAGE
NO.

ERROR MESSAGES

*Mr4

*M75

M7 6

M7 7

CONTRCL FI ELDS CANNOT
CHANGED ON A BACKOUT
TRANSACTI ON

THI' S CORRECTI ON HAS
BEEN MADE AND RESI DES
ON THE DATA ENTRY
DATA BASE

THIS CLIN IS NOT
RECYCLI NG

THE ACT- EST- DT CANNOT
BE CGREATER THAN
TODAYS DATE

1-634

EXPLANATI ON

When backi ng out a record (2),
you cannot BE change a control
data field. |If this correc-
tion requires change to the
control fields the Status Code
should be E (for a processed
record) or blank (for a recy-
cling record).

The record you are trying to
enter already exists on the
Data Entry Data Base. You
have entered the Control Data
(PII'N, SPIIN, SHPNO) in error
or the record already exists
on the data base. Verify the
appropriate control fields
with the hard copy docunent
and nake necessary changes to
the field. |If no corrections
are required, the docunent
shoul d be processed by
entering a function 9 from
screen SP0O0OL1.

A recycling record is not
found in the shipment file on
the Host Data Base. The
control data (PIIN, SPIIN
SHPNO, CLIN) entered nmay be in
error. Conpare the fields
(PII'N, SPIIN, SHPNO, CLIN) to
the hard copy docunent and
make necessary changes to the
fields and depress ENTER |f
no corrections are required,
the record will not be all owed
to process and shoul d be set
aside for research. DFAS USE
ONLY.

The acceptance date cannot be
| ater than today’s date;

ot herwi se, you woul d be
estimati ng when acceptance is
to occur and not when it
actual ly took place. Conpare
the field with hard copy
docunent; if in agreenent, set
t he docunment aside so that the
actual date of acceptance can
be obtai ned. DFAS USE ONLY.



MESSAGE
NO.

ERROR MESSAGES

M7 8

M79

MBO

MB1

THE PRCH UNI T ENTERED
DOES NOT MATCH THE ONE
IN THE COVPUTER

THI'S CONTRACT IS NOT IN
THE DATA BASE OR IS NOT
ACTI VE

SCHEDULE RECORD M SSI NG

THE QTY- SHPD MJUST
CONTAI'N 11 NUMERI C
CHARACTERS

1-635

EXPLANATI ON

If this error nessage appears
on the screen, verify the unit
of measure entered with the
hard copy docunent, making any
necessary changes. |If the
field does not require a
correction, this record will
not process, research the
contract to determ ne the
correct unit of measure. |f
the DD Form 250 cites the
wrong unit of measure return
it to the contractor for
correction.

You are trying to rel ease a
recycling record for revali -
dati on when the contract is
not in the data base. Set the
docunent aside for research.
DFAS/ FASST USE ONLY.

The shi pnent you have entered
as a supply line does not have
a schedule built on the data
base. Check the DD Form 250
to determine if it is a
service or supply line.

a. If it is a service |line
F2, to Screen SP0001 and
rei nput the DD Form 250 usi ng
Function 1.

b. If it is a supply line
F2, to Screen SP0001. Forward
docunmentation to the Contract
Managenent Assi stant or
Trusted Agent to correct the
data base by building the
m ssi ng supply schedul e.

After the data base has been
corrected, reinput the DD Form
250.

The Quantity Shipped (QTY-
SHPD) entered in the field
does not neet the required
structure. The only
acceptabl e characters are
nuneric. Do not precede the
entry with zeros. The system
will right-justify the nunber
entered and nove zeros to the
left, filling the field.



MESSAGE
NO.

ERROR MESSAGES

*MB2

VB3

VB4

THI'S RECORD | S NOT ON
THE DATA ENTRY DATA

THE SHP- TO DCES NOT
MATCH THE SHP-TO I N
THE COVPUTER

THIS RECORD IS ON THE
DATA ENTRY DATA BASE
AS A CORRECTI ON ( SAME
PIIN, SPII'N, SHPNO

EXPLANATI ON

Verify the field with the hard
copy docunent, naking any
necessary changes, as re-

qui red, and depress ENTER

The docunment nust be returned
to the contractor for correc-
tion if there is no quantity
or if it contains al phas.

You attenpted to update the
mai n data base shipnent file
with a record that is not on
the Data Entry Data Base
Verify the PIIN, SPIIN, SHPNO
fields on the screen agai nst

t he hard copy docunent, cor-
rect as required.

If an error was not nmde the
record will have to be re-
i nput .

The SHP-TO Code entered on the
screen is not the sane as the
SHP-TO in the data base

Verify that the SHP-TO entered
inthe field agrees with SHP-
TO on the hard copy docunent.
If not, research the contract
to deternmine if:

a. The SHP-TO in the data
base natches the hard copy
docunent. |If the data base is
correct and agrees with the
hard copy docunent, return the
DD Form 250 to the contractor
for correction.

b. The data base is incor-
rect, forward the docunent a-
tion to the contract nmanage-
nment assistant or Trusted
Agent for correction

The shi pnent correcti on nenu,
was previously selected and a
record already exists on the
Data Entry Data Base but has
not been updated in the Host
data base. Verify the entry
and nake corrections to the
PIIN, SPIIN, and SHPNO as
necessary or update Host

dat a base, using Function 9.



MESSAGE
NO.

ERROR MESSAGES

MBS

VB6

MB7

SHPNO HAS BEEN USED
ON THI S CONTRACT
Pl I N SPI I N/ SHPNO

THE ACPT CD I N ONE RCD
ON TH'S SHPMI ISN' T I N
AGREEMENT W TH DATA
BASE

YOU CHANGED THE
PII N SPI I N AND NOW
THE NSN DOES NOT
MATCH

1- 637

EXPLANATI ON

The shi pnment nunber that was
entered nmat ches an al ready
existing record in the data
base. Verify that the PII N
SPI | N SHPNO ent ered agr ees
with the hard copy docunent,

if so, this is the second tine
t he shi pment nunber has been
used. If you want to enter a

record that was nissed on
this DD Form 250, enter a Y
in the force-thru field,

adj acent to the SHPNO on the
screen; otherw se, view the
records using Sunmary of

Shi pnent Data by Contract,
YCU2 (function 5 and then 10)
or YCAL (function E and then
E). Assure all records are
processed and file the DD Form
250.

This error nessage will be

di spl ayed when the ACPT-CD in
the field does not match the
one entered fromthe DD Form
250. Check the ACPT-CD
entered in the field agai nst

t he hard copy document, naking
changes as necessary. |If the
error nmessage still displays,

research the contract to
determne if:

a. The data base is correct
and agrees with the hard copy
docunent, return the DD Form
250 to the contractor for
correction.

b. The data base is incor-
rect, forward the docunent a-
tion to the contract nanage-
nment assistant or Trusted
Agent for correction

A PII N SPII N change was made
and now t he National Stock
Nurmber (NSN) entered for one
of the CLINs does not match
the record in the Host data
base. If the PII N SPII N SHPNO



MESSAGE
NO.

ERROR MESSAGES

VB8

VB9

*MBO0

M1

IF THE I TEM I S ACPTD
THI'S FLD MJST CONTAI N
THE ACPTNCE DT

CANNOT HAVE A PARTI AL
AND A FI NAL FOR THE SAME
SHI PMENT NO

MATCHED DATA BASE
SHP- TO- | NVALI D DoDAAC
CCDE

THE | NPUT ACPT-SITE IS
NOT I N AGRMI' W TH THE
LI NE | TEM RECORD
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entered are correct, you need
to use the Single Correction
(Screen SP4000, function 1) to
change the fields instead of
attenpting a MASS record
correction.

The acceptance site in the
record has been changed froma
Dto an Aor S, which indi-
cates the nmaterial/service is
accepted; therefore, a QA
SIGND- DT (date the materi al
was accepted) is required and

nmust be entered. DFAS USE
ONLY.
The shi pnent nunber entered in

the new SHPNO field will nake
a partial and a final shipnent
on this contract. Check the

shi pnent number on the screen
agai nst the hard copy DD Form

250. If a correction is not
required, return both DD Form
250 (partial and final) to the

contractor for correction.
The transacti on mat ched the
dat a base record but the code
does not match the address
file. Verify SHP-TO DoDAAC
for this record, making
changes as necessary. |If the
DoDAAC was entered correctly,
contact the MAF clerk at DFAS
to add the address.

The acceptance site in the
line item (CLIN record does
not match the acceptance site
on the screen. Check the new
PIIN, SPIIN, CLIN, and ACP-
SITE fields against the hard
copy docunent. |f they agree,
this will not process as a
correction. |f you changed
the PIIN, SPIIN, and/or CLIN
and you would like the record
to recycle, input on Screen
SP1000 and SP2000, dependi ng
on whether it is a supply or
service line item



MESSAGE
NO.

ERROR MESSAGES

VB2

MB3

M4

M5

MR6

ONE OF THE LI NE | TEMS
FOR THI'S SH PVENT | S
NOT ON CORDER

THI'S SH PMENT IS ON THE
DATA ENTRY DATA BASE
FOR ANOTHER FUNCTI ON

THI'S SHI PMENT WAS COR-
RECTED AND RESI DES ON
THE DATA ENTRY DATA

MJUST BE Z OR BLANK

THE PRCH- UNIT I N ONE
RCRD ON THI'S SH PMT | S
NOT | N AGRMI W DB

EXPLANATI ON

The shi pnent you are correct-
ing contains a line itemthat
does not match the data base,
F2 to return to SP4000.
Research the contract to
determine if the item shoul d
be established in the data
base. If the line itemis
valid, forward the necessary
docunentation to the contract
managenent assi stant or
Trusted Agent so that they can
input it. If theline itemis
not valid and does not display
the hard copy contract, the

DD Form 250 is incorrect and
shoul d be returned to the
contractor for correction.

Review the PIIN, SPIIN, SHPNO
fields against the hard copy
docunment. If a correction is
not required, you will need to
update the host data base for
your previous action before
being permitted to perform
the current function sel ected.

You have made this correction,
and it resides on the Data
Entry Data Base for the
function selected. Either
delete the entry or update

t he host data base with the
first action before attenpting
to make this correction

The Status Code entered on the
screen is other than a Z, E

or blank and no other charac-
ter is valid. Verify the
entry in the field and correct
the Status Code as necessary
and depress ENTER

One of the records you are
attenpting to release has a
di fferent purchase unit (unit
of measure) than the one in
for the line itemin the data
base (CLNS file). The line
itemor the shipnment record
will have to be corrected
before this record will be
all owed to process. DFAS USE
ONLY.



MESSAGE
NO.

ERROR MESSAGES

M7

MR8

MR9

* VML

CAN T MAKE DESTI NATI ON
ACPTNCE | F SHI PMI' PRCSD
SAME CYCLE

THE CLI N ENTERED DOESN T
MATCH A RECYCLI NG
RECCORD

UNVATCHED DATA BASE
SHP- TO- 1 NVALI D DoDAAC
CCDE

SHP- TO DOES NOT MATCH
ADDRESS FI LE
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You cannot enter the SH P-TO
side of a destination DD Form
250 and accept the in the sane
cycle. If you are entering a
destinati on acceptance shi p-
ment after acceptance has
occurred, use an A for the
acceptance code. DFAS USE
ONLY.

An error was nmade when enter-
ing the CLIN. Check the CLIN
fields agai nst the hard copy
DD Form 250 Recycling Awaiting
Action Report and correct as
necessary. DFAS USE ONLY.

The record does not nmatch the
schedul e or address file in
the data base. Place a Y in
the force-thru field to the
right of the MK-FOR to cause
the record to recycle.
Research the contract to
determne if:

a. The SHP-TO DoDAAC in the
dat a base matches the hard
copy docunent. |If the data
base is correct and agrees
with the hard copy docunent,
return the DD Form 250 to the
contractor for correction.

b. The data base is incor-
rect, forward the docunent a-
tion to the contract nmanage-
nment assistant or Trusted
Agent for correction

c. |f the DoDAAC has been
FLAGGED FOR DELETE, contact
the MAF clerk at DFAS so that
they can reinstate the code
until the DD Form 250 has been
ent er ed.

The record does not nmatch the
schedul e or address file in
the data base. Place a Y in
the force-thru field to the
right of the MK-FOR to cause
the record to recycle.
Research the contract to
determne if:



MESSAGE

ERROR MESSAGES

CCDE ENTERED DCOES NOT
AGREE W TH CONDI TI ON
BEI NG RELEASED

| F DI SCREP CD PRESENT
ACPT SITE MUST BE “D’

DLVRD- DT CANNOT BE
GREATER THAN ACT- EST-
DT

1-641

EXPLANATI ON

a. The SHP-TO DoDAAC in the
dat a base matches the hard
copy docunent. |If the data
base is correct and agrees
with the hard copy docunent,
return the DD Form 250 to the
contractor for correction.

b. The data base is incor-
rect, forward the docunent a-
tion to the contract nmanage-
nment assistant or Trusted
Agent for correction

c. |f the DoDAAC has been
FLAGGED FOR DELETE, cont act
t he MAF clerk at DFAS so that
they can reinstate the code
until the DD Form 250 has been
ent er ed.

The code to nessage rel ation-
ship is as follows:

CCDE REPCORT MESSAGE

G F/ C | NVLD SHP2/ MRK4
Q F/ C | NVLD SHP2/ MRK4
L F/ C M LSTRI P NUMBER
S F/ C | NVLD SHP2/ MRK4

and
F/ C M LSTRI P NUVBER
DFAS USE ONLY.

If a discrepancy code is
entered, the quantity ac-
cepted nust be different than
the quantity shipped. An A
acceptance site will cause the
data base to nove the val ue
in the quantity shipped field
to the quantity accepted
field. So an A acceptance
site cannot be used if a

di screpancy is entered.

DFAS USE ONLY.

The dates entered indicate the
item was accepted before it
was received. |f an entry
error was not nmade, you will
need to contact the point who
furni shed the acceptance so



MESSAGE

ERROR MESSAGES

MVb

SCHED SHI P-TO = “WU
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the correct dates can be
entered. The DLVRD-DT is the
date the material reached the
poi nt where acceptance is to
be made. DFAS USE ONLY.

This error nessage will appear
in the error nessage field on
Screen CT5840. It will not
appear on Screen SP2000. This
error nessage neans that the
schedul e record on the DD Form
250 is nmatching against a Uin
the Ship to Field on the data
base. The systemwi |l force
in the Ship To/ Mark For
MIstrip fromthe DD Form 250
if the Mark For/MIstrip on
the data base are blank. The
DD Form 250 will not recycle
for the above condition unless
this error is conbined with
another. |If the data base
contains a Mark For and

M LSTRIP, the Uin the Ship-To
field nust be corrected.
Forward t he docunentation to
the contract nanagenent

assi stant or Trusted Agent.

If two DD Form 250s with the
sane Pl 1IN SPI I N CLIN but

di fferent SH P-TO MARK For/

M LSTRIPS are received in the
sanme cycle, the systemw ||
process the first one and
recycle the second. |If the DD
Form 250 was entered onli ne,
an error nessage M33 and M9
wi |l display in conjunction
with the MVB.

If the DD form 250 was
processed froma contractor
furni shed VDI's tape (through
batch), no error nmessage wll
appear with the MvB, but the
DD Form 250 will recycle. In
t he event that the DD Form 250
mat ches nuner ous schedul es,



MESSAGE

ERROR MESSAGES

EXPLANATI ON

all of which contain a Uin
the Ship-To field, the data
base will force in the Ship
To/ Mar kFor/ M LSTRI P, starting
with the ol dest schedul e
record first. It will stop
when the total quantity

shi pped has been placed into
t he schedul e records.
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1.10.5 OQUTPUT REPCRTS

a. GENERAL - The following is a list of those reports that
generated by the DD Form 250 process.

(1) Reports used by DFAS:
MAAPR - UYFDO5 - Manual
- UYFD0O6 - API
- UYFDO7 - Corrected

(2) Reports used by DCMC

DDL - UNMC420A
M ssing Partial List - UNMC160A
Recycl e Li st - UNMC140A
A Coded Listing - UNMCO1 (fornerly UYFD17)

(3) Reports used by the other Services:

SPNs - SERVI CES
DARTS - RECEI VI NG ACTIVITY

b. The DCMC reports are explained in this chapter, sections 1.10.5.1

t hrough 1.10.5.7.
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1.10.5.1 UNMAO10B - REJECT DELI VERY/ ACCEPTANCE TRANSACTI ONS

a. Data Summary

PURPCSE:

SCQURCE OF DATA:
TYPE/ MEDI UM
FREQUENCY/ RETENTI ON
SORT SEQUENCE

PAGE BREAK

SPECI AL | NSTRUCTI ONS

Provi des the user a listing of DD Form
250s, processed in a batch cycle,
which failed to pass the EDI/ VDI

val idation and require correction

If the database is in error, it nust
be corrected to reflect the hard copy
contractual document. DD Form 250s in
error, nust be returned to the con-
tractor within seven days for correc-
tion to avoid accruing interest
charges. Wen a DD Form 250 is
returned to the contractor, delete the
shi pnent |ist.

NOTES:

a. EDI/VDI, DD Form 250 transac-
tions that have rejected, must be
wor ked from the above report, since
they do not have visibility in MOCAS
and wi |l not appear on the UNMCL40A,
DD Form 250 Recycling Awaiting Action

b. Initial Shipping Instructions
(1'Sl) and Alternate Shipping Instruc-
tions (ASI) nust be received in hard
copy (i.e., letter, TWK, M) before
corrections can be nade to the data
base. A QAR signature in Block 23
reflecting ASI/ISI is also acceptable.

Dat a Base Validation
Qut put Report - ORS/ Standard Paper
Daily - As Deternined Locally

Procurenment Instrunent ldentification
Nurber / Suppl enentary Procurenent |n-
strunent ldentification Nunber/ Con-
tract Line Item Nunber within batch
and Contract Adm nistration Ofice

Contract Administration Ofice

Transacti ons whi ch have both re-
jectable and recyclable errors will
not appear on the DD Form 250 Recy-
cling Awaiting Action Report,
UNMC140A. Report data is not cumnul a-
tive.
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b. Report Format

LR R R R R R I R I I I R R I R I S

REPORT NUMBER UNMRO10B  DATE 96 MAY 29 CA0O CODE W PAGE 0057
REJECTED DELI VERY- ACCEPTANCE TRANSACTI ONS *** ACCEPTABLE ERRORS
PIIN  SPIIN  SHIP NO  BATCH NO ERRORS
N0002493C5108 MNX0242 RECYL
E S
S A SHP MARK Qry A QP S
FIC CLIN TDIESHPD MDE C TO FOR ML SHPD V UMACT

NQA 0001 AC 96 MAY 16 B D N62786 000000001 H LO S 310 ***F/ G DUPHPMI NO
314 ***F/ C- | NVLD SHP2/

MRK4
101 OUPLI CATE SHI PMENT

FIC TRNSPT REF NO STOCK NUVBER WEI GHT SPC ST 101 DUPLI CATE SHI PMVENT
NQB N 00004701 T
DATE DATE S
FIC QAR SGN ACPT RECVD GFMFOB T
NQQ 96 MAY 16 96 MAY 21 Y S
PITN SPIIN  SHP NO BATCH NO
N0002493C5108 MNX0243 RECYL
E s
S A SHP  MARK Qry A QPS
FIC CLIN T DIESHPD ME CTO FOR ML SHPD V UM ACT

NQA WM1 96 MAY 17 % D N62785 000000003 G EA S 101 DUPLI CATE SHI PMENT

FIC TRNSPT REF NO STOCK NUVBER WEI GHT SPC ST 101 DUPLI CATE SHI PMVENT
NQB N 00000000
DATE DATE S
FIC QAR SGVACPT RECVWD GFMFOB T
NQQ 96 MAY 21 Y S

LR R R R I I I I I R S I R I I I I R R I R I I

FI GURE 1.10.5-1
c. Report Elenent Description

REPCORT ELEMENT ELEMENT DESCRI PTI ON

PIIN PROCUREMENT | NSTRUMENT | DENTI FI CATI ON NUVBER -
The Contract Nunber.

SPII'N SUPPLEMENTARY PROCUREMENT | NSTRUVENT | DENTI FI CA-
TI ON NUMBER - The four position nunber iden-
tifying an order (if 9th position of the PIIN
isan A D or Q.

SHP- NO CONTRACTOR SHI PMENT NUMBER - An ei ght position
nunber assigned sequentially. The first three
positions nust be al phabetic. The fourth posi-
tion can be al pha or nuneric. The fifth through
the seventh positions nust be nuneric. The
ei ght position is either alpha or blank

BATCH NO Identifies the Batch nunber that created this
report.
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REPCORT ELEMENT

ERRORS

FI C

CLIN

EST
DTE SHP

ELEMENT DESCRI PTI ON

Messages indicating why a record is being re-
jected and whether it is an acceptable or
rejectable type of error. Acceptable errors are
errors that should be corrected but did not stop
the DD Form 250 from processi ng. Acceptable
errors are identified by three asterisks
precedi ng the nessage.

FORMAT | DENTI FI ER CODE - For the transaction
bei ng report ed.

a. NQA -- Used to input data el ements about a

supply line item shipnent.
N@B -- Used to input data el enents about a

supply line item shipnrent.

c. NQ -- Used for deleting a shipnent record
fromthe recycle file.

d. NQF -- Used to input data el enents about a
supply line item shipnent.

e. NQG-- Used to input data el enments about
a service line item shipnent.

f. NKQ-- Used to input |ocal destination
accept ance.

g. NQR -- Used to Rel ease delivery/service
transaction fromrecycle.

h. NQQ -- Used to input data el ements about
a supply and/or service line item shipnent.

Used to input data el ements about a supply line
i tem shi prment

CONTRACT LINE | TEM NUMBER - The line item used
to identify the item being shipped.

Einthis field indicates an esti nated date.

The actual or estimated date the material was
shipped. If this is an estimated ship date the
decade position in the year will be al pha (i.e.
P for 70s, Qfor 80s and R for 90s). The fornat
i's YYMVWDD

MODE OF SHI PMENT - used to deliver the item
whi ch shipped. For a detail ed explanation of
the codes see Part 1, Chapter 5

a -- Mdtor, truckload

b -- Mtor, less truckload

¢ -- Van (unpacked, uncrated personal and/or
CGover nment Property

d -- Driveway, truckaway, towaway

e -- Bus

f -- Mlitary Airlift Command (MAC)

g -- Regular nmmil, Parcel Post (Surface)
h -- Air Mail, Parcel Post

i

-- CGovernnent Truck, for shipment outside
| ocal delivery area
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REPCORT ELEMENT ELEMENT DESCRI PTI ON

-- Air, snmall package carrier

-- Rail, carload

-- Rail, less carload

-- Freight forwarder

-- Contract air (LOGAI R QU CKTRANS)

-- Oganic Mlitary air, Flyaway

-- Through bill of Iading

-- Air freight

-- Air express

-- Air Charter

-- Air freight forwarder

-- Air van

-- Seavan service

-- Water, river, |ake, coastal (commercial)

Seal i ft Express Service (SEA-EX)

-- Intraheater Airlift System

-- MSC (controll ed/ contract/arranged space)

-- Covernnent Watercraft, Barge/Lighter

-- Roll-on/Roll-off service

-- Arnmed Forces Courier Service (ARFCOS)

-- United Parcel Service

-- Mlitary Ordinary Mail (MOM

-- Weapons Systens Pouch

-- Pipeline

-- Local delivery, including deliveries to
ports from adjacent supply activities,
handcarry.

* -- No Physical Mvenent

(OOO\ICDU‘I#OOI\)N‘<><§<C""U)“_Q'OODB_W'_'
1
1

AC ACCEPTANCE CODE - Site for the itens being
shi pped.

A = ldentifies an acceptance or shipnent and
acceptance of material when the site is at
desti nati on.

C = Certificate of Confornance (COC) is the
sol e acceptance requirenent. (COCs are not for
use as an acceptance docunent without acconpany-
i ng signed DD FORM 250).

D = ldentifies a Destination Shipnment which
has not been accepted.

P = An Unsigned COC ot her than Air Force which
requi res source acceptance.

S = ldentifies a source acceptance Shi pnent.
SHP- TO SHI P-TO - A five or six position code indicating
t he Ship-To address. Cannot contain an al pha
I or O
MRK- FOR MARK FOR - A five or six position code show ng

the ultimate destination of the item being
shi pped. Cannot contain an alpha | or O
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REPCORT ELEMENT

ML

QTY SHPD

AV

0)\Y

SPC

ST

NQB

TRNSPT REF NO

ELEMENT DESCRI PTI ON

M LSTRI P SUPPLEMENT - An | ndi cator (when there
is a FICof NQF) that MLSTRIP record (s) wll
follow this record. WII be a 2 or blank

QUANTI TY SHI PPED - The quantity for this item
included in this shipnent.

SHI PMENT ADVI CE CODE - Represents specific con-
ditions about a shipnent of material froma con-
tractor to the Governnent. For a detailed ex-
pl anation of the codes see Part 1, Chapter 5.

a Conponents M ssi ng
b M ssi ng Conponents Furni shed
c. Quantity Increase
d. Quantity Decrease
e. Replacenent Shipnent
f. Shipped and held in bond at contractor’s
ant .
g. Shi pped and hel d as Governnment furni shed
property.

h. Shi pped or perforned as indicated.

Z. Underrun Quantity.

pl

UNIT OF MEASURE - A two position alpha field
i dentifying the purchase unit/unit of issue. For
appl i cabl e codes see Part 1, Chapter 5.

PROCUREMENT QUALI TY ASSURANCE SI TE - The | oca-
tion where Government inspection is to be accom
plished. Can be D, S, or blank

SHI PMENT PERFORMANCE NOTI CE CODE - Must be P or
bl ank.

P = Quantity shipped exceeds quantity on order
for this CLIN

Transaction Status Code. A code which identi-
fies the status of aline item A blank status
code indicates initial input of this transac-
tion.

E -- Adding or changing an existing line
item
Z -- Cancellation.

Used to input data el ements about a supply line
i tem shi prment

TRANSPORTATI ON REFERENCE NUMBER - The Govern-

ment/ Comrercial Bill of Lading or Transportation
Control Nunmber (TCN).
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REPCORT ELEMENT

STOCK NUMBER

WVAEI GHT
SPC

FAS VES CTY

M LSTRI P DOC NO

SF

QTY SHPD

ST

PERFMD ACTVI TY

ELEMENT DESCRI PTI ON

This field contains the National Stock Nunber
(NSN) .

The total weight of this shipnment.

SHI PMENT PERFORMANCE NOTICE - Must be H, T, or
bl ank.

H = NSN is not shown on the contract abstract.

T = Two noncontrol data el enents do not natch
the data base (quantity shi pped exceeds the on
order quantity and the NSN is not shown on the
contract abstract.

FREE ALONG SIDE VESSEL CITY - This is an In-The-
Clear identification of the free along side ves-
sel point where delivery is nmade by the contrac-
tor. (Deals nmostly with |unber contracts).

This field contains the first 14 positions of
the M LSTRI P Docunent Number.

POSI T1 ON

1-6 Must be a valid DoDAAC

7 Must be numeric

8-10 Must be 001- 366
11-14 Must be al pha nuneric and filled

M LSTRI P NUMBER SUFFI X - Must be A-H, J-M Q T-
W two to nine, or blank

QUANTI TY SHI PPED - This field contains the
nunber of itens shipped against this MLSTRI P
nunber.

TRANSACTI ON STATUS CODE - A code which identi-
fies the status of aline item A blank status
code indicates initial input of this transac-
tion.

E -- Adding or changing an existing line item
Z -- Cancellation

Used to input data el ements about a service |ine
i tem shi prent

CONTRACT LI NE | TEM NUMBER - Subline, Exhibit
Li ne, or Exhibit Subline, used to identify the
item or service being reported.

PERFORVMED AT ACTIVITY - ldentifies the activity
where the services were perforned.
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REPCORT ELEMENT

DATE COWPLETE

QA

AC

AV

DESCR OF SERVI CES
UM

ST

NQQ

QAR SGN ACPT DATE

DATE RECVD

GFM

FOB

ELEMENT DESCRI PTI ON

The date the service was conpleted. The format
is YYMVDD

PROCUREMENT QUALI TY ASSURANCE SI TE - The | oca-
tion where Government inspection is to be accom
plished. Can be D, S, or blank

ACCEPTANCE PO NT - The point where the CGovern-
ment accepts the services.

Desti nati on
Sour ce

D
S

SERVI CE ADVI CE CODE - Represents specific con-
ditions about the services perforned. This code
will always be an H.

H = Shi pped or perforned. No special circum
st ances.

DESCRI PTI ON OF SERVI CES - To be perforned.

UNIT OF MEASURE - A two position alpha field
i dentifying the purchase unit/unit of issue. For
appl i cabl e codes see Part 1, Chapter 5.

TRANSACTI ON STATUS CODE - A code which identi-
fies the status of a line item A blank status
code indicates initial input of this transac-
tion.

E -- Adding or changing an existing line item
Z -- Cancellation

Used to input data el ements about a supply and/
or service line item

This is the date the Governnent Technical Repre-
sentative signed the DD Form 250 or the date
shipped if a signature is not required (YYMVDD).

The date the DD Form 250 was received by the
CAQ.

GOVERNMENT FURNI SHED MATERI AL - This field wll
contain a Y when the shipnent includes Govern-
ment Furni shed Material/Property and an Nif it
does not.

FREE ON BOARD SI TE - Must be an S for Source
D for Destination or an O for O her.
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REPCORT ELEMENT

ST

M LSTRI P DOC NO

SHP- TO

MRK- FOR

ACRN

0)\Y

AC

ELEMENT DESCRI PTI ON

TRANSACTI ON STATUS CODE - A code which identi-
status of a line item A blank status code
indicates initial input of this transaction

E -- Adding or changing an existing line item
Z -- Cancellation

Used to rel ease delivery/service transaction
fromrecycle.

CONTRACT LI NE | TEM NUMBER - Subline, Exhibit
Li ne, or Exhibit Subline, used to identify the
itemor service being reported.

This field contains the first 14 positions of
the M LSTRI P Docunent Number.

POSI T1 ON

1-6 Must be a valid DoDAAC

7 Must be numeric

8-10 Must be 001- 366

11-14 Must be al pha nuneric and filled

SHIP TO- Afive or six position code indicating
t he Shi p-To address. Cannot contain an al pha
| or O

MARK FOR - A five or six position code show ng
the ultimte destination of the item being
shi pped. Cannot contain an alpha | or O

ACCOUNTI NG CLASSI FI CATI ON REFERENCE NUMBER -
This field will contain the ACRN to be used to
pay for the material shipped or services
perfornmed. Information will display when nore
than one ACRN is used to pay the line item

UNIT OF MEASURE - A two position alpha field
i dentifying the purchase unit/unit of issue. For
appl i cabl e codes see Part 1, Chapter 5.

ACCEPTANCE CODE SITE - For the itens being
shi pped.

A = ldentifies an acceptance or shipnent and
acceptance of material when the site is at des-
tination.

C = Certificate of Confornance (COC) is the
sol e acceptance requirenent. (COC s are not for
use as an acceptance docunent without acconpany-
i ng signed DD Form 250).

D = ldentifies a Destination Shipnment which
has not been accepted.

P = An Unsigned COC other than Air Force which
requi res source acceptance.

S = Identifies a source acceptance Shipnent.
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REPCORT ELEMENT

SR

SHP- TO

PKN
ADP PO NT

SHI P- TO

Qry SHI PPED

um

QTY ACCEPTED

ELEMENT DESCRI PTI ON

SUSPENSE RELEASE CODE - A code indicating the
di fference between this transaction and the
dat a base

G = Ship To Code not contained in the contract
abstract.

L = MLSTRIP Nurmber differs fromthe contract
abstract.

Q = Mark For differs fromthe contract ab-
stract.

S = Two or nore of the follow ng control data
el ements do not match the database (Ship-To,
Mark For, M LSTRI P Nunber.

Used for deleting a shipnment record fromthe
recycle file.

Ship-To - A five or six position code indicating
t he Ship-To address. Cannot contain an al pha
| or O

FI C used for requesting destination acceptances.

Aut omat i on Data Processing Point. Conputer
| ocation for the Contract Admi nistration Ofice.

Ship-To - A five or six position code indicating
t he Ship-To address. Cannot contain an al pha
| or O

Contract Line Item Nunmber, Subline, Exhibit
Li ne, or Exhibit Subline, used to identify the
item or service being reported.

Quantity Shipped. The quantity for this item
i ncluded in this shipnent.

Unit of Measure is a two position alpha field
i dentifying the purchase unit/unit of issue. For
appl i cabl e codes see Part 1, Chapter 5.

Quantity Accepted. The quantity of the line
itemlisted on this shipnent that has been
accepted by the destination.

Shi pnent Acceptance Di screpancy Expl anation

D = Docunentation (inconplete, inproper, or
wi t hout authority and which prevents accep-
tance).

M= Msdirected (nmaterial addressed to w ong
activity).

N = Nonconformng (itens do not conformto the
contract specifications).

O = Overage ( quantity received in excess of
quantity shipping docunent).

S = Shortage (quantity received | ess than
guantity on shipping docunent).
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REPCORT ELEMENT

ACT/ EST ACCP DTE

DATE DELVD
ST

PKP

ADP POl NT
SHI P- TO
SHP- NO

QY SHI PPED

ELEMENT DESCRI PTI ON

T = I nadequat e Techni cal Data (m ssing,
nmutil ated, inconplete, (includes Warranty
Data)) .

U = Undel i vered
W= Wong Item (incorrect itemreceived)
X = Damaged received in danaged condition).

ACTUAL/ ESTI MATED ACCEPTANCE DATE - Date the sup-
plies/services were accepted or are expected to
be accepted (YYMWODD).

DATE DELI VERED - This field contains the date
that the supplies were physically delivered to
t he Shi p-To point (YYMWDD).

TRANSACTI ON STATUS CODE - A code indicating
speci al circunstances about the Acceptance
Report.

H = Stock nunber/part nunber differs fromthe
Contract Abstract.
J = Contract is not in the data base.

L = MLSTRIP differs from Contract Abstract.
P = Quantity shipped differs from Contract
Abst ract .

Q = Mark For differs from Contract Abstract.

S = Two or nore of the follow ng control data
el ements do not match the database (Ship-To,
Mark For, M LSTRI P nunber).

T = Two noncontrol data el ements do not match
the data base (quantity shipped exceeds the on
order quantity, and stock nunber/part nunber
contained in the Contract Abstract).

Z = Previous transaction is cancel ed.

1 = First foll owp.

FI C Used for unsolicited acceptances.

AUTOVATI ON DATA PROCESSI NG PO NT - Conput er
| ocation for the Contract Administration Ofice.

SHIP-TO - A five or six position code indicating
t he Shi p-To address. Cannot contain an al pha
I or O

CONTRACTOR SHI PMENT NUMBER - An ei ght position
nunber assigned sequentially. The first three
positions nust be al phabetic. The fourth posi-
tion can be al pha or nuneric. The fifth through
the seventh positions nust be nuneric. The

ei ght position is either alpha or blank

QUANTI TY SHI PPED - The quantity for this item
i ncluded in this shipnent.
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REPCORT ELEMENT

um

QTY ACCEPTED

ACT/ EST ACCP DTE

DATE DELVD

ST

ELEMENT DESCRI PTI ON

UNIT OF MEASURE - A two position al pha field
i dentifying the purchase unit/unit of issue. For
appl i cabl e codes see Part 1, Chapter 5.

QUANTI TY ACCEPTED - The quantity of the line
itemlisted on this shipnment that has been
accepted by the destination.

Shi pnent Acceptance Di screpancy Expl anation

D = Docunentation (inconplete, inproper, or
wi t hout authority and which prevents accep-
tance).

M= Msdirected (nmaterial addressed to w ong
activity).

N = Nonconformng (itens do not conformto the
contract specifications).

O = Overage (quantity received in excess of
quantity shipping docunent).

S = Shortage (quantity received | ess than
guantity on shi pping docunent).

T = I nadequate Techni cal Data (m ssing, nuti-
| ated, inconplete, (includes Warranty Data)).

U = Undel i vered.

W= Wong Item (incorrect itemreceived).

X = Damaged received in danaged condition).

ACTUAL/ ESTI MATED ACCEPTANCE DATE - Date the sup-
plies/services were accepted or are expected to
be accepted (YYMWODD).

DATE DELI VERED - This field contains the date
that the supplies were physically delivered to
t he Shi p-To point (YYMWODD).

TRANSACTI ON STATUS CODE - A code indicating
speci al circunstances about the Acceptance
Report.

H = Stock nunber/part nunber differs fromthe
Contract Abstract.

J = Contract is not in the data base.
L = MLSTRIP differs from Contract Abstract.
P = Quantity shipped differs from Contract

Abstract.

Q = Mark For differs from Contract Abstract.

S = Two or nore of the follow ng control data
el ements do not match the database (Ship-To,
Mark For, M LSTRI P nunber).

T = Two noncontrol data el ements do not match
the data base (quantity shipped exceeds the on
order quantity, and stock nunber/part nunber
contained in the Contract Abstract).

Z = Previous transaction is cancel ed.

1 = First foll owp.

1- 655



REPCORT ELEMENT

NKQ
ADP POl NT

SHI P-TO

Qry SHI PPED

um

QTY ACCEPTED

ACT/ EST ACCP DTE

DATE DELVD

ST

ELEMENT DESCRI PTI ON

Used for local destination acceptance input.

AUTOVATI ON DATA PROCESSI NG PO NT - Conput er
| ocation for the Contract Administration Ofice.

SHIP-TO - A five or six position code indicating
t he Shi p-To address. Cannot contain an al pha
I or O

QUANTI TY SHI PPED - The quantity for this item
i ncluded in this shipnent.

UNIT OF MEASURE - A two position alpha field
i dentifying the purchase unit/unit of issue. For
appl i cabl e codes see Part 1, Chapter 5.

QUANTI TY ACCEPTED - The quantity of the line
itemlisted on this shipnment that has been
accepted by the destination.

Shi pnent Acceptance Di screpancy Expl anation

D = Docunentation (inconplete, inproper, or
wi t hout authority and which prevents accep-
tance).

M= Msdirected (nmaterial addressed to wong
activity).

N = Nonconformng (itens do not conformto the
contract specifications).

O = Overage (quantity received in excess of
quantity shipping docunent).

S = Shortage (quantity received | ess than
guantity on shi pping docunent).

T = I nadequate Techni cal Data (m ssing, nuti-
| ated, inconplete, (includes Warranty Data)).

U = Undel i vered.

W= Wong Item (incorrect itemreceived).

X = Damaged received in danaged condition).

ACTUAL/ ESTI MATED ACCEPTANCE DATE - Date the sup-
plies/services were accepted or are expected to
be accepted (YYMWODD).

DATE DELI VERED - This field contains the date
that the supplies were physically delivered to
t he Shi p-To point (YYMWODD).

TRANSACTI ON STATUS CODE - A code indicating
speci al circunstances about the Acceptance
Report.

H = Stock nunber/part nunber differs fromthe
Contract Abstract.

J = Contract is not in the database.

L M LSTRIP differs from Contract Abstract.

P = Quantity shipped differs from Contract
Abstract .
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REPCORT ELEMENT

NKL

SHI P- TO

FU

ELEMENT DESCRI PTI ON

Q = Mark For differs from Contract Abstract.

S = Two or nore of the follow ng control data
el ements do not match the data base (Ship-To
Mark For, M LSTRI P nunber).

T = Two noncontrol data el ements do not match
the data base (quantity shi pped exceeds the on
order quantity, and stock nunber/part nunber
contained in the Contract Abstract).

Z Previ ous transaction is cancel ed.

1 First foll owp.

Used to input status about records awaiting
destinati on acceptance.

SHIP-TO - A five or six position code indicating
t he Ship-To address. Cannot contain an al pha
| or O

FOLLOAUP STATUS CODE - This field will contain
one of the follow ng codes:

a. Code 1 -- First followp sent (automati -
cally generated). The followup will be the
result of entering the shipnent side of the DD
Form 250

b. Code 2 -- Second foll owp sent (automati -
cally generated). The followup will result from
t he passage of a predeterni ned nunber of days
after first followp with no information re-
ceived fromthe consignee. Update occurs when
t he DART generates a PK5 to Arny, Navy, and DLA
consignees or a followp to Air Force consignee.

c. Code 3 - This code is reserved.

d. Code 4 - Consignee notified. DFAS wll
process this foll owup code using an NKL with a
4. The DART will be updated with this code when
a manual followp is generated to the consignee
for acceptance.

e. Code 5 - Research action required. DFAS
I process this followp in DARTs using an NKL
t

will
with a The use of this code will be limted
to research items which will take two days.
DFAS Supervrsors will closely nonitor all items
with a 5 foll omup code.

f. Code 6 - ACOand IS are autonatically
notified upon recei pt and updating of a PKN
NKQ or PKP with a discrepancy code in pos. 65.
This code will generate a notice to the ACO and
IS of the discrepant condition. This code is
al so used when tinely destination acceptance has
not been received and the input clerk is follow
ing up with the ACO
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REPCORT ELEMENT ELEMENT DESCRI PTI ON

g. Code 7 - Purchase Ofice notified. DFAS
will process in DARTs using an NKL with a 7
DARTs wi |l be updated with this code when the
Procurement Contracting Oficer has been noti -
fied that acceptance has been requested four
times or an overseas destination is involved.

h. Code 8 - Special followup initiated. DFAS
process this followp code in DART using an NKL
with an 8. It will be used when a foll owp nust
be made by nmil because the activity is not
equi pped to receive PK or teletype traffic.

i. Code 9 - Wien it is determi ned that DFAS
has an invoice in house awaiting destination
acceptance (B Coded invoice), the CAGs will help
to obtain the docunent.

NOTES: The foll owi ng subparagraphs contain all of the error nessages
and correct procedures that apply to this report.

a. GCeneral - Each record is a separate paragraph which contains a
list of the data el enents appearing on the record followed by the error
nmessages, if applicable, for that data field. |If a particular data
el ement is not validated, at all, or a particular record it will be
st at ed.

b. Types of Validation - The mai nfrane validati on has been divi ded
into four distinct types:

(1) Structure Validation (STR) - Constitutes individual validation
of data elenments/fields against a unique set of values of criteria.
Error nmessages generated as a result of a data el enent not passing the
structure validation will be prefixed with STR

(2) File Conpare Validation (F/C) - Constitutes any validation
requiring access to any el enent of the database. Error nessages
generated as a result of a data elenent not passing file conpare
validation will be prefixed with F/C

(3) Rel ationship/ Dependency Validation (R'D) - Constitutes valida-
tion where interrelationship of data el enents/fields/records nust exist.
Error nmessages generated as a result of data el ements not passing the
rel ati onshi p/ dependency (requirenent) validation will be prefixed with
R/ D.

(4) Balancing Validation (BAL) - Requires that a cal cul ated bal ance
nmust exi st between two or nore fields. Error nessages generated as a
result of data el enents not passing the balancing validation will be
prefixed with BAL.

c. Special Notations - Several of the nessages generated by the
val idation process are information and do not result in the transaction

being rejected. These nessages are prefixed by ***. In general, when
transactions fail to pass validation they are suspended awaiting
correction. |If a transaction (s) is suspended because it contained an

unmat ched SHIP TO Mark FOR and/or M LSTRIP nunmber (diverted shipnent),
which is correct, it can be rel eased using an NQR transaction. Al
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ot her unmat ched conditions require reinput. |If the correction transac-
tion is reinput using the sanme PIIN, SPIIN, Contractor Shipnent, the
suspended transaction will be automatically deleted fromthe recycle
file. Oherwise and NQ transaction will be used to delete the
suspended transaction fromthe recycle file. Acceptable errors are
listed on the DD Forns 250 Recycling Awaiting Action Report. Rejectable
errors are listed on the Rejected Delivery/Acceptance Transaction
Report.

Shown bel ow are the Message Nunbers, Error Messages and Validation
Criteria.

MESSAGE
NO. ERROR MESSAGE VAL|I DATI ON CRI TERI A
101 DUPLI CATE SHI PMENT Must not nmt ch anot her input
record at PIIN, SPIIN, SH P #,
CLIN in the sane cycle.
102 DUPLI CATE ACCEPTANCE Must not match another record at
PIIN, SPIIN, Contractor Shiprent
Nunmber, CLIN.
103 ACPTNCE AND SHPMI Must not receive a shipnent and
an acceptance in the sane cycle.
292 UNVATCHED AT SHI P Must match t he shi pnent nunber
NUMBER on the data base.
293 UNVATCHED AT SHI P TO Must match t he DoDAAC Code on
t he data base.
294 SHI PMENT RECORD Mat ches a del eted shipnent rec-
DELETED ord which has not been reentered
and processed.
295 MATCHES SOURCE Must not nmatch a shi pnent which
SHI PMENT requires a source acceptance.
300 F/ C- DARTS FOLLOWJP Must match a transaction await-
i ng destination acceptance at
PIIN, SPIIN, SHIP TO SH P No.,
SUFFI X, and CLIN.
301 F/ C DELI VERY/ DARTS Must not match a cl osed contract
CLSD CONTR record (section 2, 5, 8, or 9).
302 F/ICUNIT OF MEASURE I ncomi ng transacti on does not
match Unit of Measure in the
dat a base.
304 F/ C SECOND ACPTNCE Previ ously received acceptance

for this shipnment.
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MESSAGE
NO.

ERROR MESSAGE

305

306

307

308

309

310

F/ C- 1 NVLD QTY ACPTD

F/ C | NVLD DELETE
SHP2/ MRK4

F/ C I NVLD DLT
Pl SP/ SHPNQ' CLI N

*** ACPTNCE CODE

*** F/C UNIT OF MEASURE

F/ C-DUP SHPMT NO

VALI DATI ON CRI TERI A

If the quantity shipped and ac-
cepted are not equal, the incom
i ng transacti on nust have a dis-
crepancy code or contain all
zeros with an X in the decade
position in the year of the
acceptance date.

Status Code Z nmust match a proc-
essed delivery transaction at
SH P TO, MARK FOR

Status Code Z nust match a proc-
essed delivery transaction at
PIIN, SPIIN, Contractor Shipnrent
Number, and CLIN.

A transaction with a bl ank

St at us Code nust match one of
the follow ng tabl e conbina-
tions.

I NPUT
ACCEPTANCE DATA BASE CCDES

ACCEP- MOCAS
SI TE TANCE /A
CCDE SI TE CCDE

SD

8
8

WOTTTNOOTOO>>>
=)
o
z
G

nNunnuununuooownwooo
[
_|

The Unit of Measure nust match
t he data base.

Supply Line Item
If the Status Code is bl ank
the SPIIN, SH P No., CLIN

Service Line Item

If the Status Code is blank
the transacti on nust not match
a processed record on the data
base for PIIN, SPIIN, SH P NO
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MESSAGE
NO.

ERROR MESSAGE

311

312

313

314

315

316

317

318

F/ C- 1 NV DELETE G RCRD

*** F/CPIIN & SPII'N CLIN

F/C INVLD PIIN, SPIIN,
SHP- NO, ETRNS

*** F/C | NVLD SHP2/ MRK4

F/ C-M LSTRI P NUMBER

F/ C E TRANS MATCH
PROC RECRD

F/ C- RECYCLE DELETE
SUFFI X, and ORG

*** F/C-M LSTRI P

VALI DATI ON CRI TERI A

Status Code Z nmust match a proc-
essed delivery record at PIIN,
SPIIN, CLIN, and Contractor

Shi pnent Number .

A transaction with a bl ank

St at us Code nust natch the
schedul e record on the data base
at PII N SPI I N CLIN.

Supply Line Item

Status Code E nust match a
del eted delivery record in the
data base at PIIN, SPIIN, and
Contractor Shi pment Nunber.

Service Line Item

St atus Code E nust nmatch a
processed or del eted delivery
record in the data base at PIIN,
SPII'N, and Contractor Shipnent
Nunber .

A transaction with a bl ank
St atus Code nmust match the data
base for SHP2/ MRK4.

Status Code Z nust match a proc-
essed delivery transaction at

M LSTRI P nunber or a Status Code
E must match a deleted record at
M LSTRI P nunber.

Supply Line Item

Must not natch data base at
CLIN, SH P-TO, and MARK FOR
unl ess the data base record has
been cancel ed.

Service Line Item

Must not nmtch dat abase at
PIIN, SPIIN, SHPNO, CLIN, SHI P-
TO, MARK FOR unl ess the record
has been cancel ed.

An NQD transaction nust match a
transaction on the recycle chain
at PIIN, SPIIN, SH P NO.,

The M LSTRI P docunent nunber

(M LS DOC NUMBER #) nust match a
schedul e record in the data base
at PIIN, SPIIN, CLIN, SH P-TOQ
MARK FOR, and M LS DCC #.
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MESSAGE
NO.

ERROR MESSAGE

319

320

323

324

325

330

331

332

333

410

F/ C- UNVATCHED
PIIN SPII N CLIN

*** F/ C NO SCHEDULE
RECCORD

*** F/C ACPT Site
F/ C FOB

F/ C SUSPENSE RELI EF

F/ C- ORGANI ZATI ON

F/ C- 1 NCORRECT QTY Z
STATUS

F/ C- I NSUF QTY E STATUS

F/ C- EXCES QTY E STATUS

STR- DT SHPD

VALI DATI ON CRI TERI A

NOTE: This validation is not
applicable to a converted con-
tract record.

Supply Line Item
Must match a valid line item
record in the data base.

Service Line Item
Must match a shi pnent record
at PIINSPII NCLIN

This supply line item does not
have a schedul e.

The acceptance site nust match
t he data base.

Free on Board point (FOB) nust
mat ch the data base record.

Must match a suspended delivery
transaction at PIIN, SPIIN,

Shi pnent Number, and CLIN if
present.

Must match a valid O gani zation
code on the table.

If the Status Code is Z, and the
M LSTRI P suppl ement field is

bl ank, the quantity in this
nmessage transacti on nust equal

a processed natching transac-
tion.

If the Status Code is E and with
a Shi pment Advice Code of C, the
guantity nust be greater than
t he previous matching transac-
tion with a Status Code of Z

If this transaction has a Status
Code of E and a Shi pnent Advice
Code of D, the quantity must be
| ess than the previous nmatching
transaction with a Status Code
of Z.

Dat e Shi pped:

Year - Must be the prior, cur-
rent, or succeedi ng year.

1-662



MESSAGE
NO.

ERROR MESSAGE

411

412

413

414

415

417

418

420

421

430

440

STR- MCDE OF SHPMT

STR- ACPT SITE

STR-M LSTRI P SUPMI

STR- QTY SHPD

STR- SHP ADV

STR-PQA SI TE

STR-SPN CD A REC

STR- SHPMI'T WI

STR-SPN-CD B REC

STR- QTY- SHPD

STR-DTE COWP

VALI DATI ON CRI TERI A

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul, Aug, Sep,
Cct, Nov, or Dec.

Day - Must be 01-31, as appro-
priate for the nonth cited.

Mode of shipnment nust be A-Z or
2-9.

Acceptance site nust be A C,
DL F, P, or S

The M LSTRI P Suppl enent (M LSUP)
must be 2 or bl ank.

Quantity Shi pped nust be nu-
neric.

The Shi pnment Advi ce Code nust be
C! D1 E1 F! GY H1 M P1 Q’ Or
Z.

The Procurenent Quality Assur-
ance Site (PQ\) nust be D, S, or
Bl ank.

Shi pnent Performance Notice nust
be P or Bl ank.

The Shi prment wei ght nust be nu-
neric or blank.

The Shi pnent Perfornance Code
must be H, T, or Bl ank.

Quantity Shi pped nust be nu-
neric.

Dat e Conpl et ed:

Year - Must be the prior, cur-
rent, or succeeding year. Can
be an estinmated date indicated
by an X in the decade position
of the year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul, Aug, Sep,
Cct, Nov, or Dec.

Day - Must be 01-31, as appro-
priate for the nonth cited.
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MESSAGE
NO.

ERROR MESSAGE

442

443

450

451

452

462

514

522

523

STR- ACPT SITE

STR- SRVC ADV CD

STR- QAR SGNIY ACPT DTE

STR- DOCMI' RCVD DTE

STR-GFM P

STR- SUSP RELF CD

STR- FOLLOMJP STATUS

STR- DSCPNCY CD

STR- ACPT DTE

VALI DATI ON CRI TERI A

The acceptance site nust be S or
D.

The Service Advi ce Code nust be
an H.

@AR Si gned/ Acceptance Date (ACC
DTE) .

Year - Must be the year of the
run or preceding/succeedi ng
year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul, Aug, Sep,
Cct, Nov, or Dec.

Day - Must be 01-31, as appro-
priate for the nonth cited.

Docunent Recei ved Date (REC
DTE) .

Year - Must be the current
year or the precedi ng/ succeedi ng
year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul, Aug, Sep,
Cct, Nov, or Dec.

Day - Must be 01-31, as appro-
priate for the nonth cited.

Gover nent Furni shed Material/
Property (GFM P) nust be N or
Y.

Must be G L, Q S, or Blank.

Must be O, 1, 2, 4, 5, 6, 7, 8,
9, or Bl ank.

Di screpancy Code nust be D, M
N O S T, U W X or Blank.

Year - Must be nuneric. Can
be an estinated date indicated
by an X in the decade position
of the year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul, Aug, Sep,
Cct, Nov, or Dec.
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MESSAGE

NO. ERROR MESSAGE

524 STR- DTE DLVRD

525 STR-STA CD

616 *** R/D SHP DT NOT WI

700 R/ D M SSI NG NQB

701 R/ D M SSI NG NQF

702 R/ D M SSI NG NQA

703 R'D MSSING ML SUP
CCDE

708 R/ D-M SSI NG NQA

709 R/ D- STATUS CODE

710 R/ D- ORG DI FFERENCE

VALI DATI ON CRI TERI A

Day - Must be 01-31, as appro-
priate for the nonth cited.

Date Delivered (DT DLVD).

Year - Must be the current,
prior or preceding year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul, Aug, Sep,
Cct, Nov, or Dec.

Day - Must be 01-31, as appro-
priate for the nonth cited.

NOTE: Cannot be an esti nated
dat e.

Transacti on status Code nust be
A1 B! C! D1 E1 F! GY H1 J! K1
N, or Bl ank.

The Year for the Date shipped is
not within 3 YT RANGE a three
year range.

Must have a matchi ng NQB Record
at PIIN, SPIIN, SH P NO and
CLIN.

If MLSTRI P Suppl enmental field
is atw then an NQF Record(s)
is required.

Must match an NQA transaction at
PIIN, SPIIN, SH P No., SUFFI X,
CLI N ELIN, STATUS, and ORG

NQA M LSTRI P Suppl ement al Code
i s blank.

Must have a mat chi ng NQA or NQG
or NQG transaction at PIIN,
SPIIN, Ship No.

Transaction matches at PIIN,
SPIIN, SHHP No., but not at
St at us Code.

Transaction matches at PIIN,
SPIIN, SH P NO Status Code but
not at organi zation.
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MESSAGE

NO. ERROR MESSAGE
711 FC- M SSI NG NQQ
RECORD
800 BAL-QTY BAL A TO F
1.  DESTI NATI ON ACCEPTANCE REPORT -

The Accept ance Report

Acceptance Alert.

2.

The Accept ance Report

not

DESTI NATI ON ACCEPTANCE REPORT -

been requested by DCMC.

PKN

is received via

PKP

is received via

VALI DATI ON CRI TERI A

Must have a mat chi ng NQQ Record
at PIIN, SPIIN and contractor

shi pnent numnber .

The sum of the NQF (QTY Ship)
records shall equal the quantity
of the NQA Record.

RECORD:

AUTODI N i n response to an

RECORD:

AUTODI N when an Accept ance has
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1.10.5.2 UNMAO30B - VALI D DELI VERY/ ACCEPTANCE TRANSACTI ONS AND
RECYCLI NG DELI VERY TRANSACTI ONS

a. Data Summary

PURPCSE:

SCURCE OF DATA:
TYPE/ MEDI UM

FREQUENCY/ RETENTI ON:

SORT SEQUENCE:

PAGE BREAK:

Provi des user with a |listing of
delivery and acceptance transactions
whi ch passed validation. This listing
is produced daily and contains all
transacti ons processed the LISSR as
wel | as those being suspended with
recycl abl e error.

Dat a Base Validation

Qut put Report - ORS/ Standard Paper
Daily - As Deternined Locally
Procurenment Instrunent ldentification
Nurber / Suppl enent ary Pr ocur erment
Instrunent ldentification Nunber/
Contract Line Item Nunber within batch
and Contract Adm nistration Office

Contract Administration Ofice

1- 667



b. Sanple Report

LR R I I I I I I I I S I R I I S R I S I R

REPORT NUMBER UNMAO30B DATE 96 MAY 29 CAO0 CODE WF PAGE 0057
REJECTED DELI VERY- ACCEPTANCE TRANSACTI ONS *** ACCEPTABLE ERRORS
PIIN SPIIN SHIP NO  BATCH NO ERRORS

N0002493C5108 MNX0240 RECYL

E S
S A SHP MARK QY A QP S

FICCLINTDIESHPDME C TO FOR ML SHPDV UMAc T

NQA D005 96 MAY 23 9% D N62583 0000001 H LO D 309 ***F/ C-UNIT OF MEASURE

FI'C TRNSPT REF NO STOCK NUMBER WEI GHT  SPC ST

NQB N EXH BIT 00000000 T
DATE DATE S
FI C QAR SGNVACPT RECVD GFM FOB T
96 MAY 21 N S
PIIN SPIIN SHIP NO BATCH NO ERRORS
N0002493C5108 MNX0242 RECYL
E S
S A SHP  MARK QY A Q P S
FICCLIN TDIESHPDME C TO FOR ML SHPDV UMA C T
NQAOOOL AC 96 MAY 16 B D N62786 000000001 GEAS
FIC TRNSPT REF NO STOCK NUVBER WEI GHT SPC ST
NQB N 00004701
DATE DATE S
FI C QAR SGN/ ACPT RECVD GFM  FOB T
NQQ 96 MAY 16 96 MAY 21 Y S

LR R I I R I I R I I O I I R I R I R R I I R R I S I I

FI GURE 1.10.5-2
c. Report Elenent Description

REPCORT ELEMENT ELEMENT DESCRI PTI ON

PIIN PROCUREMENT | NSTRUMENT | DENTI FI CATI ON
NUMBER - The Contract Nunber.

SPII'N SUPPLEMENTARY PROCUREMENT | NSTRUMENT
| DENTI FI CATI ON NUMBER - The four position
nunber identifying an order (if ninth
position of the PIINis an A, Dor Q.

SHP- NO CONTRACTOR SHI PMENT NUMBER - An ei ght
posi tion nunber assigned sequentially.
The first three positions nmust be
al phabetic. The fourth position
can be al pha or nuneric. The fifth
t hrough the seventh positions nust be
nuneric. The eighth position is either
al pha or blank. BATCH NO Identifies the
Bat ch nunber that created this report.

1-668



REPCORT ELEMENT

ERRORS

FI C

EST

DTE SHP

ELEMENT DESCRI PTI ON

Messages indicating why a record is being
rejected and whether it is an acceptable
or rejectable type of error. Acceptable
errors are errors that should be corrected
but did not stop the DD Form 250 from
processing. Acceptable errors are
identified by three asterisks preceding

t he nmessage.

FORMAT | DENTI FI ER CODE - For the
transacti on being reported.

a. NQA - Used to input data el enments
about a supply line item shipnment.

b. N®B - Used to input data el enents
about a supply line item shipnment.

c. NQ - Used for deleting a
shi pnent record fromthe recycle file.

d. NQF - Used to input data el enents
about a supply line item shipnment.

e. NQG - Used to input data el enments
about a service line item shipnent.

f. NKQ- Used to input |oca
destinati on acceptance.

g. NQR - Used to Rel ease delivery/
service transaction fromrecycle.

h. NQQ - Used to input data el enents
about a supply and/or service line item
shi pnent .

Used to input data el ements about a supply
line item shiprent.

CONTRACT LI NE | TEM NUMBER - The line item
used to identify the item being shipped.

Einthis field indicates an esti nated
dat e.

The actual or estimated date the materi al
was shipped. |If this is an estinmated ship
date the decade position in the year will
be al pha (i.e., P for 70s, Q for 80s and R
for 90s). The format is YYMWDD
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ELEMENT DESCRI PTI ON

MODE OF SHI PMENT - Used to deliver the
item which was shipped. For a detailed
expl anation of the codes see Part 1

Chapter 5.

a. Modtor, truckload

b. Mdtor, less truckload

c. Van (unpacked, uncrated persona
and/ or Governnment Property

d. Driveway, truckaway, towaway,

e. Bus

f. Mlitary Airlift Command (MAC)

g. Regular nail, Parcel Post (Surface)

h. Air Mil, Parcel Post

i. Governnent Truck, for shipnment
outside local delivery area.

j. Air, snall package carrier

k. Rail, carload

. Rail, less carload

m  Frei ght forwarder

n. Contract air (LOGAI R QU CKTRANS)

0. Oganic Mlitary air, Flyaway

p. Through bill of I|ading

g. Air freight

r. Air express

s. Ar Charter

t. Ar freight forwarder

u. Air van

v. Seavan service

w. Water, river, |ake, coastal
(conmerci al)

X. Sealift Express Service (SEA-EX)

y. Intraheater Airlift System

z. MSC (controlled/contract/arranged
space)

aa. Government Watercraft, Barge/
Li ghter

ab. Roll-on/Roll-off service

ac. Arned Forces Courier Service
( ARFCOS)

ad. United Parcel Service

ae. Mlitary Ordinary Ml (MM

af .  Weapons Systens Pouch

ag. Pipeline

ah. Local delivery, including

deliveries to ports from adj acent
supply activities, handcarry
No Physical Movenent
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AC ACCEPTANCE CODE - Site for the itens being
shi pped.
A = ldentifies an acceptance or shipnrent
and acceptance of material when
the site is at destination.

C = Certificate of Confornance (COC) is
t he sol e acceptance requirenent.
(COC's are not for use as an
acceptance docunent wi thout
acconpanyi ng si gned DD FORM 250).

D = ldentifies a Destination Shipnrent
whi ch has not been accept ed.

P = An Unsigned COC other than Air Force
whi ch requires source acceptance.

S = Identifies a source acceptance
Shi pnent .
SHP- TO SHIP TO- Afive or six position code

i ndi cating the Ship-To address. Cannot
contain an alpha | or O

MRK- FOR MARK FOR - A five or six position code
showi ng the ultimte destination of
the item being shipped. Cannot contain an
alpha I or O

M L M LSTRI P SUPPLEMENT - An | ndi cator (when
there is a FIC of NQF) that MLSTRIP
record(s) will followthis record. WII
be a 2 or bl ank.

QrYy SHPD QUANTI TY SHI PPED - The quantity for this
itemincluded in this shipnent.

AV Shi pnent Advi ce Code - Represents
specific conditions about a shipnment of
material froma contractor to the
CGovernnment. For a detail ed explanation of
the codes see Part 1, Chapter 5.

a. Conponents M ssing
b. M ssing Conmponents Furni shed
c. Quantity Increase.

d. Quantity Decrease.
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um

SPC

ST

NQB

TRNSPT REF NO

STOCK NUMBER

WVEI GHT

ELEMENT DESCRI PTI ON

e. Replacenent Shipnent.

f. Shipped and held in bond at
contractor’s plant.

g. Shipped and hel d as Gover nnent
furni shed property.

h. Shipped or perforned as indicated.
i. Underrun Quantity.

UNI T OF MEASURE - Two position al pha
field identifying the purchase unit/unit
of issue. For applicable codes see Part
1, Chapter 5.

PROCUREMENT QUALI TY ASSURANCE SITE - The
| ocati on where Government inspection is to
be acconplished. Can be D, S or bl ank.

SHI PMENT PERFORMANCE NOTI CE CODE - Must
be P or bl ank.

P = Quantity shipped exceeds quantity on
order for this CLIN

TRANSACTI ON STATUS CODE - A code which
identifies the status of aline item A
bl ank status code indicates initial input
of this transaction.

E - Adding or changing an existing |line
item
Z - Cancel l ation

Used to input data el enments about a supply
line item shipnrent.

TRANSPORTATI ON REFERENCE NUMBER - The
Government/ Conmercial Bill of Lading or
Transportation Control Nunber (TCN).

This field contains the National Stock
Nurmber (NSN) .

The total weight of this shipnment.
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SPC

FAS VES CTY

M LSTRI P DOC NO

SF

QTY SHPD

ST

ELEMENT DESCRI PTI ON

SHI PMENT PERFORMANCE NOTICE - Must be H T
or bl ank.

H = NSN is not shown on the contract
abstract.
T = Two noncontrol data el enments do not

mat ch the data base (quantity

shi pped exceeds the on order
quantity and the NSN is not shown
on the contract abstract.

FREE ALONG SIDE VESSEL CITY - This is an
I n-The-C ear identification of the free
al ong side vessel point where delivery is
made by the contractor. (Deals nostly
with |umber contracts.)

This field contains the first 14 positions
of the MLSTRI P Docunment Nunber.

POSI TI ON
1-6 Must be a valid DoDAAC
7 Must be numeric
8-10 Must be 001- 366
11-14 Must be al pha nuneric and

filled

M LSTRI P NUMBER SUFFI X - Must be A-H J-M
Q T-W two to nine or blank

QUANTI TY SHI PPED - This field contains the
nunber of itens shipped against this
M LSTRI P nunber.

TRANSACTI ON STATUS CODE - A code which
identifies the status of aline item A
bl ank status code indicates initial input
of this transaction.

E - Adding or changing an existing
[ine item
Z - Cancel l ation

Used to input data el ements about a
service line item shi pnent.

CONTRACT LI NE | TEM NUMBER, SUBLI NE,

EXH BIT LINE OR EXH BI T SUBLINE - Used to
identify the itemor service being
reported.

1-673



REPCORT ELEMENT

PERFMD ACTVI TY

DATE COWPLETE

QA

AC

AV

DESCR OF SERVI CES
UM

ST

NQQ

QAR SGN ACPT DATE

DATE RECVD

GFM

ELEMENT DESCRI PTI ON

PERFORVMED AT ACTIVITY - Identifies the
activity where the services were
per f or ned.

The date the service was conpleted. The
format is YYMVDD

PROCUREMENT QUALI TY ASSURANCE SITE - The
| ocati on where Government inspection is to
be acconplished. Can be D, S, or blank

ACCEPTANCE PO NT - The point where the
CGovernnment accepts the services.

Desti nati on
Sour ce

D
S

SERVI CE ADVI CE CODE - Represents specific
condi ti ons about the services perforned.
This code will always be an H.

H = Shi pped or perforned. No special
ci rcumnst ances.

Description of Services to be perforned.

UNI T OF MEASURE - Two position al pha
field identifying the purchase unit/unit
of issue. For applicable codes see Part
1, Chapter 5.

TRANSACTI ON STATUS CODE - A code which
identifies the status of a line item A
bl ank status code indicates initial input
of this transaction.

E - Adding or changing an existing |line
item
Z - Cancel l ation

Used to input data el enments about a supply
and/ or service line item

This is the date the Governnment Technica
Representative signed the DD Form 250 or
the date shipped if a signature is not
required (YYMVDD).

The date the DD Form 250 was received by
t he CAQO

GOVERNMENT FURNI SHED MATERI AL - This field
will contain a Y when the shipnent

i ncl udes Governnent Furni shed Material/
Property and an Nif it does not.
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FOB

ST

M LSTRI P DOC NO

SHP- TO

MRK- FOR

ACRN

um

ELEMENT DESCRI PTI ON

FREE ON BOARD SITE - Must be an S for
Source, D for Destination or an O for
O her.

TRANSACTI ON STATUS CODE - A code which
identifies the status of aline item A
bl ank status code indicates initial input
of this transaction.

E - Adding or changing an existing |line
item
Z - Cancel l ation

Used to rel ease delivery/service
transaction fromrecycle.

CONTRACT LI NE | TEM NUMBER, SUBLI NE,

EXH BIT LINE OR EXH BI T SUBLINE - Used to
identify the itemor service being
reported.

This field contains the first 14 positions
of the MLSTRI P Docunment Nunber.

POSI TI ON
1-6 Must be a valid DoDAAC
7 Must be numeric
8-10 Must be 001- 366
11-14 Must be al pha nuneric and

filled

SHIP TO- Afive or six position code
i ndi cating the Ship-To address. Cannot
contain an alpha | or O

MARK FOR - A five or six position code
showi ng the ultinmate destination of the
i tem bei ng shi pped. Cannot contain an
alpha I or O

ACCOUNTI NG CLASSI FI CATI ON REFERENCE
NUMBER - This field will contain the ACRN
to be used to pay for the material shipped
or services perfornmed. Information wll

di spl ay when nore than one ACRN is used to
pay the line item

UNI T OF MEASURE - Two position al pha
field identifying the purchase unit/unit
of issue. For applicable codes see Part
1, Chapter 5.
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AC ACCEPTANCE CODE SITE - For the itens being
shi pped.
A = ldentifies an acceptance or shipnrent
and acceptance of material when
the site is at destination.

C = Certificate of Confornance (COC) is
t he sol e acceptance requirenent.
(COC's are not for use as an
acceptance docunent wi thout
acconpanyi ng signed DD
For m 250).

D = ldentifies a Destination Shipnrent
whi ch has not been accept ed.

P = An Unsigned COC ot her than Air Force
whi ch requires source acceptance.

S = Identifies a source acceptance
Shi pnent .
SR SUSPENSE RELEASE CODE - A code indicating

the difference between this transaction
and the data base.

G = Ship To Code not contained in the
contract abstract.

L = MLSTRIP Nunber differs fromthe
contract abstract.

Q = Mark For differs fromthe contract
abstract.

S = Two or nore of the follow ng control
data el ements do not match the
data base (Ship To, Mark For,
M LSTRI P Nunber) .

NQD Used for deleting a shipnent record from
the recycle file.

SHP- TO SHIP TO- Afive or six position code
i ndi cating the Ship-To address. Cannot
contain an alpha I O

PKN FIC - Used for requesting destination
accept ances.

ADP PO NT AUTOVATI ON DATA PROCESSI NG PO NT -

Conputer location for the Contract
Administration Ofice.

1-676



REPCORT ELEMENT

SHI P-TO

Qry SHI PPED

UM

QTY ACCEPTED

ACT EST ACCP DTE

ELEMENT DESCRI PTI ON

SHIP TO- Afive or six position code
i ndi cating the Ship-To address. Cannot
contain an alpha I or O

CONTRACT LI NE | TEM NUMBER, SUBLI NE,

EXH BIT LINE OR EXH BI T SUBLINE - Used to
identify the itemor service being
reported.

QUANTI TY SHI PPED - The quantity for this
itemincluded in this shipnent.

UNI T OF MEASURE - Two position al pha
field identifying the purchase unit/unit
of issue. For applicable codes see Part 1
Chapter 5.

QUANTI TY ACCEPTED - The quantity of the
line itemlisted on this shipnent that has
been accepted by the destination

Shi pnent Accept ance Di screpancy
Expl anati on.

D = Docunentation (inconplete, inproper
or without authority and which
prevents acceptance).

M= Msdirected (nmaterial addressed to
wrong activity).

N = Nonconform ng (itens do not conform
to the contract specifications).

O = Overage (quantity received in excess
of quantity shipping docunent).

T = I nadequat e Techni cal Data (m ssing,
nmutil ated, inconplete, (includes
Warranty Data)).

U = Undel i vered.

W= Wong Item (incorrect item
recei ved).

X = Damaged (received in damaged
condi tion).

ACTUAL/ ESTI MATED ACCEPTANCE DATE - Date

t he supplies/services were accepted or
are expected to be accepted (YYMWDD).
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DATE DELVD
ST

PKP

ADP PO NT
SHI P- TO
SHP- NO

ELEMENT DESCRI PTI ON

DATE DELI VERED - This field contains the
date that the supplies were physically
delivered to the Ship to point (YYMWDD).

TRANSACTI ON STATUS CODE - A code
i ndi cating special circunstance about
t he Acceptance Report.

H = Stock nunber/part nunber differs
fromthe Contract Abstract.

J = Contract is not in the data base.

L = MLSTRIP differs from Contract
Abst ract .

P = Quantity shipped differs from
Contract Abstract.

Q = Mark For differs from Contract
Abstract.

S = Two or nore of the follow ng control
data el ements do not match the
data base (Ship To, Mark For
M LSTRI P nunber) .

T = Two noncontrol data el enents do not
mat ch the data base (quantity
shi pped exceeds the on order
quantity, and stock nunber/part
nunber contained in the Contract
Abstract).

Z = Previous transaction is cancel ed.
1 = First foll owp.
FI C Used for unsolicited acceptances.

AUTOVATI ON DATA PROCESSI NG PO NT -
Conputer location for the Contract
Administration Ofice.

SHIP TO- Afive or six position code
i ndi cating the Ship-To address. Cannot
contain an alpha | or O

CONTRACTOR SHI PMENT NUMBER - An ei ght
posi tion nunber assigned sequentially.
The first three positions nmust be

al phabetic. The fourth position can be
al pha or nunmeric. The fifth through the
seventh positions nmust be nuneric. The
ei ght position is either alpha or blank
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Qry SHI PPED

UM

QTY ACCEPTED

ACT/ EST ACCP DTE

DATE DELVD

ELEMENT DESCRI PTI ON

QUANTI TY SHI PPED - The quantity for this
itemincluded in this shipnent.

UNIT OF MEASURE - Two position al pha
field identifying the purchase unit/unit
of issue. For applicable codes see Part
1, Chapter 5.

QUANTI TY ACCEPTED - The quantity of the
line itemlisted on this shipnent that has
been accepted by the destination

Shi pnent Accept ance Di screpancy
Expl anati on.

D

Docunent ati on (inconplete, inproper
or without authority and which
prevents acceptance).

M sdirected (material addressed to
wrong activity).

Nonconforming (itenms do not conform
to the contract specifications).

Overage (quantity received in
excess of quantity shipping
docunent).

Shortage (quantity received | ess
than quantity on shi pping
docunent).

| nadequat e Technical Data (m ssing,
nmutil ated, inconplete, (includes
Warranty Data)).

Undel i ver ed.

Wong Item (incorrect item
recei ved).

Damaged received i n danmaged
condi tion).

ACTUAL/ ESTI MATED ACCEPTANCE DATE - Date
t he supplies/services were accepted or are
expected to be accepted (YYMWODD).

DATE DELI VERED - This field contains the
date that the supplies were physically
delivered to the Ship to point (YYMWDD).
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ST

NKQ

ADP POl NT
SHI P- TO
QTY SHI PPED
UM

ELEMENT DESCRI PTI ON

TRANSACTI ON STATUS CODE - A code
i ndi cating special circunstances about the
Accept ance Report.

H

St ock nunber/part nunber differs
fromthe Contract Abstract.

J = Contract is not in the data base.

L = MLSTRIP differs from Contract
Abst ract .

P = Quantity shipped differs from
Contract Abstract.

Q = Mark For differs from Contract
Abstract.

S = Two or nore of the follow ng control
data el ements do not match the
data base (Ship To, Mark For
M LSTRI P nunber) .

T = Two noncontrol data el enents do not
mat ch the data base (quantity
shi pped exceeds the on order
qguantity, and stock nunber/part
nunber contained in the Contract
Abstract).

Z = Previous transaction is cancel ed.
1 = First foll owp.

Used for |ocal destination acceptance
i nput .

AUTOVATI ON DATA PROCESSI NG PO NT -
Conputer location for the Contract
Administration Ofice.

SHIP TO- Afive or six position code
i ndi cating the Ship-To address. Cannot
contain an alpha | or O

QUANTI TY SHI PPED - The quantity for this
itemincluded in this shipnent.

UNI T OF MEASURE - Two position al pha
field identifying the purchase unit/unit
of issue. For applicable codes see Part 1
Chapter 5.
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QTY ACCEPTED

ACT/ EST ACCP DTE

DATE DELVD

ST

ELEMENT DESCRI PTI ON

QUANTI TY ACCEPTED - The quantity of the
line itemlisted on this shipnent that has
been accepted by the destination

Shi pnent Accept ance Di screpancy
Expl anati on.

D = Docunentation (inconplete, inproper
or without authority and which
prevents acceptance).

M= Msdirected (nmaterial addressed to
wrong activity).

N = Nonconformng (itens do not conform
to the contract specifications).

O = Overage (quantity received in
excess of quantity shipping
docunent).

S = Shortage (quantity received |ess
than quantity on shi pping
docunent).

T = I nadequat e Techni cal Data (m ssing,
nmutil ated, inconplete, (includes
Warranty Data)).

U = Undel i ver ed.

W= Wong Item (incorrect item
received).

X = Damaged received i n danmaged
condi tion).

ACTUAL/ ESTI MATED ACCEPTANCE DATE - Date
t he supplies/services were accepted or are
expected to be accepted (YYMWODD).

DATE DELI VERED - This field contains the
date that the supplies were physically
delivered to the Ship to point (YYMWDD).
TRANSACTI ON STATUS CODE - A code

i ndi cating special circunstances about the
Accept ance Report.

H = Stock nunber/part nunber differs
fromthe Contract Abstract.

J = Contract is not in the data base.
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NKL

SHI P-TO

FU

ELEMENT DESCRI PTI ON

L M LSTRIP differs from Contract

Abst ract .

P = Quantity shipped differs from
Contract Abstract.

Q = Mark For differs from Contract
Abstract.

S = Two or nore of the follow ng control
data el ements do not match the
data base (Ship To, Mark For
M LSTRI P nunber) .

T = Two noncontrol data el enents do not
mat ch the data base (quantity
shi pped exceeds the on order
gquantity, and stock nunber/part
nunber contained in the Contract
Abstract).

Z = Previous transaction is cancel ed.
1 = First foll owp.

Used to input status about records
awai ti ng destination acceptance.

SHIP TO- Afive or six position code
i ndi cating the Ship-To address. Cannot
contain an alpha | or O

FOLLOAUP STATUS CODE - This field will
contain one of the follow ng codes:

a. Code 1 - First followp sent
(autonatically generated). The foll owp
will be the result of entering the
shi pnent side of the DD Form 250.

b. Code 2 - Second followp
(autonatically generated). The followp
will result fromthe passage of a
predet ermi ned nunber of days after first
followp with no information received from
t he consignee. Update occurs when the
DART generates a PK5 to Arny, Navy, and
DLA consignees or a followp to Air Force
consi gnee.

c. Code 3 - This code is reserved.
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d. Code 4 - Consignee notified. DFAS
will process this foll owp code using an
NKL with a 4. The DART will be updated
with this code when a manual followup is
generated to the consignee for acceptance.

e. Code 5 - Research action required.
DFAS wi Il process this followp in DARTs
using an NKL with a 5. The use of this
code will be linmted to research itens
which will take two days. DFAS
Supervisors will closely nonitor all itemns
with a 5 followp code.

f. Code 6 - ACOand IS are
automatically notified upon receipt and
updating of a PKN, NKQ or PKP with a
di screpancy code in colum 65. This code
will generate a notice to the ACO and IS
of the discrepant condition. This code is
al so used when tinely destination
acceptance has not been received and the
input clerk is following up with the ACO

g. Code 7 - Purchase Ofice notified.
DFAS wi || process in DARTs using an NKL
with a 7. DARTs will be updated with this
code when the Procurenent Contracting
O ficer has been notified that acceptance
has been requested four tines or an
overseas destination is involved.

h. Code 8 - Special followip initiated.
DFAS process this foll owup code in DART
using an NKL with an 8. It will be used
when a foll owup nust be nmade by mail
because the activity is not equipped to
receive PK or teletype traffic.

i. Code 9 - Wien it is deternined that
DFAS has an invoice in house awaiting
destination acceptance (B Coded invoice),
the CAGs will help to obtain the docunent.

NOTES: The foll owi ng subparagraphs contain all of the error nessages
and correct procedures that apply to this report.

a. GCeneral - Each record is a separate
par agraph which contains a list of the
data el enments appearing on the record
followed by the error nessages, if
applicable, for that data field. If a
particul ar data elenent is not vali dated,
at all, or a particular record it will be
st at ed.
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b. Types of Validation - The mainfrane
val i dati on has been divided into four
di stinct types:

(1) Structure Validation (STR) -
Constitutes individual validation of data
el ements/fields agai nst a unique set of
val ues of criteria. FError nessages
generated as a result of a data el enent
not passing the structure validation wll
be prefixed with STR

(2) File Conpare Validation (F/C) -
Constitutes any validation requiring
access to any elenent of the data base.
Error messages generated as a result of a
data el enment not passing file conpare
validation will be prefixed with F/C

(3) Rel ationship/Dependency Validation
(R/D) - Constitutes validation where
interrelationship of data el enents/
fields/records nust exist. Error nessages
generated as a result of data el enents not
passing the rel ationshi p/ dependency
(requirement) validation will be prefixed
with R D.

(4) Balancing Validation (BAL) -
Requires that a cal cul ated bal ance nust
exi st between two or nore fields. Error
nmessages generated as a result of data
el ements not passing the bal anci ng
validation will be prefixed with BAL

c. Special Notations - Several of the
nmessages generated by the validation
process are information and do not result
in the transaction being rejected. These
nmessages are prefixed by ***, In general,
when transactions fail to pass validation
they are suspended awaiting correction
If a transaction (s) is suspended because
it contained an unmatched SHI P TO, Mark
FOR and/ or M LSTRI P nunber (diverted
shi pnent), which is correct, it can be
rel eased using an NQR transaction. Al
ot her unnmat ched conditions require
reinput. |If the correction transaction is
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r ei nput

file.

Report.

using the same PIIN, SPIIN
Contractor Shipnment, the suspended
transaction will be automatically del eted
fromthe recycle file. Oherwi se and NQ
transaction will be used to delete the
suspended transaction fromthe recycle
Acceptable errors are listed on the
DD Fornms 250 Recycling Awaiting Action

Rej

ectable errors are listed on

the Rejected Delivery/Acceptance
Transacti on Report.

Shown bel ow are the Message Nunbers,

Criteria.
VESSAGE
NO. ERROR MESSAGE
101 DUPLI CATE SHI PMENT
102 DUPLI CATE ACCEPTANCE
103 ACPTNCE AND SHPMT
292 UNMATCHED AT SHI P
NUMBER
293 UNMATCHED AT SHI P TO
294 SHI PMENT RECORD
DELETED
295 MATCHES SOURCE
SHI PMENT
300 F/ C- DARTS FOLLOWUP
301 F/ C DELI VERY/ DARTS

CLSD CONTR

Error
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VALI DATI ON CRI TERI A

Must not nmt ch anot her i nput
record at PIIN, SPIIN, SH P #,
CLIN in the sane cycle.

Must not nmtch anot her record
at PIIN, SPIIN, Contractor
Shi pnent Number, CLIN.

Must not receive a shipnrent
and an acceptance in the sane
cycle.

Must match t he shi pnent nunber
on the data base.

Must mat ch t he DoDAAC code on
t he data base

Mat ches a del et ed shi pnment
record whi ch has not been
reentered and processed.

Miust not match a shi pnent
whi ch requires a source
accept ance.

Must match a transaction
awai ti ng destination
acceptance at PIIN, SPIIN
SH P TO, SHI P No., SUFFIX, and
CLIN

Must not nmatch a cl osed
contract record (section 2, 5,
8, or 9).



MESSAGE
NO.

ERROR MESSAGE

302

304

305

306

307

308

309

F/CUNT OF MEASURE

F/ C SECOND ACPTNCE

F/ C- 1 NVLD QTY ACPTD

F/ C | NVLD DELETE
SHP2/ MRK4

F/ C I NVLD DLT
Pl SP/ SHPNO' CLI N

*** ACPTNCE CODE

*** F/C UNIT OF MEASURE

1-686

VAL| DATI ON CRI TERI A

I ncomi ng transacti on does not
match Unit of Measure in the
dat a base

Previ ously received acceptance
for this shipnment.

If the quantity shipped and
accepted are not equal, the

i ncom ng transaction nust have
a di screpancy code or contain
all zeros with an X in the
decade position in the year of
t he acceptance date.

Status Code Z nust match a
processed delivery transaction
at SHP TO MARK FOR

Status Code Z nust match a
processed delivery transaction
at PIIN, SPIIN, Contractor
Shi pnent Number, and CLIN

A transaction with a bl ank
St at us Code nust match one of
the follow ng table

conbi nati ons.

I NPUT

ACCEPTANCE DATA BASE CODES
ACCEP- MOCAS

SI TE TANCE /A

SI TE CCDE

SD

WNTTOOOO>>> §
=)
O
8
=)
8

nNnuLunnuooownooo
n
O

The Unit of Measure nust match
t he data base



MESSAGE
NO.

ERROR MESSAGE

310

311

312

313

314

315

316

F/ C-DUP SHPMT NO

F/ C- 1 NV DELETE G RCRD

*** F/CPIIN & SPII'N CLIN

F/C INVLD PIIN, SPIIN
SHP- NO, ETRNS

*** F/C | NVLD SHP2/ MRK4

F/ C-M LSTRI P NUMBER

F/ C E TRANS MATCH
PROC RECRD

1- 687

VAL| DATI ON CRI TERI A

Supply Line Item

a. |If the Status Code is
bl ank the transaction nust not
mat ch a processed record on
the data base for PIIN, SPIIN
SHI P No., CLIN

Service Line Item

b. If the Status Code is
bl ank the transaction
nmust not match a processed
record on the data base for
PIIN, SPIIN, SH P No.

Status Code Z nust match a
processed delivery record at
PIIN, SPIIN, CLIN, and
Contractor Shi pment Nunber.

A transaction with a bl ank

St atus Code nust natch the
schedul e record on the

data base at PII N SPII N CLIN.

Supply Line Item

a. Status Code E nust match
a del eted delivery record in
the data base at PIIN, SPIIN
and Contractor Shipnent
Nunber .

Service Line lItem

b. Status Code E nust natch
a processed or del eted
delivery record in the
data base at PIIN, SPIIN, and
Contractor Shi pment Nunber.

A transaction with a bl ank
St atus Code nust natch the
dat a base for SHP2/ MRK4.

Status Code Z nust match a
processed delivery transaction
at M LSTRIP nunber or a Status
Code E nust match a del eted
record at M LSTRI P nunber.

Supply Line Item

a. Must not nmmtch data
base at CLIN, SH P TQ and
MARK FOR, unless the record
has been cancel ed.



MESSAGE
NO.

ERROR MESSAGE

317

318

319

320

323

324

325

330

331

F/ C- RECYCLE DELETE

*** F/C-MLSTRI P
NUVBER

F/ C- UNVATCHED
PIIN SPII N CLIN

*** F/ C NO SCHEDULE
RECCORD

*** F/C ACPT Site
F/ C FOB

F/ C SUSPENSE RELI EF

F/ C- ORGANI ZATI ON

F/ C- 1 NCORRECT QTY Z
STATUS
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VAL| DATI ON CRI TERI A

Service Line Item

b. Mist not natch data base
at PIIN, SPIIN, SHPNO, CLIN,
SH P TO, MARK FOR unl ess the
record has been cancel ed.

An NQ@D transaction nust natch
a transaction on the recycle
chain at PIIN, SPIIN, SH P
No., SUFFI X, and ORG

The M LSTRI P docunent nunber
(MLS DOC #) nust natch a
schedul e record in the

data base at PIIN, SPIIN,
CLIN, SHP TO MARK FOR, and
M LS DOC #.

NOTE: This validation is not
applicable to a converted
contract record.

Supply Line Item
a. Must match a valid line
itemrecord in the data base.

Service Line Item
b. Mst match a shi pnment
record at PI I N SPI I N CLIN.

This supply line item does not
have a schedul e.

The acceptance site nust match
t he data base.

Free on Board point (FOB) nust
mat ch the data base record.

Must match a suspended
delivery transaction at PIIN,
SPII' N, Shiprment Nunber and
CLIN if present.

Must match a valid
Organi zation code on the
tabl e.

If the Status Code is Z, and
the M LSTRIP suppl enent field
is blank, the quantity in this
transacti on nust equal a
processed nat chi ng

transacti on.



MESSAGE
NO.

ERROR MESSAGE

332

333

404
410

411

412

413

414

415

417

418

F/ C- I NSUF QTY E STATUS

F/ C- EXCES QTY E STATUS

STR-STA CD
STR- DT SHPD

STR- MCDE OF SHPMT

STR- ACPT SITE

STR-M LSTRI P SUPMI

STR- QTY SHPD

STR- SHP ADV

STR-PQA SI TE

STR-SPN CD A REC
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VAL| DATI ON CRI TERI A

If the Status Code is E and
wi th a Shi pnment Advi ce Code of
C, the quantity must be
greater than the previous

mat chi ng transaction with a

St at us Code of Z.

If this transaction has a
Status Code of E and a

Shi pnent Advice Code of D, the
quantity nust be |ess than the
previ ous matching transaction
with a Status Code of Z

Status nust be E, Z, or Bl ank.
Dat e Shi pped:
Year - Must be the prior,
current, or succeedi ng
year.
Mont h - Must be Jan, Feb,
Mar, Apr, My, Jun,
Jul, Aug, Sep, Cct,
Nov, or Dec.

Day - Must be 01-31, as

appropriate for the
nonth cited.

Mode of shipnment nust be A-Z
or 2-9.
Acceptance site nust be A C,

D F, P, or S

The M LSTRI P Suppl enent
(M LSUP) must be 2 or bl ank.

Quantity Shi pped nust be
numeri c.

The Shi pnent Advi ce Code nust
be C DL ELE F, G H M P, Q
or Z

The Procurenent Quality
Assurance Site (PQA) must be
D, S, or Blank.

Shi pnent Performance Notice
nmust be P or Bl ank.



MESSAGE
NO.

ERROR MESSAGE

420

421

430

440

442

443

450

451

STR- SHPMI' WI

STR-SPN-CD B REC

STR- QTY- SHPD

STR-DTE COWP

STR- ACPT SITE

STR- SRVC ADV CD

STR- QAR SGNIY ACPT DTE

STR- DOCMI' RCVD DTE
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VAL| DATI ON CRI TERI A

The Shi pment wei ght nmust be

nunmeri c or bl ank.

The Shi pnent Perfornance Code
must be H, T, or Bl ank.

Quantity Shi pped nust be

numeri c.

Dat e Conpl et ed:

Year - Must be the prior,

current, or succeedi ng

year. Can be an

estimated date

i ndicated by an X in

t he decade position of

t he year.

Month - Must be Jan, Feb
Mar, Apr, May, Jun,
Jul, Aug, Sep, Cct,
Nov, or Dec.

Day - Must be 01-31, as

appropriate for the

nonth cited.

The acceptance site nmust be
S or D

The Service Advi ce Code nust
be an H.

@AR Si gned/ Accept ance Date
( ACC- DTE)

Year - Must be the year of the
run or preceding/
succeedi ng year.

Month - Must be Jan, Feb, Mar

Apr, My, Jun, Jdul
Aug, Sep, Cct, Nov, or
Dec.

Day - Must be 01-31, as
appropriate for the
nonth cited.

Docunent Received Date

( REC- DTE)



MESSAGE

NO. ERROR MESSAGE

452 STR-GFM P

462 STR- SUSP RELF CD
514 STR- FOLLOMJP STATUS
522 STR- DSCPNCY CD

523 STR- ACPT DTE

524 STR- DTE DLVRD
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VAL| DATI ON CRI TERI A

Year - Must be the current
year or the precedi ng/
succeedi ng year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul,
Aug, Sep, Cct, Nov, or
Dec.

Day - Must be 01-31, as
appropriate for the
nonth cited.

Gover nment Furni shed Material/
Property

(GFM P) must be N or Y.
Must be G L, Q S, or Blank.

Must be 0, 1, 2, 4, 5, 6, 7,
8, 9, or Bl ank.

Di screpancy Code nust be D,
M N O S T, U W X or
Bl ank.

Year - Must be nuneric. Can
be an estinated date
i ndicated by an X in
t he decade position
of the year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul,
Aug, Sep, Cct, Nov, or
Dec.

Day - Must be 01-31, as
appropriate for the
nonth cited.

Date Delivered (DT DLVD).

Year - Must be the current,
prior or preceding
year.

Month - Must be Jan, Feb, Mar,
Apr, May, Jun, Jul,
Aug, Sep, Cct, Nov, or
Dec.



MESSAGE
NO.

ERROR MESSAGE

525

616

700

701

702

703

708

709

710

711

800

STR-STA CD

*** R/D SHP DT NOT WI
3 YT RANGE

R/ D M SSI NG NQB

R'D M SSING NQF

R/ D M SSI NG NQA

R'D MSSING ML SUP
CCDE

R/ D- M SSI NG NQA
or NQG

R/ D- STATUS CODE

R/ D- ORG DI FFERENCE

FC-M SSI NG NQQ

RECCORD

BAL-QTY BAL A TO F

VAL| DATI ON CRI TERI A

Day - Must be 01-31, as
appropriate for the
nonth cited.

NOTE: Cannot be an esti nated
dat e.

Transacti on status Code nust
be A, B, C D E F, G H J,
K, N, or Bl ank.

The Year for the Date shipped
is not within a three year
range.

Must have a nat chi ng NQB
Record at PIIN, SPIIN, SH P
No., and CLIN.

If MLSTRI P Suppl enmental field
is atw then an NQF
Record(s) is required.

Must match an NQA transaction
at PIIN, SPIIN, SH P No.,

SUFFI X, CLIN ELIN, STATUS, and
ORG.

NQA M LSTRI P Suppl ement al Code
i s blank.

Must have a mat chi ng NQA or
NQG transaction at PIIN,
SPII'N, Ship No.

Transaction matches at PIIN,
SPIIN, SHHP No., but not at
St at us Code.

Transaction matches at PIIN,
SPIIN, SHHP No. Status Code
but not at organi zation.

Must have a mat chi ng NQQ
Record at PIIN, SPIIN, and
contractor shipment nunber.

The sum of the NQF (QTY Ship)
records shall equal the
quantity of the NQA Record.



DESTI NATI ON ACCEPTANCE REPORT - PKN RECCORD

The Acceptance Report is received via AUTODIN in response to an
Acceptance Alert.

DESTI NATI ON ACCEPTANCE REPORT - PKP RECCRD

The Acceptance Report is received via AUTODIN when an Acceptance has
not been requested by DCMC.
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1.10.5.3 UNWVA420A -
a. Data Summary

PURPCSE:

SCQURCE OF DATA:
TYPE MEDI UM

FREQUENCY/ RETENTI ON:

SORT SEQUENCE:

PAGE BREAK:

| S- PAGE:

DAI LY DELI VERY LI ST

This report shows processed DD Form
250" s input the previous day. This
report shows only shipnrents nade
agai nst CAT 1 or CAT 2 contracts.

Dat a Base

Qut put Report - Standard paper

Dai ly/Until Contract C ose-Qut

I ndustrial Specialist/Procurenent
Instrument Ildentification Nunmber/
Suppl enmentary Procurenent |denti-
fication Nunber/Contract Line Item
Number

Procurement Instrunent Identification
Nurber / Suppl enent ary Pr ocur erment

I nstrument ldentification Nunber

Page number within the report for a
particul ar Functional Specialist.
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b. Report Format

LR R R R I I I R I I I R I

REPCRT NUVBER UNVA420A DATE 96 APR 26
DAI LY DELI VERY LI ST
PIIN SPI'I'N CONTRACTOR NAME aTy STATE ZI P
I S CAT SERV OE/ H8
SP090096M5789 POWNELL ELECTRONI CS I NC PH LADELPHIA PA  19101-8765

WAB 2 S 20441
CLINELIN SHP NO SHP DTE TOT ORD TOT SHPD BAL Qry SHPD  PU AC SA M5
NSN SHP TO TRX CODE- M5G
0001AA  PEPO0O1 96APR18 8 EA° A H %
8 8 0
DESTI NATI ON N65886 NAVAL AVI ATI ON DEPOT  NAVAL Al R STATI ON
TRANS OFC P O BOX 960001

0001AB  PEP0002Z 96APR18 17 EA
17 17 0
DESTI NATI ON SW400 DEFENSE DI STRI BUTI ON DEPOT RI CHMOND 8000 JEFFERSON DAVI S
REPCORT NUVBER UNVA420A DATE 96 APR 26
DAI LY DELI VERY LI ST
PIIN SPI'I'N CONTRACTOR NAME aTy STATE 4
SP093596M2891 POWNELL ELECTRONI CS I NC PH LADELPH A PA 19
CLI N ELIN SHP NO SHP DTE TOT ORD TOT SHPD BAL Qry SHPD PU
7003 PEPOO01 96APR18 1 EA
1 1 0
DESTI NATI ON FB6151 ANG ASST USPFO FOR PROP - LGS 57330 MJUSTANG DRI VE
REPORT NUVBER UNVA420A DATE 96 APR 26
DAI LY DELI VERY LI ST
PIIN SPII'N CONTRACTOR NAME aTy STATE 4
N0010494Gr402 5381 I N- SPECK CORP PH LADELPH A PA 19

L R R R I I I I R I R R I R O S R R

FI GURE 1. 10.5-3
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c. Report

REPORT ELEMENT

PIIN

SPI'I'N

CONTRACTOR
NAME

Cl TY/ STATE/ ZI P

IS

CAT

SERV

OE/ H8

CLI N ELI N

SHP- NO

SHP DTE

TOT ORD

TOT SHPD
BAL

QTY SHPD

PU

AC

Description

ELEMENT DESCRI PTI ON

PROCUREMENT | NSTRUMENT | DENTI FI CATI ON
NUMBER - The Contract Nunber.

SUPPLEMENTARY PROCUREMENT | NSTRUMENT

| DENTI FI CATI ON NUMBER - The four position
nunber identifying an order (if ninth
position of the PIINis an A, D, or G.

Name of the prime contractor fromthe
Mast er Address File.

The prinme contractor’s address.

A three position Functional Specialist Code
to whom the production surveillance of the
contract is assigned.

Production Surveillance Code.

Identifies the Departnent that issued the
contract.

Federal Supply Code for Manufactures (FSCM
known as the CAGE code. Used to identify
governnent contractors.

CONTRACT LI NE | TEM NUMBER/ EXHI BI T LI NE | TEM
NUVMBER.

Contractor Shipment Nunber is the DD Form
250 nunber.

Actual /estimated date of shipnent from
contractor’s plant.

The total nunber of units on order for the
line item

The total nunber of units shipped to date.

The nunber of units remaining to be
shi pped.

The nunber of units reported on this
shi pnent .

PURCHASE UNIT - Unit of neasurenent (listed
in Part |, Chapter 5).

ACCEPTANCE CODE - Site for the itens being
shi pped.
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REPCORT ELEMENT ELEMENT DESCRI PTI ON

CODE:
A - Destination Acceptance - DFAS processed
shi pnent
S - Source/ Origin Acceptance.
D - Destination Acceptance - DCMC processed
shi pnent
F - Fast Pay
C - Certificate of Conformance
SA SHI PMENT ADVI CE CCODE
WS MODE OF SHI PMENT.
NSN NATI ONAL STOCK NUMBER
SHP TO DoDAAC of the receiving agency.
TRX Transaction Status Code/ Message - Data in
CODE- M5G this field shows a correction to a

processed shi pment record.

Z - Deleted Delivery Transaction
E - Corrected Delivery Transaction

NOTE: The quantity shown in a delivery
record with a action status code of Z or E
shows the adjusted total for line itemor
single MLSTRIP record.

NATI ON The DoDAAC and the in-the-cl ear address
for the reported shiprment. |If this is
bl ank, there was no address for this code
in the ADRS.
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1.10.5. 4 UNMCO1- | NVO CES AVWAI TI NG ORI G N PLANT DD 250 - (THE “A’ LI ST)

[ SUPERCEDED UYFD17]

a. Data Summary

PURPCSE:

SCURCE OF DATA:

FREQUENCY:

RETENTI ON
SORT SEQUENCE
TOTALS:

This report contains a conplete listing
of A coded invoices (invoices at DFAS
awai ti ng source acceptance DD Form

250) input. This report is received on
Monday’s and on the |last day of the
nonth. It should be researched and
annot ated as soon as possible and a
copy of the annotated report faxed to
DFAS by Noon on Wednesday of each week.
The listing nmust be worked in a tinely
manner due to the pronpt paynent act.
The Pronpt Paynent Act states in part
all invoices nust be paid within 30
days or returned to the contractor
within 7 days of receipt or interest
nmust be paid by the governnent.

Dat a Base

Weekly (each Monday and | ast day of
each nont h)

Det erm ned Local ly

Termnal Digit

Total s of invoices awaiting origin/
pl ant DD Form 250 for each CAO

Sunmary includes total of invoices
awai ting origin/DD Form 250s.
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b. Report Format

EE R R R R R R R R I R I R I R I R I I R I I S I I I S I S

CAO CODE WG

A REPCRT NUMBER UNMCO1

DATE 96 MAY 28

I NVO CES AVWAI TI NG ORI G N/ PLANT  DD250
S L CONTRIPIIN SPII N PARTL-
V C BY ACT FY T SN CALL SP/ MD MONETARY $ CD/ DATE RATE DY

MA | NC 196168
NWG  NO010495PTVO0
AZ E SUPPLY CO INC
SWG SP0700 96 D 3001
I'N-SPECK CORP | 96171
NWG N00104 94 G 7402
NWG N00104 94 G 7402
TORW CO ELECTRONI CS
SWG SP0905 96 M 4007
SWG SP0905 96 M 4007
SWG  SP0905 96 M 4007
SWG SP0905 96 M 4007
SWG  SP0905 96 M 4007
FLU DYNE CORP 196172
NWG N00104 94 G 7309
NWG N00104 94 G 7309
NWG N00104 94 G 7309

AP

0005

5307
5341

0040
0040
0040

.00
.00

.00
.00

.00
.00
.00
.00
.00

.00
.00
.00

96135
96145

96137
96122

96138
96138
96138
96138
96138

96131
96131
96131

00

01.
01.

00
00
00
00
00

01.
01.
01.

50

00
00

50
50
50
50
50

00
00
00

10

10
10

10
10
10
10
10

10
10
10

96138
96145

96141
96127

96145
96145
96145
96145
96145

96142
96142
96142

PAGE
AS OF 28 MAY 96

1

RECD AMOUNT NBR NBR

50
16, 802.

1,626
626.

1, 802.
771.
321.
321.
321.

1, 701.
1, 701.
1, 701.

10
00

00
25

00
48
34
45
45

00
00
00

382070
385777

382611
375468

385764
385768
385767
385766
385765

383445
383445
383445

NBR

TRAO450 60450

AZEO004Z

| CKO006
| CKO006

TELOOO1
TELO005Z
TELOOO4
TELOOO3
TELO0O02

FDC0002
FDC0006
FDC0006

2559D

9109
9092

T41468
T41472
T41471
T41470
T41469

00402
00403
00401

- - DI SCOUNT | NFORVATI ON-- - DATE | NVO CE A DPE SHI PMENT | NVO CE DS

PROCESS
DATE

T 1 OG6/21/96

mmm mmmmm mm m
NN DN NNNDNDN NN

2

05/ 28/ 96

05/ 22/ 96
05/ 08/ 96

05/ 28/ 96
05/ 28/ 96
05/ 28/ 96
05/ 28/ 96
05/ 28/ 96

05/ 22/ 96
05/ 08/ 96
05/ 22/ 96

>>»> >>>r>>r >>r > >

khkhkkhkhkhkhhhhkhhhkhhhkhhhhhhhkhhhkhhhkhdhhhhhhhhhhhhhhhkhhhhhhhhhhhhhhhhhdhhkhdhdhkhdkhkrkkhkrkkhkrkkx*x*x

FI GURE 1.10.5-4
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c. Report El enent

REPORT ELEMENT

SV

LC
CONTR/ PI I N

SPII'N
CALL

PARTL
SP/ MD

DI SCOUNT

DATE RECD

I NvO CE AMOUNT
ADPE NBR

Description

ELEMENT DESCRI PTI ON

SERVICE - This is the departnent code
assigned to the contract.

CAO Or gani zati on Code.

CONTRACTOR NAME/ PROCUREMENT | NSTRUMENT

| DENTI FI CATI ON NUMBER - Directly bel ow the
name is the contract nunber divided as

fol |l ows:

FI ELD DESCRI PTI ON

BY ACT Buyi ng Activity Code

FYy Fi scal Year

T Identifies when Interest wll
be Due

SN Serial Nunber

SUPPLEMENTARY PROCUREMENT | NSTRUMENT

| DENTI FI CATI ON NUMBER - The four position
nunber identifying an order (if ninth
position of the PIINis an A, D, or G.

PARTI AL SP/MD - A two or three position
i nternal DFAS code.

The di scount information as contained in
the contract or invoice. D scount
information is broken as foll ows:

FI ELD DESCRI PTI ON

MONETARY $ Dol | ar anpunt of any
nonet ary di scount.

CD/ DATE Date on invoice

RATE Deci mal rate of any

per cent age di scount
DY Di scount Period in days.

DATE RECEI VED - This is the Julian date
i nvoi ce was received by DFAS.

Total dollar anmpbunt shown on the invoice.
A si x position nunber assigned by the

I nvoi ce Control Group at DFAS upon recei pt
of invoice.
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REPCORT ELEMENT ELEMENT DESCRI PTI ON

SHI PMENT NBR SHI PMENT NUMBER - The invoice pertains to,
shown on invoice. Shipnment nunbers
begi nning with MOD, ACO, REF, ZZZ, BVN,
TRA, TER, ADD, SER, PCl, SUP, and ADJ
shoul d be ignored. These are not valid
shi pnent numbers, they’'re nunbers assigned

by DFAS.
I N\vO CE NBR Contractor assigned invoice nunber.
DS DOCUMENT SUPPORT - ldentifies the docunment

support provided with the invoice.

E - Evidence of Shipnment Attached
P - Parcel Post Billing
T - Transportation Charges

I D I N\vO CE DOCUMENT - Types of invoice
docunent :
1 - Commercial Invoice
2 - DD Form 250
3 - SF 1034
4 - DD Form 1195
8 - Postage and/or Trans. Ilnvoice
9 - Transportation Trailer Record
PROCESS DATE The date the invoice was coded A
RC Reason Code for the invoice. Al ways A on

this report.

The UNMCO1 Report will be annotated by the CAO Terminal with a 2-3

position code. The first position will indicate area, e.g., R indicates
Recycling Record, F indicates DFAS, and T indicates CAO Ternminal. The
second position will indicate reason for being on A List. An Rwll be

added on to the 2-position code if it is a repeat of the previous weeks
annotation. DFAS will take action, based on the annotations provided.

TABLE: The following table provides a list of codes the CAO Term nal
wi |l use when annotating the UNMCO1 Report and a brief sumary of the
actions DFAS will take, based on those annotations.

CODE EXPLANATI ON ACTI ONS

RA - Recycling Record, Acceptance Code No actions taken by DFAS, CAO
RI - Recycling Record, CLIN Term nal should clear recy-
RP - Recycling Record, PIINSPIIN cling record in accordance

RS - Recycling Record, Ship-To/ Mark- For with the DD Form 250 Recy-

RO - Recycling Record, O her cling Awaiting Action

Pr ocedur es.
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CCDE EXPLANATI ON ACTI ONS

FA - Acceptance Processed by DFAS DFAS will research for dupli -
FC - Contract Not in Section 1 cate invoice. DFAS will re-
FP - Al itens previously accepted open contract, DCMC or DFAS
FW - Contractor shipped w o Source wi |l nove contract back to
Accept ance section 1. DFAS wi Il recode invoice or
FV - Contract C osed return invoice to contractor.

FO - O her, Reason Annotated

TR - DD250 Returned by CAO Term nal DFAS will return invoice to
TM - DD250 Not Received by CAO contractor.

Ter m nal
TS - DD250 Previously Processed DFAS will research for
TN - DD250 Recei ved/ Not processed duplicate. No action taken
TE - DD250 Input error by DFAS. CAO shoul d process or correct
TA - DD250 Processed After ‘A DD Form 250 | nput.

Li st Date

TO - O her, Reason Annot at ed

The followi ng instructions are provided for working the UNMCO1, Invoices
Awaiting Origin/Plant DD Form 250 Report.

STEP ACTI ON

1 Recei ve UNMCO1, Invoices Awaiting Origin/Plant DD Form 250
Report Weekl y/ Monday.

2 Annotate UNMCOL1l list with remarks from previous week report.

3 Revi ew UNMC01 Listing for any fabricated shi pment nunbers,
e.g. REF---, TRA---, ACO---, TER---, ADD---, SER---, MOD--,

PCO--, SUP. Put in the code “FO -Fabricated Shipnent so
DFAS can recode the invoice.

4 Review listing for any contract nunbers requiring a SPIIN or
Call Order.
If ninth position And t he
contract # is listing Then
A D G or H Does not - Do not research.
show a - Annot ate UNMC01 Report
SPII'N ‘FO - MSSING SPIIN .

DFAS wi ||l correct

i nput or return

i nvoi ce to contractor.
A D G or H Shows SPIIN - Go to step 5.

5 Check the DD Form 250, Recycling Awaiting Action Report,
UNMC140A, to see if the shipnent is recycling.

If PIINSPIINSHPNO i s on Recycle List,

- Annotate UNMC01 Report with one of the foll owi ng codes:
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STEP ACTI ON
CODE REASON
RA - Recycling for Acceptance Code
RI - Recycling for CLIN
RP - Recycling for PIINSPIIN
RS - Recycling for Ship-To/ Mar k- For
RO - Recycling for Other Reason (Specify Reason)
- Go on to next A coded invoice.
If it’s not on Recycle, Go to Step 6
6 Performan on-line inquiry to deternmne if the shipnment DD
Form 250 has been processed. See Shipnent Data Inquiry
Procedures, for instructions on performng online inquiry.

I f DD250 was Then

Pr ocessed - Check the CHAIN-CD field for status of
shi pnent record

| f
CHAI N CD THEN

P, Q or M - Annotate UNMC01 Report with:
TS and date processed if
before date of report.

or
TA and date processed if
processed after date of
report.

R - Means record is recycling.
Go back to step 5.

Z - Means the record was del eted
for reasons of correction or
to be returned to contractor

- Check for a corrected record,
and input if necessary.

Annot ate report TE and date
of corrections.

- |If DD Form 250 was returned
to contractor, annotate re-
port TR and date of return
Annotate FWif returned
because contractor shi pped
w/ 0 source acceptance.

7 Check DD Form 250 files, unprocessed DD Form 250s, and

rejected DD Form 250 files for a matching DD Form 250
awai ti ng processing.
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STEP ACTI ON
I f DD250 Then

Found - Process DD250.

- Annotate UNMC01 Report, TA and date.

Not Found - Go to Step 8.

8 Verify the contract is open by performng an online inquiry
of the Adm nistrative Data Record and reviewi ng the CAR- SEC
NO.
CAR- SEC- NO Then
1 - Means the contract is in an open status.

- Annotate the UNMCO1 Report, TM and date.
This will tell DFAS to return the invoice
to the contractor due to non-receipt of
shi ppi ng docunent.

2, 3, 4, or 5 - Means the contract is shipped conplete,
inactive, in litigation, in audit, or
cl osed.

- Annotate UNMC01 Report FO and indicate
CAR- SEC Nunber. This will tell DFAS to
research invoice

9 After researching report and annotating each invoi ce shown
on the listing, FAX a copy of the annotated report to DFAS.

NOTE: The annotated copy of the UNMC01l Report nust be FAXED
to DFAS by Noon on Wednesday of each week.
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1.10.5.5 UNMC140A - DD Form 250 RECYCLI NG AWAI TI NG ACTI ON

a. Data Summary

PURPCSE: To provide a list of shipnments that
contai ns data that does not match the
data base. |If the data base is in

error, it nust be corrected to reflect
the hard copy contractual docunent. DD
Form 250 is in error, nust be returned
to the contractor within seven days for
correction to avoid accruing interest
charges. Wen DD Form 250 is returned
to the contractor, delete the shipnent
fromthis Iist.

Note** Initial Shipping Instructions
(1'Sl) and Alternate Shipping Instruc-
tions (ASI) nust be received in hard
copy (i.e., letter, TWK, M) before
corrections can be nade to the data
base. A QAR signature in Block 23
reflecting ASI/ISI is also acceptable.

SCQURCE OF DATA: Dat a Base

TYPE/ MEDI UM Qut put Report - ORS/ Standard Paper
FREQUENCY: Dai |y Cunul ative Report

RETENTI ON: As determ ned locally

SORT SEQUENCE: Terminal Digit Procurenent |nstrunent

I dentification Nunber; Supplenentary
Procurenment Instrunent ldentification
Nurmber (SPIIN); Contractor Shipnent
Nunmber, Contract Line |tem Nunber

PAGE BREAKS: PIIN, SPIIN
TOTALS: The nunber of DD Form 250s and |ine

itenms awaiting corrective action aged
by nunber of days and errors.
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b. Report Format

LR EEEEEEEEREEEEEEEEEEEEEEREEEEEEEEEEEEEEEEEEREEEEREEEEEEEEREEEEEEEEREREEEREREREREREEEEEEREEEEEREEEEEEEEEEEEERES

REPORT UNMBER UNMC140A

DATE 96 NMNAY 28 CAO CODE WG PAGE 0001

DD250  RECYCLING AWAITING ACTION

REC- TYPE PI I N SPII'N SHP-NO CLIN
SHPMI' SPO100 95 C0333 KADO020 0163AA
SHPMI' SPO100 95 C0333 KADO020 0163AA

REC- TYPE PII N SPI I N SHP-NO CLIN
SHPMI' N66001 95 DOL34 0003 TDI 0001 O001AA

REC- TYPE PI I N SPII'N SHP-NO CLIN
SHPMI' SPOL00 95 M3035 SM 0001Z 0001

REC- TYPE PI I N SPII'N SHP-NO CLIN
SHPMI' SPO100 96 MYE41 LFCO001 0001
SHPMI' SPOL00 96 MYE41 LFC0002Z 0001

goO>»00>»00>»0C00O>

UM SHI PTO MRK-FOCR M LSTRIP NR | A *ERROR MESSAGE* ELAPSED

EA VBODCA ***F[C -PIIN & SPIIN CLIN 025
EA V\BODCA ***F/C -PIIN & SPII N CLIN 025
UM SHI PTO MRK-FCR M LSTRIP NR | A *ERROR MESSAGE* ELAPSED

LO N66001 ***CLIN 007
UM SHI PTO MRK-FOR M LSTRIP NR | A *ERROR MESSAGE* ELAPSED
EA B6401 ***PIIN SPIIN 003
UM SHI PTO MRK-FOCR M LSTRIP NR | A *ERROR MESSAGE* ELAPSED

EA VB5KT6 ***PIIN SPII'N 005
EA WB5KT6 ***PIIN SPII'N 005

khkkkhkkkhkkhkkhkkhkkhkkhkhkhhhhhhhhhhhhkhhhhhhhhhhkhhhhhhhhkhhhkhkhhhhkhhkhkkhkhkhkhkhkhhhhhhhhkhhkhkhkhhkhkkhkhkhkhkhhhhhkhkhhkhkkhkhkhkhkkkhkhkkkkkkkkk*x*x

FIGURE 1.10.5-5
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c. Report

REPORT ELEMENT

REC- TYPE

PIIN

SPI'I'N

SHP- NO

AC

0)\Y

SHP- TO

El enent

Description

ELEMENT DESCRI PTI ON

Record Type - Type of record being printed.
Three types of records nay appear on this
report. They are:

MSTR (Master) - The contract line item
record fromthe data base

SCHED (Schedul e) - The contract line item
schedul e record fromthe data base.

SHPMT ( Shi prent) - The DD Form 250 that was
input. This record will always appear

PROCUREMENT | NSTRUMENT | DENTI FI CATI ON
NUMBER - The contract nunber.

SUPPLEMENTARY PROCUREMENT | NSTRUMENT

| DENTI FI CATI ON NUMBER - The four position
nunber identifying an order (if ninth
position of the PIINis an A, D, or G.

CONTRACTOR SHI PMENT NUMBER - The shi prent
nunber of the DD Form 250 that is recy-
cling.

CONTRACT LI NE | TEM NUMBER - The line item
used to identify the item being shipped.

ACCEPTANCE CODE - Displays the acceptance
site in the data base and the acceptance
site fromthe DD Form 250 i nput.

A - Input of an acceptance or a shipnent
and acceptance when the acceptance site
is at destination. (DFAS only.)

C - Wen Certificate of Confornance is the
acceptance requirenent with a signed DD
Form 250

D - Destination acceptance shipnent which
has not been accepted.

F - Fast Pay.

S - Source acceptance shipnent.

UNI T OF MEASURE - The two position code
shows the unit of neasure on the data base
and the DD Form 250 i nput.

SHIP TO- Afive or six position code

showi ng the Ship-To code in the data base
and the shi ppi ng docunent.
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REPCORT ELEMENT ELEMENT DESCRI PTI ON

MRK- FOR MARK FOR - A five or six position code
showi ng the Mark-For code in the data base
and the shipping docunent. This field may
be bl ank.

M LSTRI P NR M LSTRI P NUMBER - The nunber show ng the
M LSTRIP in the data base and the shi ppi ng
docunent. This field may be bl ank.

/A | NSPECTI ON ACCEPTANCE CCDE - The two posi -
tion code used to identify the Inspection
and Acceptence points in the data base.

ERROR MESSAGE The reason the record is on the Recycle
Li st.

ELAPSED The nunber of days the record has been on
the report.

LAST PACE TOTALS The nunber of DD Form 250s and line itens

awai ting corrective action aged by nunber
of days and errors.

d. Error Codes Messages and Corrective Action

NOTE**** Error code nunbers will not display on this report except in
the | ast page totals. Error codes with three asterisks (***) in front
of themare errors that will not allow the DD Form 250 to process.
Error codes wi thout asterisks are errors that would not reject if they
were the sole error condition for the DD Form 250 bei ng on recycle.

ERRCR CCDE 308 - ACCEPTANCE CODE DOES NOT MATCH DATA BASE

This error nessage is generated when the acceptance code input fromthe
shi pnent docunent does not match the acceptance code in the data base.
Take the followi ng steps to clear the shipnent record fromthe recycle
list.

ERROR MESSAGE CORRECTI VE ACTI ON
*** ACPTNCE 1 - Verify the Acceptance Code was entered correctly
CODE fromthe shi pment docunent.

If correct, go to step 2.
If incorrect, performa Single Record Correction

(Function 2 on SP4000) to correct the recycling
record
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ERROR MESSAGE CORRECTI VE ACTI ON

2 - Review the contract to determine if the Acceptance
Code was entered correctly in the data base

If correct, go to step 3.

If incorrect, request Trusted Local to correct
contract data base file.

3 - Return DD Form 250 to contractor requesting
correction.

ERROR CCODE 309 - UNIT OF MEASURE DOES NOT MATCH DATA BASE
This error code is generated when the unit of neasure input fromthe

shi pnent docunent does not match the one in the data base. Take the
followi ng steps to clear the record fromthe recycle |ist.

ERROR MESSAGE CORRECTI VE ACTI ON

***UNI T OF 1 - Verify the Unit of Measure was entered correctly
MVEASURE fromthe shi pment docunent.

***PRCH UNI T If correct, go to step 2.

If incorrect, performa Single Record Correction
(Function 2 on SP4000) to correct the recycling
record

2 - Review the contract to determine if the Unit of
Measure was entered correctly in the data base

If correct, go to step 3.

If incorrect, request Trusted Agent to correct
contract data base files.

3 - Return DD Form 250 to contractor requesting
correction.

ERRCR CCDE 312 - TRANSACTI ON DOES NOT MATCH DATA BASE ON PIIN, SPIIN
AND CLIN

These error codes are generated when the shipnent record that was input
does not have a matching contract data base record. Take the follow ng
steps to clear the shipment fromthe recycle list.

ERROR MESSAGE CORRECTI VE ACTI ON

***PI N SPII N 1 - Verify the PIINSPIIN were input correctly from
t he shi pnent docunent.

If incorrect, do a mass record correction to
correct the recycling transactions.

If correct, go to step 2.
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ERROR MESSAGE CORRECTI VE ACTI ON

2 -

ERRCOR MESSACGE - 312 -

Perform a Docunent Inventory Inquiry, Screen
CT8040, off nenu YCU2 (Function 8, Function 4) to
determne if the contract or nod is in backl og

st at us.

If in backlog status, contact the organization
responsi ble for input and request i mediate
i nput because shi pnents have been nmade.

If not in backlog, go to step 3.

Research files to determne if the contract exists
or a nod has been witten.

If the contract or nod exists, send copy to the
organi zation responsi ble for input because ship-
nments have been nade.

If contract is not found, go to step 4.

If nod is required, contact ACO

On source acceptance, contact the QAR for a copy
of the document. On destination acceptance,
contact the custoner liaison at the Buying
Activity. Wien all governnent avenues have been
exhausted, call the Contractor to obtain page 1 of
the contract so you can request a copy fromthe
PCO

TRANSACTI ON DOES NOT MATCH DATA BASE ON PI I N,
SPII'N, AND CLIN

This error code is generated when the CLIN entered does not have a
mat ching Line Item Record in the data base. Take the follow ng steps to
clear the record fromthe recycle list.

ERROR MESSAGE CORRECTI VE ACTI ON

****CLIN 1 -

Verify the PIIN SPII N CLIN were input correctly
fromthe shi pment docunent.

If correct, go to step 2.

If incorrect PIINSPIIN entered, performa Mass
Record Correction (Funtion 1 - SP4000) to correct
the recycling record.

If incorrect CLIN was entered, performa Single
Record Correction (Function 2- SP4000) to correct
the recycling record.

Revi ew the contract to determine if the Line Item
is included in the contract.

If CLINis in the contract request Trusted Agent
to input Line Iteminto the data base.

1-710



ERROR MESSAGE CORRECTI VE ACTI ON

If CLINis not in contract, go to step 3.

3 - Contact ACOto determne if a MOD has been issued
establishing the Contract Line Item

If ACO confirnms MOD has been issued for the CLIN,
give a copy to the ACO MOD Input Clerk for input.

If ACO states CLIN does not exist, go to step 4.
4 - Return DD Form 250 to contractor for correction.

ERRCR MESSACE 312 - TRANSACTI ON DOES NOT NMATCH DATA BASE ON PIIN, SPIIN,
AND CLIN

This error nessage is generated when the PIIN SPIIN and CLIN entered
does not have a matching Line Item Schedul e Record in the data base
Take the followi ng steps to clear the shipnent record fromthe recycle
list.

ERROR MESSAGE CORRECTI VE ACTI ON

*** NO SCHEDULE 1 - Verify the PIIN SPII N CLIN were input correctly
RECORD fromthe shi pment docunent.

If correct, go to step 2.

If incorrect PIINSPIIN entered, performa Mass
Record Correction (Function 1 - SP4000) to correct
the recycling record.

If incorrect CLIN was entered performa Single
Record Correction (Function 2 - SP4000) to correct
the recycling record.

2 - Research data base to see if the line iteminput
is a service.

If it is, performa Recycle Delete (Function 5 -
P0O001) and re-input DD Form 250 as a service
(Function 1 - SP0001).

If the line itemis not a service, go to step 3.

3 - Request Contract Managenent Assistant or the
Trusted Agent correct the data base by inputting
the Line Item Schedul e.

ERROR CCDE 314 - TRANSACTI ON DOES NOT MATCH DATA BASE ON SHI P TQ MARK
FOR

This error code is generated when the shipnent record i nput does not
match a schedule record in the data base. The transaction will appear
on the DD Form 250 Recycling Awaiting Action Report, along with the
SCHED and MSTR records. Take the follow ng steps to clear the shipnent
record fromthe recycle list.
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ERROR MESSAGE

CORRECTI VE ACTI ON

*** | NVLD
SHP2/ MRK4

1

Verify the PIIN SPII N CLIN were input correctly
fromthe shi pment docunent.

If correct, go to step 2.

If incorrect PIINSPIIN entered, performa Mass
Record Correction (Function 1- SP4000) to correct
the recycling record.

If incorrect CLIN was entered, performa Single
Record Correction (Function 2 - SP4000) to correct
the recycling record.

Verify the SHPTO and MRKFOR codes were input
correctly fromthe shi pment docunent.

If correct, go to step 3.

If incorrect, performa Single Record Correction
(Function 1 - SP4000) to correct the recycling
record

Revi ew contract to determne if correct SHPTO and
MRKFOR codes were entered in the SCHED Record.

If correct, go to step 4.

If incorrect, request Contract Managenent
Assi stant or Trusted Agent to correct the data
base files.

Call ACOto deternmine if MO was issued changi ng
t he SHPTO or MRKFOR codes.

I f ACO confirns MOD has been issued changi ng
codes, give copy to ACO MDD Input COerk for input.
If nod is showi ng processed, but the infornmation
is incorrect, send docunentation to your Contract
Managenent Assistant or Trusted Agent to naeke the
change to the data base.

I f ACO states SHPTO or MRKFOR code shoul d renmin
unchanged, go to step 5.

Note** |nitial Shipping Instructions (I1SlI) and

Al ternate Shipping Instructions (ASI) mnust be
received in hard copy (i.e., letter, TWK MOD)
before corrections can be nmade to the data base.
A QAR signature in Block 23 reflecting ASI/ISI is
al so accept abl e.

Return DD Form 250 to the contractor for
correction.
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These error codes are generated when the SHPTO or MRKFOR codes i nput on
t he shipnment record do not natch a valid DoDAAC in the Master Address
File (MAF). Take the followi ng steps to clear the shipnent record from
the recycle list.

ERROR MESSAGE CORRECTI VE ACTI ON
*** | NVALI D 1 - Verify the SHPTO and MRKFOR codes were input
DoDAAC CODE correctly fromthe shi pment docurent.
*** UNMICH DB If correct, go to step 2.
SHPTO- | NVLD
DoDAAC If incorrect, performa Single Record Correction
(Function 1 - SP4000) to correct the recycling
record

2 - Research the contract to determ ne the correct
Ship To Code. |If contract matches the DD Form
250, verify that the Ship To is valid by Telneting
to DASC at 192.26.77.15 (The Sign-on is daasing)
and followi ng the directions on your screen

If the code is invalid or del eted, contact the ACO
for corrective action (Mdd or New Code).

If the code in the contract is different than what
is on the DD Form 250, return it to the contractor
for correction.

ERRCR CCDE 318 - TRANSACTI ON DOES NOT MATCH DATA BASE ON M LSTRIP
NUVMBER.

This error code is generated when the MLSTRI P Nunber entered fromthe
shi pnent docunent does not match the M LSTRI P Nunber contained in the
data base. Take the follow ng steps to clear the shipnent record from
the recycle list.

ERROR MESSAGE CORRECTI VE ACTI ON

***M LSTRI P NO 1 - Verify the MLSTRIP Nunber was entered correctly
fromthe shi pment docunent.

If correct, go to step 2

If incorrect, performa Single Record Correction
(Function 1 - SP4000) to correct the recycling
record

2 - Research the contract to determ ne the correct
M LSTRI P Nunber.

If the MLSTRI P Nunber matches the DD Form 250,

request Contract Managenent Assistant or Trusted
Agent to correct the data base.
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ERROR MESSAGE CORRECTI VE ACTI ON

If the MLSTRIP Nunber does not match the DD Form
250, return DD250 to the contractor for
correction.

ERRCR CCDE 412 - TOTAL OF ALL OTHER ERRCORS NOT LI STED ABOVE.

These error codes are generated when the shipnent record i nput was
entered with an invalid FOB Site (nust be N, S, D, or O or the FOB Site
that was entered does not match the data base. Take the follow ng steps
to clear the shipnment fromthe recycle list.

ERROR MESSAGE CORRECTI VE ACTI ON

***EOB SI TE 1 - Verify the FOB Site was entered correctly from
UNMATCHED TO t he shi pnent docunent.
DB

If correct, go to step 2.
***| N\VALI D FOB

SITE If incorrect performa Single Record Correction
(Function 1 - SP4000) to correct the recycling
record.

2 - Review the contract to deternmine if the FOB Site
was entered correctly.

If correct, go to step 3.

If incorrect, request correction to data base
files.

3 - Return shipnent docunment to contractor in
accordance with | ocal procedures.
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1.10.5.6 UNMC160A -
a. Data Summary

PURPCSE:

SOURCE OF DATA:
FREQUENCY:
RETENTI ON:

M SSI NG PARTI AL SHI PMENTS OVER SEVEN DAYS OLD

M ssing partial shipments over 7 days
old report, lists shipnent nunmbers that
are mssing fromsequential nunbers. It
is used to assure that the contractors
assi gn shi pment nunbers in sequence.
Anytime a higher nunber shipnent is
recei ved before a | ower shipnent nunber
is received and it remains in that
condition for 7 days, the m ssing

shi pnent will appear on this report.

I f both shipnment nunbers on the report
are the same (i.e., ABC0O001 and
ABC0001), then that shipnent nunber is
mssing. |If the two shipnent nunbers
of the report are different, (i.e.,
ABC0001- ABC0004), then both those

shi pnents are missing as well as any in
bet ween.

The listing should be researched to
determine if the condition is the
result of a valid missing shipnment, an
i ncorrect partial shipnment previously
processed or an invalid/reject condi-
tion causing a break in shipnment nunber
seguence.

NOTE: For corrective action:

Assure that there are no DD Form 250s
in the file that have not been
processed. |If DD Fornms 250(s) are
found in the file, they nust be input
into data base. |f the DD Form 250 was
i nput using the incorrect nunber,
correct the shipnent. |If, after
checking with the contractor, it is
determ ned that the shipnment nunber(s)
wi |l not be used, delete the shipnent
off the list (Function 7 - SP0001),
keeping in nmind that the m ssing

shi pnent may reappear if another DD
Form 250 i s processed agai nst that
contract.

Dat a Base
Dai | y

As Determ ned Locally

1-715



SORT SEQUENCE:

PAGE BREAK:

Terminal Digit Procurenent |nstrunment
I dentification Nunber/ Suppl ementary
Procurement Instrument |dentification
Nurmber/ Contract or Shi pnent Nunber

Contract Administration Ofice
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b. Report Format

LR EEEEEEEEREEEEEEEEEEEEEEREEEEEEEEEEEEEEEEEEREEEEREEEEEEEEREEEEEEEEREREEEREREREREREEEEEEREEEEEREEEEEEEEEEEEERES

REPORT NUMBER UNMC160A DATE 96 MAY 30 CAO CCDE WG PAGE 0478
MI' SSI NG PARTI AL SHIPMENTS OVER 7 DAYS OLD PREPARED 96 MAY 30

P. 1. 1. N ORDER SH P NO. THRU SH P NO. DATE CONTRACTOR NAME aTy STATE ZIP
N0014089CWC00 SER0001 SER0055 94 JAN 04 | NFO- NOW PHI LADELPHIA  PA 19107
N0014089CWC00 SERO071 SER0432 94 JAN 04 | NFO- NOW PH LADELPH A PA 19107
N0014086C9200 1 DS0001 1 DS0004 91 SEP 04 | MPERI AL DEFENSE SYSTEMS POTTS TOMN PA 19107
N0014086C9200 | DSO006 | DSO006 91 SEP 04 | MPERI AL DEFENSE SYSTEMS POTTS TOMWN PA 19107
N00421 8500001 GRD0001 GRD0085 86 DEC 18 GRD I NC DOYLESTOMN PA 18901
N00421 85C0001 GRDO087 GRDO098 87 JUL 17 GRD INC. DOYLESTOMWN PA 18901
N00421 8500001 GRD0101 GRD0103 87 AUG 18 GRD INC DOYLESTOMN PA 18901
N00421 85C0001 GRDO106 GRDO106 87 SEP 30 GRD I NC. DOYLESTOMN PA 18901
N00421 8500001 GRD0108 GRD0109 87 MAY 07 GRD INC DOYLESTOMN PA 18901
N00421 85C0001 GRDO112 GRDO113 87 MAY 07 GRD INC DOYLESTOMWN PA 18901
N00421 8500001 GRD0115 GRDO117 87 MAY 19 GRD INC DOYLESTOMN PA 18901
N00421 85C0001 GRDO121 GRDO123 87 MAY 18 GRD I NC DOYLESTOMWN PA 18901
N00421 8500001 GRD0126 GRD0128 86 JUL 17 GRD INC DOYLESTOMN PA 18901
N00421 85C0001 GRDO130 GRDO132 87 AUG 06 GRD I NC. DOYLESTOMN PA 18901
N00421 8500001 GRD0136 GRD0136 87 DEC 05 GRD I NC DOYLESTOMN PA 18901
N00421 85C0001 GRD0140 GRDO141 87 DEC 05 GRD I NC. DOYLESTOMN PA 18901
N00421 8500001 GRD0146 GRD0146 88 APR 10 GRD INC DOYLESTOMN PA 18901
N00421 85C0001 GRDO152 GRDO155 88 APR 30 GRD I NC. DOYLESTOMWN PA 18901
N00421 8500001 GRD0157 GRD0158 88 MAY 24 GRD I NC DOYLESTOMN PA 18901
N00421 85C0001 GRDO160 GRDO163 89 APR 10 GRD INC. DOYLESTOMN PA 18901
N00421 8500001 GRD0165 GRD0165 89 APR 10 GRD INC DOYLESTOMN PA 18901
N00421 85C0001 GRDO169 GRDO169 89 APR 10 GRD INC. DOYLESTOMWN PA 18901
EEEEEEEEEEREEEEEEEEEEEEEEEEEEEEEREEEEEEEEEEEREEREEREEEEEEEEEEEEEEEEEEEEEEEEREEREREREEEEEEEEEEEEEEEEEEEEEEEEEE SRR

FI GURE 1.10.5-6
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c. Report Elenent Description

REPORT ELEMENT ELEMENT DESCRI PTI ON

PIIN PROCUREMENT | NSTRUMENT | DENTI FI CATI ON
NUVMBER.

SPI'I'N SUPPLEMENTARY PROCUREMENT | NSTRUMENT

| DENTI FI CATI ON NUMBER - The four position
nunber identifying an order (if ninth
position of the PIINis an A, D, or G.

SH P NO CONTRACTOR SHI PMENT NUMBER - The first
contractor shi pment nunber m ssing.

THRU Sel f - expl anat ory.

SHI P NO The | ast nissing contractor shipnent
nunber .

DATE The date a shipnent was processed which
di scl osed a missing shipnment. Structure is
YYMVIVDD

CONTRACTOR NAME Prime Contractor’s Nane.

Cl TY/ STATEH ZI P Contractor’s Address.
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1.10.5.7 UyCM2 -
a. Data Summary

PURPCSE:

SOURCE OF DATA:
FREQUENCY:
RETENTI ON:
SORT SEQUENCE:

SECTI ON 5, CLOSED CONTRACTS

This report contains a conplete listing
of contracts that noved to Section 5
(closed) during the nonth. This
listing is used to pull and store the
cl osed DD Form 250 files once a nonth.
When the contract is closed (Section
5), annotate folder if over $25, 000,
nove DD Form 250 folder to cl osed

Cal endar year, box files, separated by
over/under $25,000 and retire to the
applicabl e federal records center for
their ultimte disposal as indicated
bel ow

a. Contracts nore than $25, 000
destroy 6 years 3 nonths after date of

pur ge.

b. Contracts |less than $25, 000
destroy 3 years after date of purge.

Dat a Base

Mont hl y

One Year

Procurenment Instrument |dentification

Nurber / Suppl enent ary Pr ocur enment
I nstrument Ildentification Nunber
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b. Report

For mat

LR EEEEEEEEREEEEEEEEEEEEEEREEEEEEEEEEEEEEEEEEREEEEREEEEEEEEREEEEEEEEREREEEREREREREREEEEEEREEEEEREEEEEEEEEEEEERES

REPORT NUMBER UYCML2

SECTION 5 CLOSED CONTRACTS -

@]
—

NAS500
N00104
N00104
N00104
N00104
N00104
N00104
N00104
N00104
N00104
N00104
N00104
NO0383
N00104
N60921
N00104
N00123
N00104
N00104
N00104
N00104
N00104
N00104

TIIZTIZIZIZIZIZIZTIZIZILZIZTIZTIZLILILZIZTLLZELZO
0000000000000 0000000000O

*
*
*

P. 1.

99
94
94
94
94
94
94
94
94
94
94
94
89
94
87
84
94
94
94
94
94
94
94

N

23700
0302
@302
0302
@302
0302
@302
0302
@302
PAF10
GAO12
GAO12
K214
K214
DA215
GA118
D0538
D0538
D0538
D0538
D0538
D0538
D0538

SUPPL ORG

5021
5023
5024
5034
5049
5055
5062
5092

0002
0004
X71A
7001
0016

L613
L614
L615
L616
L620
L622
L623

%%%%%%%%%%%%%%%%%%%%%%%§

PII'N
ACO

XV4
XU6
XU6
XU6
XU6
XU6
XU6
XU6
XU6
XWL
X4
XU4
X6
XV
Xu7
XU4
Xu8
XUs
Xu8
XUs
Xu8
XUs
Xu8

(4]
m
O

QU UAUAaUIaUgiagaiaugaiau oo zm
TVUUUUUUUUUUUUUUUUUUOUUOUOUOTWLWO >
>>>>>>>>>>>>>>>>WH>>>>0Z2T

DATE

PROCESS
DATE
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
96152
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DI STRI BUTI ON

CONTRACTCORS NAME

LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED
LOCKHEED

MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N
MARTI N

CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP
CORP

REQUESTOR

OBLI G

0
24,944,
75, 600.

8, 205.

13, 836.
26, 315
14, 440.
4,815

32, 855

0

633, 5309.
500, 415.
78, 849.
29, 952
1,111, 000
51, 034, 335
4, 551.
345, 431.
59, 091.

3, 664

45, 307
2,670
17,870
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c. Report

REPORT ELEMENT

PIIN

SPI'I'N

ORG CODE
ACO

SN

AC

PN

PROCESS DATE

CONTRACTOR' S
NAME

OBLI G

El enent

Description

ELEMENT DESCRI PTI ON

PROCUREMENT | NSTRUMENT | DENTI FI CATI ON
NUMBER - The Contract Nunber.

SUPPLEMENTARY PROCUREMENT | NSTRUMENT

| DENTI FI CATI ON NUMBER - The four position
nunber identifying an order (if ninth
position of the PIINis an A, D, or G.

Contract Administration Ofice.

Three position code of Administrative
Contracting O ficer.

CAR Section Nunber - WIIl always be 5 for
this report.

Contract Assignnment Code - Identifies type
of administrative responsibility assigned
to the contract. WII always be ‘P-Pring’
on this report.

CAR Part Number - ldentifies the | evel of
adm nistrative effort assigned the con-
tract. Parts A and B are applicable to
this report.

The date the contract noved to Section 5.

Nanme of the contractor

The obligated anmount of the contract at
time of closing.

The followi ng instructions are for working the report:

STEP ACTI ON

1 Recei ve UYCML2, Section 5, Closed Contract Report Monthly.

2 Pull the DD Form 250 files for each contract |isted on
report.

3 Annotate the Section 5 report that DD Form 250s have been
pul | ed.

4 File DD Form250's in a centrally located closed file until

end of current year.
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STEP ACTI ON

5 At the end of the year, separate and box the pulled DD Form
250s in two groups:

1 - Contracts with an obligated dollar val ue over $25, 000;
2 - Contracts with an obligated dollar val ue under
$25, 000.

6 Make conplete lists of all boxes, and forward boxed DD Form
250 files to archives.
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1.10.5.8 UYFD17-1NVO CES AWAI TI NG ORI Gl N PLANT DD 250 - (THE “A’ LI ST)

a. Data Summary

PURPCSE:

SOURCE OF DATA:
FREQUENCY:

RETENTI ON
SORT SEQUENCE
TOTALS:

This report contains a conpete listing
of A coded invoices (invoices at DFAS
awai ti ng source acceptance DD Form
250) input. This report is received on
Mondays and on the | ast day of the
nonth. It should be researched and
annot ated as soon as possible and a
copy of the annotated report faxed to
DFAS by Noon on Wednesday of each week.
The listing nmust be worked in a tinely
manner due to the pronpt paynent act.
The Pronpt Paynent Act states in part
all invoices nust be paid within 30
days or returned to the contractor
within 7 days of receipt or interest
nmust be paid by the governnent.

Dat a Base

Weekly (each Monday and | ast day of
each nont h)

Det erm ned Local ly

Termnal Digit

Total s of invoices awaiting origin/

pl ant DD For 250 for each CAO. Summary

i ncludes total of invoices awaiting
ori gi n/ DD For m 250s.
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b. Report Format

LR EEEEEEEEREEEEEEEEEEEEEEREEEEEEEEEEEEEEEEEEREEEEREEEEEEEEREEEEEEEEREREEEREREREREREEEEEEREEEEEREEEEEEEEEEEEERES

REPORT NUMBER UYFD 17 DATE 96 MAY 28 CAO CODE WG PAGE 1
INVO CES AWAI TING ORI G N PLANT DD250 AS COF 28 MAY 96

S L CONTR Pl I N SPI | N PARTL -- DI SCOUNT | NFORVATI ON-- DATE | NVO CE A DPE SH PMENT | NVO CE DS | PROCESS R
V C BY ACT FY T SN CALL SP/ MD MONETARY $ CDY DATE RATE DY RECD AMOUNT NBR NBR NBR D DATE C
MA | NC 196168

NWG N00104 95 P TVOO AP .00 96135 96138 50. 10 382070 TRA0450 60450 T 1 05/21/96 A
A Z E SUPPLY CO INC

SWG SP0700 96 D 3001 0005 .00 96145 00.50 1096145 16, 802. 00 385777 AZEO004Z 2559D E 2 05/28/96 A
I N- SPECK CCORP I 96171

NWG N00104 94 G 7402 5307 .00 96137 01.00 1096141 1,626.00 382611 | CKO006 9109 E 2 05/22/96 A
NG N00104 94 G 7402 5341 .00 96122 01.00 1096127 626. 25 375468 | CKO0O06 9092 E 2 05/08/96 A
TORW CO ELECTRONI CS

SWG SP0905 96 M 4007 .00 96138 00.50 1096145 1,802.00 385764 TELOOO1 T41468 E 2 05/28/96 A
SWG SP0905 96 M 4007 .00 96138 00.50 1096145 771.48 385768 TELOOO5Z T41472 E 2 05/28/96 A
SWG SP0905 96 M 4007 .00 96138 00.50 1096145 321.34 385767 TELO004 T41471 E 2 05/28/96 A
SWG SP0905 96 M 4007 .00 96138 00.50 1096145 321.45 385766 TELOO03 T41470 E 2 0 5/28/96A
SWG SP0905 96 M 4007 .00 96138 00.50 1096145 321. 45 385765 TELO002 T41469 E 2 05/28/96 A
FLU DYNE CORP 196172

NG N00104 94 G 7309 0040 .00 96131 01.00 1096142 1,701.00 383445 FDC0002 00402 E 2 05/22/96 A
NWG N00104 94 G 7309 0040 .00 96131 01.00 1096142 1,701.00 383445 FDCO006 00403 E 2 05/08/96 A
NG N00104 94 G 7309 0040 .00 96131 01.00 1096142 1,701.00 383445 FDCO006 00401 E 2 05/22/96 A
LR EEEREEEEEREEREEEEEEEEEEEEEEEREEEEREEEEEEREEEEREEEEREREEREREEEEREEEEEEEEEEEEEEEREEREREREEEEEEEEEEEEEEEEEEEEEREEEEEES
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c. Report El enent

REPORT ELEMENT

SV

LC
CONTR/ PI I N

SPII'N
CALL

PARTL
SP/ MD

DI SCOUNT

DATE RECD

I NvO CE AMOUNT
ADPE NBR

Description

ELEMENT DESCRI PTI ON

SERVICE - This is the departnent code
assigned to the contract.

CAO Or gani zati on Code.

CONTRACTOR NAME/ PROCUREMENT | NSTRUMENT

| DENTI FI CATI ON NUMBER - Directly bel ow the
name is the contract nunber divided as
fol |l ows:

FI ELD DESCRI PTI ON

BY ACT Buyi ng Activity Code

FYy Fi scal Year

T Identifies when Interest wll
be Due

SN Serial Nunber

SUPPLEMENTARY PROCUREMENT | NSTRUMENT

| DENTI FI CATI ON NUMBER - The four position
nunber identifying an order (if ninth
position of the PIINis an A, D, or G.

PARTI AL SP/MD - A two or three position
i nternal DFAS code.

The di scount information as contained in
the contract or invoice. D scount
information is broken as foll ows:

FI ELD DESCRI PTI ON

MONETARY $ Dol | ar anpunt of any nonetary
di scount.

CD/ DATE Date on invoice

RATE Deci mal rate of any percentage
di scount

DY Di scount Period in days.

DATE RECEI VED - This is the Julian date
i nvoi ce was received by DFAS.

Total dollar anmpbunt shown on the invoice.
A si x position nunber assigned by the

I nvoi ce Control Group at DFAS upon recei pt
of invoice.
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REPCORT ELEMENT ELEMENT DESCRI PTI ON

SHI PMENT NBR SHI PMENT NUMBER - The invoice pertains to,
shown on invoice. Shipnment nunbers
begi nning with MOD, ACO, REF, ZZZ, BVN,
shoul d be ignored. These are not valid
shi pnent numbers, they are nunbers assigned

by DFAS.
I N\vO CE NBR Contractor assigned invoice nunber.
DS DOCUMENT SUPPORT - ldentifies the document

support provided with the invoice.

E - Evidence of Shipnment Attached
P - Parcel Post Billing
T - Transportation Charges

I D I NvO CE DOCUMENT - Types of invoice
docunent :
1 - Commercial Invoice
2 - DD Form 250
3 - SF 1034
4 - DD Form 1195
8 - Postage and/or Trans. Ilnvoice
9 - Transportation Trailer Record
PROCESS DATE The date the invoice was coded A
RC Reason Code for the invoice. Al ways A on

this report.

The UYFD17 Report will be annotated by the CAO Terminal with a 2-3

position code. The first position will indicate area, e.g., R indicates
Recycling Record, F indicates DFAS, and T indicates CAO Terninal. The
second position will indicate reason for being on A List. An Rwll be

added on to the 2 position code if it is a repeat of the previous weeks
annotation. DFAS will take action, based on the annotations provided.

TABLE: The following table provides a list of codes the CAO Term nal
wi || use when annotating the UYFD17 Report and a brief sumary of the
actions DFAS will take, based on those annotations.

CODE EXPLANATI ON ACTI ONS

RA - Recycling Record, Acceptance Code No actions taken by DFAS, CAO
Rl - Recycling Record, CLIN Term nal should clear recy-
RP - Recycling Record, PIINSPIIN cling record in accordance

RS - Recycling Record, Ship-To/ Mark- For with the DD Form 250 Recy-

RO - Recycling Record, O her cling Awaiting Action

Pr ocedur es.
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CCDE EXPLANATI ON ACTI ONS

FA - Acceptance Processed by DFAS DFAS will research for
FC - Contract Not in Section 1 duplicate invoice. DFAS will
FP - Al itens previously accepted reopen contract, DCMC or DFAS
FW - Contractor shipped wo wi |l nove contract back to
Accept ance section 1. DFAS will recode
FV - Contract C osed i nvoice or return invoice to
FO - Ot her, Reason Annot at ed contractor.
TR - DD250 Returned by CAO Term nal DFAS will return invoice to
TM - DD250 Not Received by CAO contractor.
Ter m nal
TS - DD250 Previously Processed DFAS will research for
TN - DD250 Recei ved/ Not processed duplicate. No action taken
TE - DD250 I nput error by DFAS. CAO shoul d process
TA - DD250 Processed After ‘A or correct DD Form 250 Input.
Li st Date

TO - O her, Reason Annot at ed

The followi ng instructions are provided for working the UYFD17, |nvoices
Awaiting Origin/Plant DD Form 250 Report.

STEP ACTI ON

1 Recei ve UYFD17, Invoices Awaiting Oigin/Plant DD Form 250
Report Weekl y/ Monday.

2 Annot ate UYFD17 list with remarks from previous week report.

3 Revi ew UYFD17 Listing for any fabricated shi pment nunbers,
e.g. REF---, TRA---, ACO---, TER---, ADD---, SER---, MOD--,

PCO--, SUP. Put in the code “FO Fabricated Shipment so
DFAS can recode the invoice.

4 Review listing for any contract nunbers requiring a SPIIN or
Call Order.
If ninth position And t he
contract # is listing Then
A D G or H Does not - Do not research.
show a - Annot ate UYFDLl7 Report
SPII'N ‘FO - MSSING SPIIN .

DFAS wi ||l correct
i nput or return in-
voi ce to contractor.

A D G or H Shows SPIIN - Go to step 5.
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STEP

ACTI ON

Check the DD Form 250 Recycling Awaiting Action
Report, UNMC140A, to see if the shipnment is recycling.

If PIINSPIINSHPNO i s on Recycle List,

- Annotate UYFD17 Report with one of the foll owi ng codes:

CODE REASON

RA - Recycling for Acceptance Code

RI - Recycling for CLIN

RP - Recycling for PIINSPIIN
RS - Recycling for Ship-To/ Mar k- For

RO - Recycling for Qher

Reason

(Speci fy Reason)

- Go on to next A coded invoice.

If it is not on Recycle,

Go to Step 6

Performan online inquiry to deternmine if the shipnent DD
Form 250 has been processed.
Procedures, for instructions on performng online inquiry.
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See Shipnent Data Inquiry

| f DD250 was Then
Processed - Check the CHAIN-CD field for status of
shi pnent record
| f
CHAIN CD THEN
P, Q or M - Annotate UYFDl17 Report with:
TS and date processed if be-
fore date of report.
or
TA and date processed if
processed after date of
report.
R - Means record is recycling.
Go back to step 5.
z - Means the record was del et ed

for reasons of correction or
to be returned to contractor
Check for a corrected record,
and input if necessary.
Annot ate report TE and date
of corrections.

If DD Form 250 was returned
to contractor, annotate
report TR and date of re-
turn. Annotate FWif re-
turned because contractor
shi pped w o source accep-

t ance.



STEP

ACTI ON

Check DD Form 250 files, unprocessed DD Form 250s, and
rejected DD Form 250 files for a matching DD Form 250
awai ti ng processing.

I f DD250 Then

Found - Process DD250.
- Annotate UYFD17 Report, ‘TA and date.
Not Found - Go to Step 8.
Verify the contract is open by performng an online inquiry
&g the Administrative Data Record and review ng the CAR- SEC

CAR- SEC- NO Then

1 - Means the contract is in an open status.
- Annotate the UYFD17 Report, TM and date.
This will tell DFAS to return the invoice
to the contractor due to nonreceipt of
shi ppi ng docunent.

2, 3, 4, or 5 - Means the contract is shipped conplete,
inactive, in litigation, in audit, or
cl osed.

- Annotate UYFDL7 Report FO and indicate
CAR- SEC Nunber. This will tell DFAS to
research invoice

After researching report and annotati ng each invoi ce shown
on the listing, FAX a copy of the annotated report to DFAS.

NOTE: The annotated copy of the UYFDL7 Report nust be FAXED
to DFAS by Noon on Wednesday of each week.

1-729



